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Welcome to Houston Community College

History of HCC

The Houston Community College District (HCCD) was
created under the governance of the Houston Independent
School District (HISD) as the result of a public referendum
on May 18, 1971. In August of that year, more than 5,700
students enrolled.

By 1977, HCC had an enroliment of more than 24,000
students and had earned full accreditation by the Southern
Association of Colleges and Schools (SACS). In 1989,
HCC established its own Board of Trustees. Also in 1989,
the Stafford Municipal School District was annexed. State
legislation in 1995 designated the “service area” of HCC to
include the Houston, Alief, Katy, Spring Branch and North
Forest school districts, as well as the Stafford Municipal
School District. HCC also serves parts of the Fort Bend
Independent School District.

HCC passed a successful bond election in 2003 th3
resulted in the expansion, renovation, and expansion of
multiple facilities. Currently, HCC consists of six colleges
with 22 campuses with its primary Administrative C
located at 3100 Main Street, Houston,

In November 2008, voters in the
annexation to the HCC taxing district?
November of 2009, voters in the North
the same. Today,HCC serves over 70,000 st
semester.

n Community College is committed to helping all
ents who enter our doors pursue their fullest potential.
Whether you choose to transfer to a four-year university
or decide to enter the workforce, a degree or certificate
from HCC will provide you with the knowledge and skills to
compete in today’s technological and global economy. Our
vision is to become the nation’s most relevant community
college because we provide unlimited opportunity to the
communities and students we serve. To us, that means
our faculty and staff are here to help each student obtain
the knowledge and skills essential for success. We believe
that what is good for you is also good for our community
and the region. My personal commitment is to make your
educational experience at HCC meaningful and rewarding.
We are determined to serve our community by being the
best, most affordable, highest quality institution in the
region we can be. Congratulations on choosing Houston
ommitted to providing an educational climate that is Community College and taking the next step in your
jve to the personal and professional development of educational journey with us.

ividual. Students should be aware that discrimination

r other harassment based upon race, color, religion,

sex, gender identity, gender expression, national origin, age,

disability, sexual orientation and veteran status is prohibited by

HCC policy. HCC designates. (6/27/2014)



HCC Mission, Vision, and Values

Mission

Houston Community College is an open-admission, public
institution of higher education offering a high-quality,
affordable education for academic advancement, workforce
training, career development, and lifelong learning to
prepare individuals in our diverse communities for life and
work in a global and technological society.

Values

» Freedom - The essence of education is the cultivation
of an open environment that promotes a rigorous,
untiring life-long pursuit and expression of truth, and
free exchange of ideas.

+ Accountability - Aresponsible individual is committed
to doing one’s duty and taking the right actions.

+ Community-Mindedness - The bonds of
community are care, open communication;
cooperation, and shared governance.

* Integrity - Personal and community well-bei
demands a commitment to hones utualr
fairness, and empathy in all situ
the right thing at all times.

» Excellence - Our will and spirit i
best in teaching, learning, communit
stewardship.

Vision
elevant

be the
e serve —

| be the

Houston Community Coll
community colle

Student Success
Resource Development and Enhancement
Global Perspective

Effective Communication

» Accountability and Strategic Decision-Making

Board approved, September 2007

Accreditation

The Houston Community College is accreditet
Commission on Colleges of the Southern Assggi
Colleges and Schools to award the associatg

Contact the Commission on Colleges at
Lane, Decatur, Georgia 30033-4097 or call
for questions about the accreditation.ofilousto
College. Orone may call the
Compliance by dialing 713

arallel offerings and programs
e Texas Workforce Commission

ulations Policy

The regulations and provisions in this Catalog are based
upon present conditions and are subject to changes
necessitated by College or legislative actions. The
provisions of this Catalog are subject to change without
notice and do not constitute an irrevocable contract,
expressed or implied, between any applicant, student, or
faculty member and HCC. The College reserves the right
to cancel classes when necessary.

Equal Educational/
Employment Opportunity

The information contained in this publication is intended
as a guide for students and prospective students. Based
on Board approval, Houston Community College reserves
the right to change or modify its rules and regulations,
the schedule of classes, fees, tuition and other charges
without notice.



Meet the HCC Board of Trustees

Neeta Sane Christopher W. Qliver
Chair, District VIl Vice Chair, District IX

I Zeph Capo
District |

Dr. Adriana Tamez
District Il

Sandie Mullins
District VI

Eva L. Loredo
Secretary, District VIII



District Administration

Cesar Maldonado, Ph.D., P.E., PMP, Chancellor
Zachary Hodges, Ed.D., Acting Vice Chancellor, Academic Affairs
Diana Pino, Ph.D., Vice Chancellor, Student Services
William Carter, Ph.D., Vice Chancellor, Information Technology
Thomas Estes, Ph.D., Vice Chancellor, Finance & Planning

Fred Zeidman, Vice Chancellor, Institutional Advanceme

College Presiden

William Harm Ph.D
TBA, Coleman

Margaret Ford-Fis Northeas
Edmund “Butch” H Northwest

Southeast
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Academic Calendars

Please see hccs.edu for the most current academic calendar

2015 Final Calendar

Sessions

RT (16 weeks)

FAA (First 4 weeks)

F5A (First 5 weeks)

F8A (First 8 Weeks)

SS (Second Start 12 weeks)
FAB (Second 4 weeks)

F5B (Second 5 weeks)

F8B (Second 8 weeks)

FAC (Third 4 weeks)

F5C (Third 5 weeks)

DL1 (Dual Credit 15 weeks)
DL2 (Dual Credit 14 weeks)

Mini Session (4 weeks)
RT (16 weeks)

FAA (First 4 weeks)
F5A (First 5 weeks)
F8A (First 8 weeks)

SS (Second Start 12 weeks)
FAB (Second 4 weeks)

F5B (Second 5 weeks)

F8B (Second 8 weeks)

F4C (Third 4 weeks)

F5C (Third 5 weeks)

C8A (Coleman First 8 weeks)
C8B (Coleman Second 8 weeks)
CRT (Coleman 16 weeks)
DL1 (Dual Credit 15 weeks)
DL2 (Dual Credit 14 week

Mini Session (3 we,
S8A (First 8 wee

Independence Day

Fall 2014
August 25- December 14
August 25- September 19
August 25- September 28
August 25- October 19
September 20- December 14
September 22- October 19
September 29- November 2
October 20- December 14
October 20- November 16
November 3- December 7
September 2- December 14
September 8- December 14
Spring 2015

December 15- January 7
January 20- May 17
January 20- Febru
January 20- Februa
January 20- March 15
February 14- May 17
February 17- Mar

e 8- August 16
June 8- August 2
July 13- August 16

2014-2015

September 1

November 27-30
December 22- January 2
January 19

February 16

March 16-22

April 3-5

May 25

July 3



Instructional Locations

Central

Central Campus

1300 Holman 77004 .........ccooooeeeieeeeeeeee 713.718.6000
Open: 8:00 a.m.-10:00 p.m. Monday-Thursday

8:00 a.m.-4:30 p.m., Friday

9:00 a.m.-1:00 p.m., Saturday

South Campus

1990 Airport Blvd. 77051 ........ccoceeiiieie 713.718.6634

Open: 8:00 a.m.-10:00 p.m., Monday-Thursday
Closed Friday; 9:00 a.m.-1:00 p.m., Saturday

Coleman College for Health
Sciences

Health Science Center
1900 Pressler Drive 77030.......ccccceeeeeeeennnn. 713.718.7

Open: 7:00 a.m.-10:00 p.m., Monday-Thursday
7:00 a.m.- 6:00 p.m., Friday
7:00 a.m.-4:00 p.m., Saturday 8:00 a.m. - 4:00 p.m.

John P. McGovern Campus

Texas Medical Center
2450 Holcombe Boulevard, 77021..........5
Open: 7:00 a.m.-10:00 p.m., Monday-Thurs

Northeast

Automotive Technol

......... 713.718.8300

................................... 713.635.0427
:30 p.m., Monday-Friday
ine Campus
[ton 77022 ......c.ooviieeiiieeeeee, 713.718.8000

78:00 a.m.-10:00 p.m., Monday-Friday
a.m.-4:30 p.m., Saturday and Sunday

Pinemont Center

1265 Pinemont 77018 ........ccccevvieiicieen
Open: 8:00 a.m.-10:00 p.m., Monday-Friday
8:00 a.m.-5:00 p.m., Saturday and Sunday
Northwest

Alief Campus

2811 Hayes Road 77082-2642
Open: 8:00 a.m.-10:00 p.m
8:00 a.m.-4:30 p.m., Frid
Alief Continuing,Ed
.718.5450

8:00 a.m.-5:00 p.m., Saturday

UH-Cinco Ranch Center
4242 South Mason Road. 77050................ 713.718.5700
Open: 8:00 a.m.-10:00 p.m., Monday-Thursday

Please note there are no HCC staff officed at Cinco Ranch.
Please visit Katy location for student services.



Instructional Locations

Southeast Adult Education Program

Eastside Campus Adult Education courses are grant-supported a

6815 RUSHC 77087 w.veoeeeeeeeeeeeeeenn 713.718.7000/7100 GED preparation, basic skills improvement a
Open: 8:00 a.m.-10:00 p.m., Monday-Friday as-a-Second Language courses. Amodest n
8:00 a.m.-5:00 p.m., Saturday registration fee may apply.

8:00 a.m.-5:00 p.m., Sunday Accelerate Ed are grant-supported cou

. i students for college and caree i
Felix Fraga Academic Campus Writing and Math. These stug

rse

301 N. Drennan 77003.............ccceeeennnnnnnnnns 713.718.2800 a|ready Comp|eted a high SG
Open: 8:00 a.m.-10:00 p.m., Monday-Friday non-refundable registrati
8:00 a.m.-5:00 p.m. Saturday

Southwest

Gulfton Center
5407 Gulfton 77081 .......ccoovviiiiiiieiiiees 713.718.776

Open: 8:00 a.m.-10:00 p.m., Monday-Thursday
8:00 a.m.-4:30 p.m., Friday

h School courses, call
Adult High School website.

Missouri City Campus Tuition for Adult Education Students

5855 Sienna Springs Way 77459........... es, students concurrently enrolled in career
Open: 8:00 a.m.-10:00 p.m., Monda s that result in completion of a Level One
8:00 a.m.-4:30 p.m., Friday, Saturda nd contextualized Accelerate Ed courses can
as much as a two-thirds discount on the cost of

Stafford Campus career courses.

9910 Cash Road, Stafford 77477 ............... For more information, call (713) 718-2311 or go to the
Open: 8:00 a.m.-10:00 p.m., HCC Adult Education website.

8:00 a.m.-4:30 p.m., Friday
West Loop Center

5601 West Loop Sputh 77081500 ... 18.7930
Open: 7:00 a.m.-



Student Services Contact Information

District Offices

Distance Education General Information....713-718-5275

International Students ............ccccoccceeieene 713.718.8521
Registrar / Admissions.........c.ccccoviceeernenns 713.718.8500
Transcripts ....ccccceeeeecveeeeeecinen. 713.718.8500/718-8518
Testing & Assessment (24 hr. service). ...... 713.718.8540
Transfe ...ooeeeeeeee e 713.718.8534
VEterans ......ccevvveee v 713.718.8522

Central College

Ability Services-Central ..........ccccceeeevveennn. 713.718.6164
Admissions-Central Campus...........cc......... 713.718.6111
Admissions-South Campus Campus.......... 713.718.6507

Advising-Central Campus.............ccceuveeen.. 713.718.6120
Advising-South Campus Campus .............. 713.718.6737
Bookstore-Central Campus..........ccccceeen..e. 713-528-08

Business Office-Central Campus................ 713.718.6010
Business Office-South Campus Campus...713.718.6640
Career Planning & Job Placement- Central

Child Care Information-Central Ca
Counseling-Central Campus................}
Counseling-South Campus Campus........:5
Deaf and Hard-of-Hearing Support
Services- Central Campus .......

Financial Aid Office-Central

Financial Aid Office-South
Campus Campus.............

Fine Arts Box Offi

............................. 713.718.6819
........ 713.718.6639
..................... 713.718.6231
713.718.6111
......... 713.718.6509
............. 713.718.6401

...................................................... 713.718.6330
............................. 713.718.6011
................. 713.718.6471

pward Bound-Central Campus. ............... 713.718.6388
Recruitment-Central Campus.............c.c..... 713.718.2534
Refugees, Asylees..........ccccoviiiiiiieiiniieens 713.718.6951
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Welcome Center-Central Campus. 713.718.6

Coleman College for Health
Sciences

AdMISSIONS ....oeiiieiciee e
AAVISING. ..eeeiiiiie e
Counseling. ......ccoveerviinienienee,
Financial Aid
Registration Office

Northeast

r...713.718.8325
................... 713.718.8088
............... 713.718.5400
....................... 713.718.7611
.................... 713-670-0930
..................... 713-692-1472
....................... 713.718.8357
e Campus.....cccceeeeeeeennneen. 713.718.8031
mont Center........ccccoveeeeennnen. 713.718.8425
....................... 713.718.8139
.................. 713.718.8139

vising-Northline Campus...........cccceevueee. 713.718.8148
Counseling-Northline Campus ................... 713.718.8148
Advising-Pinemont Campus...........cccccc.... 713.718.8447
Counseling-Pinemont Campus................... 713.718.8447
Financial Aid-Northeast Campus................ 713.718.8304
Financial Aid-Northline Campus................. 713.718.8080
Job Placement..........ccoooviiiiiiiiice 713.718.5291
Learning Center-Pinemont Center ............. 713.718.8033
Library-Codwell .........cccooveviiiiiiiiiieieiene 713.718.8354
Library—Northline Campus...........cccccecne.e. 713.718.8045
Library—Pinemont ERC...............ccccccoooe. 713.718.8443
Recruitment-Northeast Campus........ 713.718.8305/8382
Registration-Northeast Campus................. 713.718.8323
Registration-Northline Campus.................. 713.718.8088
Registration-Pinemont Center .................... 713.718.8447
Testing-Northeast Campus..........ccccceeeennee 713.718.2105
Testing-Northline Campus..............cccvveeee.. 713.718.8073
Welcome Center-Northline Campus........... 713.718.8154



Student Services Contact Information

Northwest co"ege Financial Aid-Eastside Campus......... 713.718
Library-Eastside .........ccccoooiiiiiiiiie,

Ability (ADA) Support Services................... 713.718.5422 Recruiter-Eastside Campus ......................

Admissions-Alief.........c.ccoveriiiiiiiiiee 713.718.6918 Student Activities-Eastside Campus...........

Admissions-Spring Branch Campus........... 713.718.5416 Testing-Eastside CampuS..............oovvvvvv.....

Admissions-Katy Campus. ..........cccceeveeenne 713.718.5808 Testing Fraga Campus .............ccooovvvvvee...

Advising-Alief and Spring Branch Campus 713.718.5669 Tutoring Assistance Center-Eastside

Advising-Katy Campus..........ccccevieeeenieene 713.718.5751 CaAMPUS ...,

Bookstore-Alief Campus..........cccccoeceeenneen. 713.218.6657 .

Bookstore-Katy Campus .........cccceeeeeeennneen. 281.492.7198 ) 718.7045

Bookstore-Spring Branch Campus............. 713.468.5300  \Writing Center-Eastside Campus <&, ... 18.7023

Business Office-Spring Branch Campus....713.718.5418

Business Office-Katy Campus.................... 713.718.5773

Counseling-Alief Campus............cc.ccccoeeeee 713.718.2838 . . A 713.718.7910

Counseling-Katy Campus............cccccceeeneee 713.718.5408 i issouri City Campus........... 713.718.2904

Counseling-Spring Branch ............ccccoo.e.. 713.718.5422 40 A dmiSsions-Stafford Campus ..................... 713.718.7844
Financial Aid-Alief..........ccccoeieiiiiieeeeece, 713.718.6026 " Awmissions=West Loop Center................... 713.718.8920
Financial Aid-Spring Branch Campus......... 713.718.57137 4 Bookstore - Missouri.City Campus.............. 713.718.2907
Financial Aid-Katy Campus..........cccccccueenn. 713.718.5901 U Bookstore-\West Loop Center ..., 713.218.0391
Job Placement-Spring Branch Campus...... M18.5423  Bogkstore-Stafford Campus....................... 281.499.6413
Library-Alief ERC........ccccooiiviiiieeienn, .718:6941 N c5shier-Gulftor Center ..o 713.718.7753
Library-Spring Branch Campus ..... : ild Care®Workforce............ccoevevrvrennen. 713.718.8268
Library-Katy Campus ing-Stafford Campus............cc.cc..c..... 713.718.7795
Testing-Alief Campus. ..........cc...... 132185996 U Counseling-Stafford Campus ... n.onn .. 713.718.7795
Testing-Spring Branch Campus.................. Advising-West Loop Center........................ 713.718.7795
Testing-Katy Campus............... - 713. Counseling-West Loop Center ................... 713.718.7795
Teaching & Learning Center; Financial Aid-Stafford Campus................. 713.718.7785
Financial Aid-West Loop Center................. 713.718.7722

Job Placement.........cccccoiiiiiiiiiiie 713.718.7718

Library - Stafford Campus ..........cccccceeeneeen. 713.718.7824

------------ 13.718.8397 Library -West Loop Center .........................713.718.7880

---------------- 713.718.7044 Omit-Testing- Stafford Campus..................713.718.7993

--------- 713.718.7611 Testing-West Loop Center-........................7T13.718.7717

---------------------- 713.718.7215 Testing Stafford Campus...........................713.718.6735

---------------------- 713-640-1441 RECTUIEr ... T13.718.7716

Student Life-Stafford Campus.................... 713.718.7791

---------------------------------- 713.718.6826 Student Life-West Loop Campus ...............713.718.7791

.......................... 713.718.7051

.................................................... 713.718.7079
................... 713.718.7995/7045

unity Outreach .........ccccceeevecviieeeennns 713.718.7114
................................................. 713.718.7144
ESL (English as a Second Language) ....... 713.718.7204
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HCC Student Organizations

Central College Coleman College
Student Life Office ..............ccccovvvvrvrnnnnns 713.718.6401 Student Life Office ..............ccoovvvveee.n.
Anime Re-Evolved Club Histotechnology Student Association
Jack Marshall ..........co.oooeeeeeeeeeeeeeeeen. 713.718.6671 Lawrence Wall ...
Anthropology Club HCC Student Diagnostic Medical Sonog
SCOttY MOOTE ..o 713.718.2333 L
Association of Latin American Students Human Services Technology Student Ass
Carlos VIlAGIS ..o 713.718.6682 Anthony Pascaretta ..............

Medical Assistant Studen

Campus Crusade for Christ

hia Lundgren ........... ¢ (18.7361

Margaret Eomurian..........c.cccoceeenviiieenecnnn. 713.718.6678 Cynt. 'a Lundgren 8.736
Eagles Club Medical Laboratory Stu "

R Hallmark ... ...... ... 18.7637

SUE MOFASKA ..o oo 713.718.6832 obbe Hallmar 8.763

Co- advisor Brigid Wilson Liz Johnson WilkOy weh........ & . 713.718.7352

istant Student Association
Charles Hackner .........oeeeeeeeeiiieeeeeen. 713.718.6293 o  janmfere . O 713.718.7386

Financial Literacy Club

Economic Club

ent Association
Dr. Mesfin Genanaw.........ccccccceeveeeeeeeenennn. 713.718.64 ... 713.718.7385

Future Teachers Association

Dr. Pamela Norwood ..........ccccovieeeiiieennne 713.718.6235  NRoger Bumgardner ............cccccoceeveverenennne. 713.718.7649
I1-Design rnment Association

Kevin Hamby ..., BIB205 , CamerON COX . ..........ceeeeieeeiee e 713.718.7438
Interpreter Student Association t Organization

Dr. Michael Lee ....ovvvvvveiiiii .S 1= PP UPRR PRI 713.718.7438
Information Technology Club ical Technologist Student

Scott Hillman .............. R fation ... 713.718.7438

Nuclear Medicine Technologist Student Association
Vikki K. Davis-Littleton ..........ccccooiiiennene 713.718.7438

Dr. Lydia French ................ 0000y ...
Undergraduate Nurses in Training (U.N.L.T)

Men of Honor
Kendrick Gibson ... s Bobby Greenwood ..........cccccoviiiiiieiiineene 713.718.7492

Vocational Nursing Student Association
Out Student and DebOrah JONNSON ...ceereeeerseceeree e 713.718.7438

Latin@ Students Associatio

........... 3.718.6671
Northeast College

--------------------------- 713.718.8471 Student Life Office ..................................713.718.8373
Student Government Association ......... 713.718.8373
....................... 713.718.6050 Petroleum Engineering Technology Student
Association
__________________________________ 713.718.6481 John Galiotos ........ccccocvvvvvvvvreeeeeeeeeenennn...... 113.718.5534
.............................................. 713.718.6401
............................................. 713.718.6139
J Student Leadership Association
DY. LaTonya JONES .......ccceerueeeiniieeeiiieene 713.718.6330
Veterans Student Organization
Donny Leveston .........ccccooviviiiiiieiiniienens 713.718.6139
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HCC Student Organizations

Northwest College STEM Club

Jennifer ONeil.........ccceeviriieniiceeee
Student Life Office ............cccocoeviinnnn. 713.718.5702 .

Sociology Club
Anthropology Club Michael FONGE .......ccccveeeeeeeeceeeereeeene
ANN Bragdon.........oocveeeiiiiiieeeeeee e 713.718.5642

Society of Leadership & Success

Aspiring Engineers Tiffany DFAVEr ......coovviiiiiicreec e
Bharat Sutaria...........cccccoeeieviiiicce, 713.718.6160 Student Association

Baptist Student Ministry THFANY DIVER oveoeveeeeeeeeee e esasaaee e
Aubrey TUCKET .........coeviiiiiieeieeeee e 713.718.5606 Talk-A-Holics

Beta Beta Beta RitU RAJU ..o,

ANNa Koshy .......cooeieiiiee 713.718.5659

Underground Events

Chess Club Cindy Belmar................ e ...
Aubrey TUCKET ......cccoeviiiiiieeieeee e 713.718.5606 Steve Wolfe

Creative Writing Club (Katy) Veterans Stu
Jennifer Vacca.......ccocevvvveeeveeeeieieieeeeeeeeee, 713.718.5787 Mahnaz Kolaini S ST 713.718.5667

Creative Writing Club (Spring Branch) Vietna
Michael Sofranko.............ccccovveeiiiiiiiieneen, 713.718.5680 713.718.5544
Financial Futures
Rosalyn Crain.......cccceevieiiiie e 713.718.5235¢7 dMliGhael Sofrankom oo 713.718.5680
History Club
Christopher Patke...........cccccoeeviieiiiiinen. 713.718.5818
Horticulture Club ICE ovvveeeeeeeeeeeeeee e, 713.718.8152
Jeff KOCh. oo R 3. T IBBS2OEY, o s nment Association ... 713.718.7293
International Student Organizatio
Marilyn Douglas Jones
Logistics & Supply Club @ CGHSE! Cano ..., 713.718.7207
Steve Woodland . .......cccrsvvvvessierss s James ROSS-NAZZal .......ovvvvveerrerrerrren, 713.718.7131
XIEbISAT K History Club
i James ROSS-Nazzal ...........cccccccervrerriee 713.718.7131
:'9:';7 M‘i'ket's e+ Math Club
N'° aTlgg RlERRESR NG JACKIE GASCON ..vveoeveeeeeeeeeeee e 713.718.7149
ational Society
. Chess Club
Nathan Smith.. . Sg. .. 718.7258 ChENg TING vvveeeeeeeeeeeeeeeeeeeeeeees s 713.718.7299
Northwest .
> Phi Beta Lambda
Montez Hi 7137183433 Cheyl Pleasant ..o 713.718.7079
Phi Theta Ka 713.718.5779 Gender Studies Organization
""""""""""""""" o Antrece Baggett ...........ccccoviiiiiiiiiennn. 713.718.7253
.................................... 713.718.7465
...................................... 713.718.5842
1 WSRO R 713.718.5235
............................................ 713.718.5687
................................................ 713.718.5626
Melba Martin ..........ccoooeiirieiie e 713.718.5656
April Hall ... 713.718.5689
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HCC Student Organizations

Southwest College

Student Life Office .............c.cccceeieirnne. 713.718.7791
Student Government Association .......... 713.718.7791
Broadcast Technology Student

Association ...............coooii 713.718.6725
Campus Crusade for Christ

Augie Sanchez/Linda Leauvano ................ 713.718.7802
Delta Psi Omega Honor Society

John Corley .....cevviiiieie e 713.718.6361
Digital Arts Club

Reginald Leathers ........cccccoviiiiiiiiieiene 713.718.7891
Math Club

Eunice Kallarackal ............cccooocviiiinenenns 713.718.7800
Developers Revolution Gaming Unit

Reni Abraham ........cccccocoeniiiinniiicce 713.718.5728

Gender Studies Club
Marie Dybala/Amy Tan ........cccccceviinennenn. 713.718.78
Pakistan Student Association

Larry Gonzalez ........cccccevviieeiiiciieeceen, 713.718.7780
Psychology Club
Eileen Mello .......ccovviiiiiiiiie,
Fine Arts Student Association
Cynthia Mills .......ccooiiiiii S
Forensic Society
Bill Ferreira.......ccoocvveviieeiiiieen.
Writers Club
Helen Jackson .................. 8800070,

District
United Student
.............. 7713.718.5043

.......................... 713.718.5409
................................... 713.718.5779

nt Association
.................................. 713.718.7991
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Program Contact Information

Academic Departments

Accounting ..........ccoooiii 713.718.7905
(O] = TR 713.718.6481
(NW) e 713.718.5701
(] =3 IR 713.718.7079
(SW) et 713.718.7911
(NE) et 713.718.8316
Agricultural Sciences .................cccoce.. 713.718.5591
American Sign Language ....................... 713.718.6846
Anthropology

(O] = R 713.718.6860
(NE) e 713.718.8054
(NW) e 713.718.5625
(] =3 713.718.750

........................................................... 713.718.77

........................... 713.718.6052
......................................... 713.718.8049
.................................... 713.718.5435
............................... 713.718.7056
..................................... 713.718.7773

.......................................................... 713.718.6600
....................................................... 713.718.5785
........................................................... 713.718.7820
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713.718.6678
713.718.8328

713.718.5410
713.718.7109

713.718.6362

713.718.6441
713.718.8049

713.718.5511
713.718.7056

713.718.7770
713.718.5275

713.718.6600
713-718-2655
713.718.5620
713.718.7204
713.718.6361

713.718.6860
713.718.8501
713.718.5776
713.718.7508
713.718.7776



Program Contact Information

Education Government

(O] = SRR 713.718.6303 (CE) oottt
(NE) ettt 713.718.8051 (NE) et
(51 =) ISR 713.718.7508 (NW) e
(SW) ettt 713.718.7810 (SE) ettt
English (SW) et
(O] = SRS 713.718.6671 (SW) oo

(NE) ettt 713.718.8328 Guided Studies

(NW) e 713.718.5785 (CE) oo

(51 =) ISR 713.718.7109 (NE) coooooeoeeeeeeeoee

(SW) e 713.718.7814 (NW) ool 3 718.5410

English as a second language (Academic ESL &

Intensive English) (SE) e SRR LS 7.713.718.7109

(O = TR 713.718.6678 ' TR 713.718.6362
(NE) e 713.718.81
............................... 713.718.6063
(NW) e e 713.718.541
................................................. 713.718.8501
(SE) coee et 713.718.7204
.................................................. 713.718.5781
(SW) e
e B (SEP R e 713.718.7068
Foreign Languages
(CE) oo TG THBBEZE V) G s 713.718.7777
(NE) s
........................................................... 713.718.6671
(NW) e
............................................................ 713.718.8328
L] = I
........................................................... 713.718.5785
(SW) et
.......................................................... 713.718.77508
Geography
CE o i B T186063 SV 713.718.7814
(V] =) R
............................................................ 713.718.6441
....................... 13.718.5781
(NE) et 713.718.8049
....................................... 713.718.7068
(NW) e 713.718.5511
......................................... 713.718.7777
(SE) toitiie et 713.718.7056
___________________________________ 713.718.6052 (SW) e seeeeene . £ 13.718.7770
Music
............................... 713.718.8049
(CE) e 713.718.6600
..................................... 713.718.5435
(NW) e 713.718.5620
...................................................... 713.718.7508
5] =3 IO 713.718.7204
........................................................ 713.718.7771
(SW) e 713.718.6372
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Program Contact Information

Nutrition Speech
(CE) ettt 713.718.6050

(NE) et 713.718.8049
(SE) e 713.718.7056
(SW) e 713.718.7775
Philosophy

(O] = R 713.718.6063
(NE) et 713.718.8328
(NW) e 713.718.5785
(SE) e 713.718.7508
(SW) e 713.718.8777
Physical Education

(O] = TR 713.718.6084
(NE) et 713.718.804

LN YN 713.718.54
(SW) oo, 713.718.7776

(SW) oo i e 713.718.7777
Sociology
....................................... 713.718.6860
..................................... 713.718.8055
............................... 713.718.5625
...................................... 713.718.7068
...................................................... 713.718.7776
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Career and Technology Education Programs

*ACCOUNEING ... 713.718.7905 Instrumentation and Controls
Air Conditioning/Refrigeration ................... 713.718.6856 Engineering Technology ..............c.cccooevene.
*Audio Recording and Filmmaking.............. 713.718.5602 *Interior Design.......c.ceeveveviiee e
*Automotive TeChNOIOgY ............vververrreeneee, 713.718.8100 International BUSIN@SS ..............cooovviviinne.
BioteChNOIOGY ....vevevecevreeeecee e, 713.718.5534 Interpreting/Sign Language........................
*Business Management ............cccceeveeenee. 713.718.6478 Logistics and Global Supply Chain
. Management .........coceeeviiiii e
*Business Technology ..........cccoccovieiinnnen. 713.718.7808 o
. ) . Machining Technology.............
Chemical Engineering Technology.............. 713.718.5534 i ) )
. Manufacturing Engineering
Chemical Laboratory Technology............... 713.718.5534
) *Marketing Management
*Child Development...........ccccceeeiiiiiieeeennns 713.718.6303
. *Medical Assistant........... i@l ..
Cisco Academy........cceeeeeeiieeeeiiee e 281.491.9358
) Medical Labora 3.718.5518
*Computer Science Technology ................. 713.718.5294
Computed TOMOGIAPRY v T13.T187650 o Uction ... e 713.718.5620
Construction Technology ..........ccccoeceeenineen. 713.718.6898 _ . . i, U 713.718.5620
Co§m.etology .. ............................................. 713.718. 75088 | S Perormalee N 713.718.5620
Crl.mlnal JUSHICE ... 713.718.836F" _dheicar Medicine Technoloay ... 713.718.7356
Culinary Arts and Pastry AftS.................. 7137186152 CENUSIBARN) ..o 713.718.7230
Dental ASS|.s,t|ng .......................................... 713.718.7356  “Sedinatiohal Theraoy Assistant........ 713.718.7392
D.ental H?/glene.. ....................................................................... 713.718.5404
D!a.gnostlc Medllcal -Sonography """" ngineering Technology............ 713.718.5534
Digital CommuniCation .................. (SIS 89> BBy Technician ... 713.718.7356
Dlglta! Gaming an'd Slmul'atlon. ....................................... 713.718.7391
Drafting and Design Engineering Process Technology .........ccccevueeiiienennnenn. 713.718.5534
Technology ....cooovviieeeeiiiiieen,
) ) . Radiography .......cccceeeviiiiiieieeee e 713.718.7650
Electronics Engineering Techfiologyiiy....
. . *Real Estate .......coooeeviiiiiiccec e 713.718.7905
*Emergency Medical Serv ] )
. . *Respiratory Therapist...........cccccoeeveiiennen. 713.718.7381
*Fashion Design.............heiliii ............
. Surgical Technology ..........ccccevieiiiiiiennee. 713.718.7362
*Fashion Mercha .
Travel and TourismM ...........ceeceeriieneeneeene, 713.718.6072
13.718.5404
Veterinary Paramedic...........cccceovieeeiieennnee 713.718.5519
713.718.5602
Vocational NUrsing ........ccccoccveeeienniiieenennn. 713.718.7331
713.718.5236
Welding Technology ..........cccccoeiieiiiiiennenn. 713.718.6899

713.718.5294
713.718.6084
713.718.7347
713.718.6856
713.718.8100
713.718.7642
713.718.5853
713.718.6072

713.718.5539 * Named Exemplary Programs by the Texas Higher
713.718.6898 Education Coordinating Board
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Admissions

General Criteria HCC credits earned prior to high school grad
not transfer to some senior colleges. High sche@

A comprehensive community college system, HCC offers may take HCC courses for college credit only o
many programs designed to meet the needs of students (high school and college) credit.
according to their backgrounds and interests. As an
open admissions two-year, lower-division undergraduate
institution, HCC has an "open door" admissions policy; Students who have not completed their so
all individuals who have at least one of the following in high school may petition for admission.
qualifications are welcome to enroll: present evidence of their abili

Special Admissions

» Accredited High School diploma, or
» General Education Development (GED) certificate, or g 3 ts, three

» College-level hours earned at other accredited
colleges or universities, or

 International students who meet college and state
requirements.

Admission to HCC does not guarantee admission rse Admissions
all programs. HCC utilizes the ACT COMPASS test
assess the level of students’ reading, writing, and math
skills. Based upon their assessment results and program ible for any dual credit course, the student must
objectives, students may be required to take develop
and/or prerequisite courses. In additio
requirements have been establish icati KS, SAT, and/or ACT test scores (or bring the
require students to possess previousl
knowledge. Applicants may obtain additi
information from the Office of Admissions a
counselors, and campus offices

Academic Dual Credit Course

To be eligible for academic dual credit courses, high school
students must pass the applicable areas of a Texas Success
Initiative test (TSI) such as THEA, ASSET, or COMPASS.

18 years The student may be exempt from state-mandated TSI
old, may be admit sessment testing if he/she meets the qualifying standards on
applicable areas of the SAT, ACT, or the 11th Grade TAKS
tests. The student may be waived from state-mandated TSI
testing while in high school if he/she meets the qualifying
standards on applicable areas of the 10th Grade TAKS
test. Students may take college-level courses related to the
area(s) of the test they pass. The student must also meet
institutional course prerequisites.

Individual Appr,

scores.

or home-schooled students
ophomore year may enroll fora
ourses each semester. In general,
a ‘B’ average, satisfy the Texas Success Workforce Dual Credit Courses
SI) requirements, and not require remediation
ubject area in which they are enrolling. Students
rnish a high school transcript, TSI scores (or
entation of exemption from TSI requirements), and
oval from their high school. Students must maintain a
"C" average to continue taking courses at HCC while still
attending high school.

To be eligible for workforce dual credit courses, high school
students must achieve at least the minimum high school
passing standard on the Mathematics section and/or the
English Language Arts with writing sample section on the
Grade 10 or Grade 11 TAKS test. High school students who
do not meet the high school passing standard of the Grade
10 or Grade 11 TAKS test will be limited to appropriate
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Admissions

workforce Tech Prep program courses. Students may only
enroll in those workforce education dual credit courses
for which they have demonstrated eligibility related to the
area(s) of the test they pass. However, students must also
meet institutional course prerequisites. Further assessment
of college-level skills will be conducted, if relevant, during
the first semester of enroliment.

» The class load of a high school student shall not
exceed two dual credit courses per semester
(fall, spring, and summer). However, under
special circumstances that indicate a student
with exceptional academic abilities is capable of
additional college-level work, HCC academic deans
may grant exceptions to this requirement.

+ Alldual credit students are responsible for purchasing
their own textbooks and other required course
materials.

» All dual credit course instruction and materi
including HCC-approved textbooks, must be at the
equivalentlevel of the instruction and materials used
for the identical courses taught on HCC campuses.

must be composed solely of
placement (AP), and/or colleg
regular high school students.

ool districts within the service area.
greements allow students to successfully
certain Career and Technical Education (CTE)
es in high school to receive college credits, contingent
ollmentin a similar Career and Technical Education
am at HCC and successful completion of nine
ester credit hours. For further information, go to:http://

.
www.hccs.edu/hccs/business-community/instructional-
initiatives. Students can also obtain additional information

20

by visiting www.techpreptexas.org. HCC also pa
the Advanced Technical Credit (ATC) progra
known as statewide articulation). Students who su
complete certain Career and Technical Educatig
designated as ATC while in high school m
for college credit at HCC and many ot
and technical colleges in Texas. Studen
further information by visiting www.2

Director of
am Initiatives,
ail freddie.wade@
apply for additional placement
emester credit hours. Credit for
ny one subject area requires

ly college high school provides high school-age
ts with a “seamless” pathway from high school
llege. Housed on HCC campuses, with articulated
sharing of space and staff, ECHS allows the high school
student to gradually integrate into college course work
through his or her traditional high school degree plan. This
integration requires dual enrollment, with an additional
year for concentrated college coursework and with the
student having to show mastery of the knowledge and skills
necessary for success. After tackling this rigorous course
of study, students graduate high school and many earn an
associate’s degree or up to 61 college credits, transferable
to the post-secondary institution of their choice. ECHS
provides strong support to each student and the family in
obtaining entrance to, and success in, higher education.
HCC partners with the Houston Independent School District
(HISD) in the operation of the Challenge Early College High
School on the West Loop Campus of Southwest College,
North Houston Early College High School located at HCC
Northeast Northline campus, East Early College High
School on Southeast College’s Felix Fraga Campus and
the Houston Academy for International Studies High School
(HAIS) near Central College. The Alief Early College High
School, located on the Alief Campus of HCC Northwest, is
the product of a partnership between HCC and Alief ISD.



Admissions

Health Sciences Students International Students

All applicants to the Health Sciences Programs must contact Houston Community College (HCC) considers
the Health Sciences Department Admissions Office (1900 holding a nonimmigrant visa to be an internationz
Pressler Dr., Houston, TX 77030, 713.718.7400) directly for Prospective students maintaining any othep
formal application procedures, pre-entrance examination status, except F-2 and B (visiting) visas, ma

schedules, and general admission information. Also, see as permitted by U.S. federal law. The stud
the Health Sciences section or go to coleman.hccs.edu the college of choice for admission instructi
the published application deadli

Transfer students | .
nternational students whq

an F-1 status must obtai i ge Visitor
Information Systemy(SE 3 bility, also
referredtoasa S
approved by th
(DHS) to issue

Transfer students are students who have previous college
work and plan to pursue a certificate or degree at HCC.
Transfer students are required to send official transcripts
from each previously attended college or university. Transfer
work is evaluated within the first semester of a attendance.
Students are encouraged to meet with an HCC counselor
prior to registration but no later than their first semester,
enroliment to complete their degree plan. Transfer studen
should follow the basic procedures for admission.

eland Security
quired to obtain F-1
ividual must then use the SEVIS
-1 student visa (if outside the
f nonimmigrant classification

the college issuing the SEVIS Form 1-20
issued to a student. To apply for a SEVIS
A non-degree-seeking student is on i ease refer to the “International Students”
work for personal enrichment and is no ion of the HCC website and follow the outlined
certificate. In many cases, these students tion guidelines.

Non-Degree Seeking Student

international student under the age of 18 who wishes to
gain admission to HCC must provide documentation proving
that he/she has achieved the equivalency of a U.S. high
school diploma in his/her country by completing a transcript
evaluation with an approved evaluation agency.

non-degree seeking. These
or federal financial aid. No
still need assessment test
F-1 international students must maintain full-time status,
which is defined as being enrolled in a minimum of 12
semester credit hours for the spring and fall semesters
or a minimum of 9 semester credit hours for the summer

to attend HCC summer or . . o
term, if summer is the initial semester of enrollment at HCC.

to his/her home school.
documentation (unofficial International Student Advisors/ Designated School Officials
e in this instance) verifying (ISA/DSO) report all changes pertaining to F-1 internationals
preceding semester. If an unofficial (both students and alumni) to DHS as required by U.S.
oted for advising and enroliment, the federal law.

F-1 international students must adhere to the U.S. federal
regulations governing their nonimmigrant status while
studying in the United States. Non-compliance could
jeopardize

ord until an official transcript is sent or presented.
er, non-degree-seeking students may still need
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an F-1 international student’s ability to remain in the Transfer Students
United States and complete his/her studies at HCC. F-1 Aftransfer student is any student who has previe
international students who have violated the U.S. federal

work and plans to pursue a certificate or degree a

regulations governing their nonimmigrant status are HCC admits transfer students who already have
encouraged to schedule an appointment with the Office of F-1 status while attending other colleges a
International Student Services & Study Abroad (OISS&SA) Atransfer student admitted to either an aca
to discuss their options. or the Intensive English program. Studen

Concurrent Enroliment for F-1 International transfer to HCC must submit a
Students -

An F-1 student maintaining his/her F-1 status at another
educational institution and wishing to be concurrently
enrolled at HCC must obtain a letter from the ISA/DSO at his/
her parent institution confirming permission to take classes
at HCC under the F-1 status. F-1 students maintaining status
at other educational institutions are not eligible to work on
the HCC campus until the student has received a SEVIS
Form [-20 from HCC and approval to work on campus fri
an HCC ISA/DSO.

evaluation agency. For a list
ncies, students can refer to

Summer International Transient Students

Students who are attending another college or universi
and wish to take summer classes at

a letter from the ISADSO at their ISS&SA at (713)718-8521 to determine the

tion deadline that applies to them.

This can be accomplishe
exams: TOEFL, CELSA, |
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Special Program Admissions

Upward Bound

Upward Bound is a federally-funded program intended
to help students transition from high school to college. It
is a culturally diverse enrichment program conducted at
HCC Central and HCC-Southeast. The program consists
of Saturday activities throughout the academic year and a
six-week summer session. High school students at both
colleges participate in a variety of educational learning
experiences, through advising, academic instruction, and
tutoring in basic high school subjects. Field trips, seminars
and cultural enrichment activities also are a part of the
program. Students in Upward Bound broaden their own
horizons. With the help of individuals working in various
careers, the students learn about jobs that may offer new
opportunities in today’s workforce. Visits to colleges an
universities, museums, and cultural events also contrib
to new experiences for the students. These activities
are balanced by personal experiences to help students
think and feel better about themselves. Through role

their self-images but also become
knowledgeable.

advising, university field trips,
shops/seminars on a variety

meaningful credentials, pre-college courses and support
services to individuals with intellectual and/or learning
disabilities from 2nd through the 8th grade level and

23

beyond. VAST offers certificates in Occupationg
Career Readiness and Office Skills Training.
and freshman succeess-bridge courses for “cre
“non-credit,” give students a chance to enhance
academic, computer and independent living
with successful transition into college cr
programs and/or learn to live more indepe
community. The Office Skills Training

Office Assistants, data e
and mail-center clerks. develop
pus career
workforce. A

partnership with

areer & Technology Education
with a satellite program at

inating center of the TPSID Grants and for all the latest
ation on post-secondary education for students with
llectual disabilities.

For more information contact Sue Moraska, Director,
713.718.6833, sue.moraska@hcss.edu or Ms. Sammy
Leaston, NW VAST Program Manager , 713.718.5034,
sammy.leaston@hccs.edu or view our website at central.
hccs.edu/vast.

Procedures for Admission

Basic Procedures for Admission

+ Submit an application at any HCC Admissions
Center or apply online at http://www.hccs.edu.
Students may also complete the Texas Common
Application for 2 year Institutions, however will need
to allow extra processing time before registration.
www.applytexas.org.

+ Calculate tuition based on residency. (See Residency
section and Tuition and Fees)

+ Participate in a college success course, required for
all new students with fewer than 15 semester credit
hours. (See current Class Schedule for additional
details.)



Admissions

» Provide official transcripts from ALL previously
attended colleges and/or universities. (Unofficial
copies may be used for advisement.) It is highly
recommended that transcripts be sent electronically
from the transferring institution to expedite
processing. Transcripts may also be mailed to
the following address if electronic submission is
not available: Office of Student Records, P.O. Box
667517 Houston, TX 77266-7517

» Complete an HCC assessment exam (COMPASS)
or other approved TSI instrument, or provide
documentation supporting a TSI Exemption or
Waiver. (See current Class Schedule for TSI
requirements.)

* Provide ACT, SAT, or TAKS scores to claim TSI
exemption. (Unofficial copies may be used for
advising and placement purposes, but official copies
are needed for a TSI exemption.)

+ Participate in further assessment if necessary for
course placement.

» Meet with a counselor/advisor for course guida
» Declare a certificate or degree

Procedures for Readmission

After Absence

Students who have not enrolled for two or more

r workforce dean
d. Students may be required to
y the dean and/or have their

e, Sec. 51.931) allows students with
earned 10 or more years prior to the
date of the semester, in which they seek admission
{ public institution of higher education, to have those
pr grades not considered in the admission decision.
itted under this Academic Fresh Start provision, the
students may not receive any course credit for courses
undertaken 10 or more years prior to enrollment. Students
must complete a Fresh Start petition prior to admission to
HCC.
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Residency Requirements

Basic Residency Requirements

For tuition purposes, according to Texas Edug
54.075 and Texas Higher Educational Coorg
Rules 21.727, all students must answer a @
core residency questions within the admissio
These questions will be used by themstiteiti

if the person is a resident. T

r tuition purposes.

graduated from a public or
h school in this state or as an
ool graduation received the
school diploma in this state, AND
aintained a residence continuously in this state
36 months immediately preceding the date
tion or receipt of the diploma equivalent
licable and the 12 months preceding the
census date of the academic semester in which the
erson enrolls.

A person or a dependent whose parent established
a domicile in this state not less than 12 months
before the census date of the academic semester
in which the student enrolls in an institution
AND maintained a residence continuously in the
state for the 12 months immediately preceding
the census date of the academic semester
in which the person enrolls in an institution.

Establishing Residency

HCC is required by state law to determine the residency
status of all students for tuition purposes. All new
students must provide the institution with answers to a
set of core residency questions and provide substantiating
documentation to affirm their residence. Students who
have not enrolled for two or more consecutive regular
semesters (Fall & Spring) must complete the residency
core questions and satisfy all applicable requirements to
establish residency. Additional documentation may be
requested at any time following registration.

Residency is determined at the time of registration, either
by a student’s current address or by the address of a
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parent or legal guardian, if the student is being claimed
or is eligible to be claimed as a dependent for federal
income tax purposes. A post office box can be used for a
mailing address but cannot be used to establish residency.
It is the responsibility of the student to register under the
correct residency classification. A complete set of rules
and regulations for determining residency is available at
each Admissions Office.

For tuition purposes, a student will be classified according to
the following guidelines. The Registrar is the final authority
on all questions of residency.

In-District Residency

» Students who have met the basic Texas residency
requirements and live in the HCC district (Alief,
Houston ISD, North Forest ISD, Stafford MSD, and
part of Missouri City).

+ Students who have a street address in the distr
Post office boxes and dormitory addresses cannot
be used.

Out-of-District Residency

» Students who have met the basi
requirements and live outside
Houston ISD, North Forest ISD,
part of Missouri City).

Out-of-State Residency

» Astudentwho has notresi

s resident must establish his/

dents who do not qualify for resident

er the Basic Residency Requirements are eligible
ssion to HCC according to the following guidelines.
er undocumented students may be admitted but will
ged out-of-state tuition.

Those who have resided within part of a taxing district
(school district of Alief, Houston, North Forest or
Stafford, and part of the city of Missouri City) for one
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year immediately preceding registratio
attended or graduated from an in-state
or high school qualify for in-district tuition a

» Those who have resided within the sta
for one yearimmediately preceding re
who attended or graduated from an
school or high school qualify for out-o
and fees.

Documentation of residency and
must be submitted.

Change of Residenc

be accompanied
in-distri

udent who provides false information or withholds
rmation for proper determination of residency is subject
to any or all of the following penalties:

» Withdrawal from all classes with no refund.
« Dismissal from the institution.
+ Payment of the difference in fees within 30 days.

* Loss of credit earned while under incorrect residency
status.

Additional Requirements for Non U.S. Citizen
Students

Anon U.S. citizen whoiis living in the U.S. under permanent
resident status, an appropriate visa, or who has filed an 1-485
application for permanent residency and has been issued
a notice of action from USCIS showing the 1-485 has been
approved has the same privilege of qualifying for resident
status, for tuition purposes, as a U.S. citizen. Anyone
permitted by Congress to adopt the United States as their
domicile while living in this country is afforded the same
privilege as citizens and permanent residents to establish
Texas residency for tuition purposes. Alist of visas eligible
for establishing domicile is available at each college center.
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New Student Information

New Student Orientation

Every first-time college or transfer student with less than
15 semester hours who is enrolling in HCC credit courses
should complete an orientation session at one of the HCC
campuses. This will explain degree programs, how to enroll,
apply for financial aid and other useful procedures. Students
should contact the Student Success Center at any of the
colleges to find dates and times.

Student Success Courses

Through research and experience, Houston Community
College has determined that many life and career
management skills are necessary for students to make
the most of their college investment. The Student Success
courses are designed to prepare students for the demands
of college and for success in the world of work.

The courses emphasize the theories and strategies
for effective learning, including setting priorities, time
management, listening, note-taking, concentrati
techniques and test taking skills.
incorporates modules that are desig
of library databases in conducting res
setting educational objectives, lifelong ca
decision-making, financial aid, tutoringand s
services, enabling the student t imize t
college resources.

All first-time HCC student:
12 college level hours, wi

ng is a Student
uses on careers in the engineering
nology fields. HPRS 1201,
ions focuses on the health

nology students..

pxas Success Initiative

g the 2003 session, the Texas Legislature created the
exas Success Initiative (TSI). The TSI requires assessment
of all new students, individualized success plans for those
students whose skills are not at college level, and minimum

state standards indicating students’ college re for
pursuit of certain certificate and all degree prog
college is required to report on the academic sue
its students and the effectiveness of its deye

education programs.

A major emphasis of TSI is to ensure that
tested to determine if they are college read

students) unlessitis dete
waived or exemptedifro

ady when all
ave been met.
eet any course prerequisites
itution. Students who are not
ady are encouraged to work

nts to support services, provide benchmarks for
success, including the developmental education
se sequence and retesting as necessary, and specify
the requirements for achieving a degree or certificate. For
a complete description of the HCC Texas Success Initiative
plan, please refer to the HCC TSI Plan online.

General TSI Information

+ Official verification of TSI test scores, exempt or
waived status, must be provided prior to enroliment.

» Students are responsible for payment of all test fees
associated with assessment testing.

» Students waived from TSI requirements will be
monitored to determine continued eligibility. (This
includes all Workforce Level 1 certificate programs
and non-degree-seeking students.)

+ Students with disabilities may apply for special testing
accommodations.

For a detailed explanation of policies governing TSI, see
your counselor/advisor prior to enroliment. Note: All policies
associated with the TSI are subject to change by the Texas
Legislature.
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Admissions

Placement Testing students enrolled in MIET and RIET are eligible i

. . . tuition and fees for their career courses.
Avariety of assessment instruments are used to determine

placement into programs and courses at HCC. Meeting Math College and Career Readiness (MCCR) and R
minimum passing standards as required by TSI does not College and Career Readiness (RCCR)
preclude HCC from using a local assessment to determine designed to improve college readiness pr,

placement in programs or courses. In addition, diagnostic students and are not contextualized to ¢
assessment may be administered within the classroom. courses. Students enrolled in MIET and RIE
Students with disabilities who need to request special testing reduced tuition.

accommodations should contact their college testing office

. . Directory Information
prior to testing.

The following is considere
Developmental Education « Name

HCC offers courses in basic skills. Students who have Address
deficiencies in reading, writing and mathematics are
required to enroll in these designated courses. In addition,
HCC offers courses designed to improve study habits and
enhance the ability to succeed in college. Students shoul
explore these opportunities with advisors and counsel

during registration.

mpleted and in progress
dent classification
of most recent previous institution attended

The Learning Assistance Center at each of the six colleges
offers a variety of services during the regular sem
including courses in writing, reading,
courses are offered through flexible
obtain specific information from couns

information is managed in compliance
as Open Records Law. If you do not want this
tion released, you must complete a confidentiality
st form at the college campus and submit to the
gistrar’s Office.

Continuous Remediation

AIIHCC programs and courses have
for reading, math, and writing ski Registration Information
and complete the sequen
courses providing them

Schedule of Classes

HCC publishes online the HCC Schedule of Classes for
Fall, Spring, and Summer semesters. The Class Schedule
contains the most up-to-date information about the costs
of registration for HCC courses. Students should always
check the on-line Class Schedule for the most up-to-date
information about the availability of class days, times,
locations, formats for instruction, etc. Students should go
online to the following web address: http://www.hccs.edu/

2" already completed a high school hces/future-students

) aring for the GED tests. Accelerate Ed Academic Calendar
are not-for-credit and are offered through the HCC
Education Program.

The Academic Calendar can be found on the website (hccs.
edu) along with Traditional, Second Start, and Mini-Term
egrated Education and Training (MIET) and Reading semesters. The calendar also includes class start dates,

grated Education and Training (REIT) are co-requisite holidays, and final examinations. Finally, the academic
courses and are contextualized to support students enrolled calendars contain the schedule by which students qualify for
in associated career training courses. In some cases, refunds and the deadline for dropping/withdrawing classes

without penalties.
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Cost/Refund Information

2014-2015 Semester credit
hour (SCH) tuition and fees

In-District
Tuition $31 per hour ($50 minimum)
$25.50 per hour

$9.90 per hour

General Fee
Technology Fee

Student Activity/Services

Fee $1.00 per hour ($12.00
maximum)

Total $67.40 per hour

Recreation Fee $6.00 per semester

Out-of-District

Tuition $31 per hour ($50 minimum)
Tuition Out-of-District $64 per hour
General Fee $25.50 per hour

General Fee Out Of District $8.00 per hour

Technology Fee $9.90 per hour

Student Activity/Services
Fee

Total

Recreation Fee
Out-of-State
Tuition

Tuition Out of State
General Fee

General Fee Out

$1.00 per hour ($12.00
aximum)

55.90 per hour
$6.00 per semester

ude all registration, student services
ion, and other administrative fees to cover general
oom use, library and student services facilities, etc.
is charged to all students, on or off campus.

oratory fee and Distance Education fee are not included.
Check course listing for additional fees in some cases.

HCC charges a higher tuition rate to students registering

28

for the third or subsequent time for certain co
Students who enroll for most credit and CEU
a third or more time will be charged an additiona
semester credit hour and $3.00 per contact h
for courses exempted by The Texas Higher
Coordinating Board..

Parking Fees are not part of the published st
& Fee rates. Therefore, the Parki

Tuition, fees, and the ref s catalog
5 the right

to change its tuiti structure

wholly or in pa is catalog

es tuition on several academic and workforce dual
s in participating area high school districts.
g in the districts of Alief, Houston, North
d, and parts of Missouri City ISDs pay nothing.
ents residing out-of-district, including those within the
ervice area of Fort Bend, Katy, and Spring Branch
pendent School Districts, pay tuition out-of-district,
general fee out-of-district and distance education fee.
The dual credit courses count toward both a student's
high school graduation requirements and a college-level
certificate or degree.

Flexible-Entry Course Fees

The cost of courses taken in the flex-entry term is the same
as for regular semester-hour courses.

Laboratory/Supply Fees

Laboratory supply fees, which help defray the cost of
materials used in lab classes, vary. Certain programs have
program-specific fees. Check course listings for additional
fees in some classes.

Continuing Education Unit Course Tuition

and Fees

Continuing Education Unit (CEU) course tuition and fees are
based on the expenses unique to each course. Therefore,
each course is priced individually. For a schedule of classes
and for more information on tuition and fees and refunds,
contact the School of Continuing Education. For more
information 713.718.5303.



Cost/Refund Information

Adult and Community Service Programs
Tuition and Fees

Community Service (Non-State Funded)

Community Service course fees are based on total hours of
instruction and maximum class size. Courses which require
limits to class size in order to provide additional individual
attention have larger fees. Students are expected to furnish
materials necessary for the course.

Adult Education

Adult Education classes are granted supported through the
Texas Workforce Commission. Adult Education courses are
grant-supported and include GED preparation, basic skills
improvement and English as-a-Second Language courses.
In certain cases, a modest nonrefundable registration fee
may apply.

Accelerate Ed

Accelerate Ed are grant-supported courses that prep
students for college and career readiness in Reading,
Writing and Math. These students may or may not have
already completed a high school diploma or GED. Amo
non-refundable registration fee may ap

Adult High School

A non-refundable tuition is charged fi

Senior Citizen Waiver

HCC waives $10 per seme
for adults 55 years and ol

eate degree from
may qualify to receive $1,000
nting institution if they meet

in fall 1997 or thereafter;

een a resident of Texas and entitled to
instate tuition at all times while pursuing the

ust have received a baccalaureate degree from a
Texas public university;

* Must have attempted no more than three hours in
excess of the minimum number of semester hours
required to complete the degree in the catalog under

which one graduated. Hours attemp
transfer credits, course credits earned
by examination, courses that are dropp
the official census date. Hours attempied
not include: Course credit that is earn
requirements for a ROTC program
required to complete the degree pr
credit, other than course credit earne
by examination, that is e
from high school; and
that are determine
beyond the contro

forre
tobe totally

graduate from a with a baccalaureate degree.

s Payment

ected to pay or make payment
ents at the time of registration. To avoid losing
in class, be sure to pay based on the time
der the registration procedures either at
registration site or online.

ts who fail to make payments according to the
ration process guidelines may be dropped from some
all classes and will be required to register again. Section
availability cannot be guaranteed.

It is the student's responsibility to pay all charges arising
from registration/enroliment including those arising from
reduction of financial aid award(s) due to change in
enroliment and/or eligibility status.

Students with delinquent accounts at the end of the
term will be referred to a collection agency and will be
responsible in paying collection fees which maybe based
on a percentage at a maximum of 24% of the debt, and all
costs and expenses, including reasonable attorney's fees,
incur in such collection efforts.

Pay Online

HCC uses Secure Sockets Layer (SSL) encryption to protect
your personal information when using the Internet.

Have ready

* Your Web User ID and Password or your Social
Security number and birth date to obtain your Web
User ID and Password.
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Cost/Refund Information

» Master Card, Visa, Discover, American Express
number, expiration date and cardholder’s billing
address or Checking account and routing numbers.

» Student e-mail address.

Go to: hccs.edu

+ On the home page, go to "Student System Sign In".

» Enter your Web User ID and Password or follow
the instructions to obtain your Web User ID and
Password.

* When you sign on, verify your address and phone
data. If no changes are necessary, click on
"continue".

* On the Student’s Center, click “Make a Payment or
Set up a Payment Plan".

+ Select “Click here to make a payment” or “Enrol
in Payment Plan”. Complete the payment p
enroliment as directed.

+ Enter credit card/checking account information.
Enter student e-mail address.

* Review information.
* Submit payment.

* Receive confirmation that pay
accepted.

If credit card/check payment is decli
process using a different cre
or pay in person on campu

Pay in Person

Pay in person wh , Or money

rs or students

2 dates and percentage of required
vailable online. Students must accept
onditions online when setting up a payment plan.
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Tuition and Fee Payment

Tuition Bills are Not Mailed

All HCC students are expected to make arrang
initiate payment at the time of registration.
all classes: 16-Week, Second Start, Mini
Entry classes. To avoid losing your place in
to make a payment either at a designa

Eagle Card

ouston Community College partners with Higher One Inc.
to issue an HCC Eagle Card to all credit hour students.

Students are issued HCC Eagle Card free of charge initially.
Any replacement due to failure of delivery because of wrong
or incomplete address shall be the responsibility of the
student. Card replacement fee is $10.00.

Through HCC Eagle Card, students may choose their refund
method preferences through One Account tied in with the
card or through ACH to a bank account with another bank
(Direct Deposit).



Cost/Refund Information

Credit Balances & Refunds Schedule for Drop and

Credits generated as a result of withdrawal shall be refunded Withdrawal Refunds Schet
after the official date of record or earlier upon student

request. Credits resulting from credit card payments shall 100% Refund Dates on Drops/Withdrawals age
be refunded to the same credit card used for initial payment the schedule.”
as the first option. However, if it is not practicable, HCC may ClassLength  LastDayfor70% Refund* LastDa

refund it through HCC Eagle Card. 2 or less wks.

Amount of refunds for withdrawals are determined in
accordance with the Drop and Withdrawal Refund Schedule
based on total semester fees. Ifthe student has established 4 wks.
a payment plan, any remaining installment payments due 5 wks.
are deducted from the refund amount. Any reduction in
the balance due to a withdrawal will be adjusted on the
remaining installments.

3 wks.

6 wks. th day

9th day
Course withdrawal does not release the student from the 10th day
obligation to pay any balance owed to the College. On
hundred percent (100%) refund before class begins of 11th day
tuition and fees will be made ONLY when a class does no 12th day
make or a college error is involved.
10th day 14th day

Delinquent Student Account Balances

. 12th day 15th day
Students are responsible for payme
account balances including those 13th day 16th day
or adjustments of financial aid awards 13th day 17th day

on the student record preventing registrati wks. 14th day 19th day

16 wks. or more 15th day 20th day

*A $15.00 Change of Schedule Fee is deducted after computing
the percentage refund. All non-refundable fees (see catalog)
will be deducted before the percentage for refund is applied.

Returned Checks

balance becomes delinque
be forwarded to a collecti

Returned check payments shall be immediately recorded
in the student account. A $25 returned check fee shall be
assessed.

idered delivered.

ay be other costs incurred by students with
Juent balances as defined in their payment plans or
indicated in services used.
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Cost/Refund Information

Non-Refundable Fees Adding/Swapping Courses
Students may add classes but only through the
swap period. Payment of course fees must be mad
time of the change. If a class is full, conside
Drop/Add FEe.......ueiiiiiiiieee e $15 course at a different time, location, via Dista

NOTE: HCC will not refund the following fees for any reason
other than that the class fails to make.

Returned Check Fee .........cocviiiiiiiieicceeee $25 or in the second start session.

Stop Payment FEE .....ccovvviiiiieeeee e $25 Dropping Courses

Payment Plan Enrollment Fee...........ccccociiiine. $30 Students should make sure

Payment Plan Late Fee..........ccccoeeiiiiiniiieeecee $10 regarding financial aid, addi etc. before
International Application Fee...........ccocooiiriiiiiine. $75 withdrawing from course.

International Orientation Fee.............c.cooooiiinennn, $50 Itis th bl

Deferment/Reproduction Fee...........ccccoeiiiiniine. $50 'S fthe responst

withdraw from

(one-time charge for F, M, or J Visas only) resultin the stu

Graduation Fees:
Diploma or Certificate.........ccccverriiiiiiiicecec
Back-Dated Diploma .........ccccovieiiniiieiiee e
Transcript FEE .....oviiiiiie e
Transcript Fee for Overnight Express or Fax

Fee for Advanced Standing Examination for College
Credit (Per COUISE).......cuuiiiiiiieiieeiie e

ston Community College
ox 667517
, TX 77266-7517

Fee for Advanced Standing Credit (per,

A student is not registered for an The withdrawal will be effective the date of
amount is paid or an installment contra . ostmark.

students enrolling in a Health Sciences p
Health Sciences section. + Fax a letter of withdrawal to 713.718.2111.
A student who officially withdraws from a course before
the Official Date of Record will not receive a grade and the
course will not appear on the student’s permanent record.
A student withdrawing from a course after this period and
prior to the deadline designated in the HCC calendar will

receive a grade of “W.”

*An additional service provider fee i
requested by phone or Web.

Change of Sch
Swap

After classes lass change

Y schedule or adding courses is as

all and Spring regular term - first two days of class
5 and 6-week summer terms - first day of class.

0 and 12-week summer terms - first two days of
class.

Any fee amounts quoted above are subject to change.
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Cost/Refund Information

Limitation/Costs of Course Withdrawals

Under Section 51.907 of the Texas Education Code “an
institution of higher education may not permit a student
to drop more than six courses, including any course a
transfer student has dropped at another institution of higher
education.” This statute was enacted by the State of Texas
in the Spring 2007 and applies to students who enroll in
a public institution of higher education as a first - time
freshman in fall 2007 or later. Any course that a student
drops is counted toward the six - course limit if “(1) the
student was able to drop the course without receiving a
grade or incurring an academic penalty; (2) the student’s
transcript indicates or will indicate that the student was
enrolled in the course; and (3) the student is not dropping the
course in order to withdraw from the institution.” High school
students enrolled in HCC Dual Credit and Early College are
waived from this requirement until they graduate from hi
school. All college-level courses dropped after the offi
day of record are included in the six-course limit unless the
student demonstrates to an appropriate college official that
one of the following events occurred to the student durij
the semester or summer session:

» A severe illness or other debi
affects the student's ability to sa
the course.

the course.

* The death of a pe

be '@ member of the student's family
duty interferes with the student's
factorily complete the course.

» The change of the student's work scheg at is
beyond the control of the student and tha

student's ability to satisfactorily complete tf

» Other personal or family reason that is
catastrophic or beyond the control of th
interferes with the student's ability
complete the course (as determined
official).

» Total withdrawal of all cg
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Financial Aid

Types of Financial Aid Eligibility and Applicatio

Houston Community College provides a comprehensive Information

student financial aid program to eligible students seeking Am | Eligible?
financial assistance to enroll in college. Financial aid is
a secondary source of funding when family resources
are insufficient to meet educational costs. Most of these * Have a financial need, except fd
programs are available to anyone who demonstrates programs.

financial need and qualifies academically. + Have a high school diplg
Development (GED

Generally, to be eligible you must:

Grants

Grants are gift aid, which do not need to be repaid, from
the federal and state government. They are awarded to
students on the basis of need. The Federal PELL Grant is
the primary grant program. For additional information on
the state aid available at HCC, please view the College for
Texans web site at: www.collegefortexans.com.

Loans

Loans must be repaid. Repayment begins after you
complete your educational program or once you are no
longer enrolled at least half-time, whichever occurs first.
The Federal Stafford Loans (Subsidized Un-subsi
are two of the major loan programs

academic progress standards
y the postsecondary school you are or will be

atement on the Free Application for Federal
nt Aid (FASFA) certifying that you will use

Emergency Loans federal student aid for educational purposes

Alimited amount of money is available as E Sign a statement on the FAFSA certifying that you are
to those who need help to pay for tuition, man not in default on a federal student loan and that you
and textbooks. These loans are i do not owe money back on a federal student grant.
first-served basis and must
must show financial need
and provide proof of your

* You must comply with Selective Service registration,
if required.

* Not have eligibility suspended or terminated due to
College Work/ a drug-related conviction.

graduate students with financial
rn money to help pay education
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Financial Aid

How Do | Apply?

+ First, obtain your Personal Identification Number
(PIN) to sign your Free Application for Federal
Student Aid (FAFSA) and to make corrections to
your Student Aid Report (SAR). You can apply for a
PIN at www.pin.ed.gov.

» Submit the Free Application for Federal Student Aid
(FAFSA) —either through the Internet (using FAFSA
on the Web at www.fafsa.ed.gov) or by completing
a paper FAFSA or Renewal FAFSA. There are
advantages to using FAFSA on the Web: (1) it
identifies potential errors right away and prompts you
to make on-the-spot corrections, (2) you get online
instructions for each question, and you can “chat’
live online with a customer service representative if
you have further questions (There’s no charge for
this help.), (3) the Department’s Central Processing
System will process your application quickly, i
three to five days, provided you (and your paren
if applicable) have provided electronic signatures.

* When you receive your Student Aid Report (SAR),
review the information to make certain it is co
Use your PIN to make corrections.
FAFSA on the Web at www.f;

» Submit any required documents
office.

Check your Student Self-Servi
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When Should I Apply?

Students should apply for financial aid each
after January 1. At HCC, April 15th is the Priority D
date for student aid applications. Students, wh
deadline date and qualify, may be awarded
register and purchase books. Any balance
the student’s award will be disbursed after tf
of record for the last session in whie
to the student’s Higher One
bank account via direct depg
an application for a fede
semester is Novemper 1

rn of Title IV Funds

inancial Aid Office is required by federal statute
ecalculate federal financial aid eligibility for students
who withdraw, drop out, are dismissed, or take a leave of
absence prior to completing 60% of a payment period or
term. The Federal Title IV financial aid programs must be
recalculated in these situations. Refunds are allocated in
the following order: Direct Un-Subsidized Stafford Loans,
Direct Subsidized Stafford Loans, and Direct PLUS Loans,
Federal Pell Grants, Federal Supplemental Educational
Opportunity Grant, and other aid.

All financial aid recipients who withdraw after the 60%
point in their enrollment period must have their financial
aid award reviewed and revised, if necessary, according
to HCC or the Federal Return of Title IV Funds Calculation.
All financial aid recipients should contact their College
Financial Aid Office prior to withdrawing from any or all
courses. This notification is mandatory because all financial
aid awards have certain enrollment requirements that must
be met to maintain eligibility for these funds. For additional
information on the financial aid program, visit your College
Financial Aid Office or the HCC Financial Aid web site at
www.hccs.edu/financialaid.
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Financial Aid Calendar

The staff of the Financial Aid Office is pleased to provide
this calendar to assist you with the financial aid process.
The calendar has been designed to help you keep track of
your progress as you go through the application process,
so please feel free to print it for future reference.

Financial Aid Priority Deadline
for HCC is April 15th for all
students.

If you submit your FAFSA after the priority deadlines, your
financial aid funds may not be available to pay for the
classes at the time of registration. You will be required to
make other arrangements to pay for your classes.

Application/Process

Free Application for Federal Students Aid (FAFSA)
June 30

Federal Stafford Loan Fall Semester - Nov. 15
Federal Stafford Loan Spring Semeste

Federal Stafford Loan Fall an
April 15

Student Aid Report (SAR) - Aug. 15 or the
student's enrollment period.

Accept Financial Aid Offer -
the Financial Aid Notificatio,
Verification - Within 30 d
was selected for verifi

ou should apply as early as possible,
arships involves deadlines.

assage of the Taxpayer Relief Act of 1997 provides
cholarship tax credit for certain eligible students.
ts with little income or tax liability may benefit more
increases in Pell Grant awards than from HOPE
Scholarship tax credits. Please consult your tax advisor
to determine how the HOPE Scholarship tax credit may

benefit you.

About the HCC Foundation

The Houston Community College System
supports Houston Community College in its efforts €
and educate Houston-area students with the
the dedication to learn—including many §j
students and those facing barriers to hig
The Foundation’s mission is to enhance
life of our community and of ou

arning at
g money
5 financial

arning at Houston
r information about donating
please visit our Web site at

emic'and personal backgrounds pursuing a variety of
oals; many of these scholarships require enroliment
C and a minimum 2.0 GPA. Below are just a few
examples of the scholarships available to HCC students:

» Scholarships for students of Hispanic,African-
American, and Asian heritage

» Scholarships for those pursuing degrees or
certification in specific fields, such as the fine arts,
nursing, technology, or photography

» Scholarships for students attending a specific HCC
college or who live in a designated community

» Scholarships for students who have overcome
adversity or who can show economic hardship
These scholarships have been established
by generous donors who support Houston
Community College and its students. For a full list
of scholarships available to HCC students, please
visit www.hccsfoundation.org.
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Applying for a Scholarship is Easy

HCC students can apply for all available HCC scholarships
through ONE online application at www.hccsfoundation.
org. Applicants will be considered for every scholarship
for which they appear eligible. To complete the application,
you will need to provide information in the following areas:

» Personal information (name, social security
number, citizenship, etc.)

» Financial aid (Pell grants, other information)
» Personal references

+ Job experience

» High school or college grade point average
» Awards and honors

You will also be asked to share your academic and career,
goals and discuss any financial needs you may h
Scholarships are awarded once a year in the spring for th
following fall and spring semesters.

For more information about HCC scholarships, please visit www.
hccsfoundation.org or call the HCCS Foundatign scholar;
specialist at 713.718.8595

Opportunity 14
Opportunity 14 is a bold program that

community's expectations about higher e
remove the financial barriers t

This is the Opportunity 14
Scholarship alsom
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More Information

For additional information on HCC loans,
scholarships, see a financial aid associate at a
campus or visit our Web site, www.hccs.edu/fi

Financial Aid-System
Financial Aid-Central Campus....................

Financial Aid-South Campus..........cccccee...

Financial Aid-Coleman
Financial Aid-Northeast Cam

Financial Aid-Northline C3
Financial Aid-Spring Bra
Financial Aid-Katy

ercentof the second $1,000 (or $1,500) for enrollment
the first two years of college.

dents must be enrolled for at least half-time in a degree
or certificate program and have no felony convictions that
are drug related. The Taxpayer Relief Act also establishes
a Lifetime Learning Tax Credit equal to 20 percent of the
first $5,000 (increasing to $10,000 in 2003) for tuition and
related expenses. The credit can be used for undergraduate
and graduate education as well as education to acquire or
improve job skills. Students should consult with a qualified
professional for detailed information concerning the Tax
Relief Act of 1997.

For further information, consult the Hope Scholarship website.
www.ed.gov/offices/OPE/PPI/HOPE/

NOTE: Students with little income or tax liability may benefit
more from Pell Grant awards than from the Hope Scholarship
tax credits.



Transfer Information and Credit

HCC Policy on Transfer Students Transferring to HCC from o
colleges/universities

Transfer of academic credit is a public policy issue for Transfer students are students who have previou
several reasons: work and plan to pursue a certificate or degrg
HCC evaluates, accepts, and awards cred
course work, experiential learning, advanc
and professional certificates that is consi
HCC mission and for which we ca

* anincrease in student mobility,

« the proliferation of distance learning programs and
common acceptance of their legitimacy,

+ the economics of expending public money twice for
the same course, and

+ consumer protection from expending private money
twice for the same course

HCC analyzes credit accepted for transfer in terms of
level, content, quality, comparability, and degree program
relevance. Transfer of credit from one institution to another
involves at least three considerations:

+ the educational quality of the learning experie

which the student transfers; pes of supporting documents

ow the training and experience
rogram learning outcomes. The appropriate
ill evaluate the training or experience. The
rove a maximum of 21 semester hours in
rses related to the training or experience. The
t must complete at least 12 semester hours at HCC
ust be currently enrolled in the technical program
Accreditations Accepted in Transfer for which the courses are applicable. Advanced-standing
credit will become an official part of the student’s permanent
record once the student has completed HCC coursework.
The fee per evaluation is $25.

» the comparability of the nature, content, and level
of the learning experience to that offered b
receiving institution; and

+ the appropriateness and appli
experience to the programs offe

and universities accredite
accreditation bodies: Midd

and Schools, New Engla Credit for Military Course Work/Training

Advanced standing credit is awarded for military course
work equivalent to courses at HCC. Official military
transcripts with ACE evaluations (i.e., AARTS or SMART
transcript) should be submitted to the Registrar. These will
be forwarded to the appropriate instructional department
for final evaluation and recommendations. The fee per

s: Association of Biblical Higher evaluation is $25.

of Theological Schools in the US and
g Bureau of Health Education Schools,
g Commission of Career Schools and Colleges of
ology, Accrediting Council for Independent Colleges
hools, Council on Occupational Education, and
e Education and Training Council.
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Transfer Information and Credit

Credit by Examination  If you need to transfer to another instit
the completion of your HCC associate
may be able to “transfer back” to HCC yoU
credits from another institution in order to
College Board Advanced Placement (AP) Examinations, the associate degree requirements. In
College Level Examination Program (CLEP), International student can “transfer back” up to 4
Baccalaureate (IB) higher level exams, and the Defense semester hours of credit within t
Activity for Non-Traditional Education Support (DANTES) leaving HCC to complete his/her asst
subject exams. Amaximum of 24 semester hours credit may requirements. (Note: all i
be earned through Credit by Exam. Credit earned through must b? fulfilled. S
these examinations will be recorded by the Registrar only information.)

after the student has completed six semester hours at HCC. * Obtain a transfer
Official test scores must be sent from the testing agency to
the HCC Office of Admissions and Records. Contact the
Testing Office for examination schedules and availability
of the CLEP. Questions regarding credit received for the
above national exams should be directed to the Transfer
Office website (http://sites.hccs.edu/transfers).

HCC awards credit for qualified scores on nationally
standardized examinations for the following instruments:

university or your
e a HCC career counselor for

ission and financial aid early
y’s deadlines. Most universities
e application fees. An admission application is
sidered complete until all official documents
all fees are paid. (Note: applying early for
| aid can have a big impact on the aid you
receive.) If housing is needed, application must also
e made to the university’s Housing Office.

Credit by Departmental Examination

Credit by departmental examination may be allowed in
career and technology courses for which examinations
been developed and approved by the
and technology dean. The examinee
six semester hours at HCC and must
in the career and technology program for
are applicable. Students desiring to take ex
credit should speak to the progr. i

and Technology Dean for i
arrangements. The fee per

+ All academic transcripts and TSI scores/status
must be sent to your university of choice by the
university’s admission deadline. To have your HCC
transcript sent to your university, see the HCC
Office of Student Records web page on ordering
information. Transcripts can be sent electronically
or by mail. Itis highly recommended that transcripts
be sent electronically to expedite processing. (Note:
Universities require an academic transcript from
every institution attended. HCC cannot send copies
of transcripts from other schools. We can only send
an academic transcript of HCC course work.)

Students Transferrin
colleges/universities

» Financial Aid transcripts are also required to be
sent to your university of choice. Stop by your HCC
Financial Aid office to fill out a Financial Aid Transcript
Request Form.
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Transfer Information and Credit

Transfer Dispute Resolution

If a student is informed by a Texas public college or university
that it will not accept the transfer of any HCC academic
course credit, the student may have a case for a transfer
dispute which will ultimately be resolved by the Texas
Higher Education Coordinating Board (THECB). Students
should be cautioned that workforce course credits may
or may not be transferable, depending upon the program
and articulation agreements between HCC and the college
or university involved. In addition, no institution of higher
education shall be required to accept in transfer, or apply
toward a degree program, more than sixty-six (66) semester
credit hours of lower-division academic credit. Institutions of
higher education, however, may choose to accept additional
credit hours by agreement. If the student wishes to transfer
credit later to work on a bachelor’s degree, the student
should consult with an HCC program advisor or counsel
Rules and procedures for the resolution of transfer dispu
regarding lower-division courses have been formulated by
the THECB as follows:

* If an institution of higher education refu
accept course credit earne
another institution of higher e
institution shall provide written
and to the sending institution that
credit has been denied, along with th
denial. Students may dispu
credit by contacting a
the sending or receivi

* The two institution

e continued denial of course credit

Commissioner or a designee shall make the final
etermination in an unresolved dispute concerning
he transfer of course credit and provide written
otice of the determination to the involved student
and institutions.

Transfer Limitation

Students who intend to transfer to baccalaures
programs should be aware of possible limitations 0
division course work. Universities will general
in transfer more than 66 semester credit
division academic credit.
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General Academic Information

Numbering of Courses Instructional Formats at

Acourse number has four digits. The first digit identifies the Traditional
level of the course: “0” indicates a developmental level, “1” All instruction is carried out in the classroo
indicates freshman level, and “2” indicates sophomore level. appropriate, via face-to-face instruction.

The second digit indicates the semester credit hour (SCH)
value of the course. The third and fourth digits distinguish
the courses within a program area. For example: English Research has demonstrated that students le
1301 is a freshman level (01), three semester-hour course persist at greater rates when th
(3), part one (1). HCC numbering course coincides, with Communities. A Learning

Learning Communities

the Texas Common Course Numbering System (TCCNS) or more classes are offere he same
for academic transfer courses. All public colleges and e faculty
universities in Texas either use the TCCNS or crosswalk i J : d activities.
courses to the TCCNS. For workforce education courses, i i your campus,
higher education institutions in Texas utilize the Workforce i ce or consult the

Education Course Manual (WECM). These common
numbering systems help colleges articulate courses an
provide students with greater ease of course credit trans

Course Load

A semester credit hour (SCH) student is full-time |
student is enrolled in 12 or more seme in a participating community agency.
time if enrolled in fewer than 12 hours ' [ pletion of the service learning component of
urse, students reflect upon their experience. There
a service learning notation on the transcript for the
rse in which a student has completed a minimum of
considered part-time if enrolled in fifteen (15) hours of service.

or for less than nine hours. Dui i Hybrid

Hybrid courses meet half the time in a traditional face-to-
face classroom environment and deliver the remainder
of the course presentation, interaction, activities, and
exercises through various electronic means (online, Eagle
Online, podcasts, online video and audio formats, and
new technologies as they become available). Instructors
and students should be prepared to spend as much time
engaged in course activities as in a traditional class, even
though they will not be physically present in the classroom
for all of it. In addition, the electronic and face-to-face
portions of hybrid classes will be apportioned weekly so
that every week during the semester the students will have
50% face-to-face instruction and 50% electronic instruction.

have special approval by
summer session, s

s per semester to two classes.
in academic courses needs two hours
ion odtside of class for each hour of classroom
ion. Consequently, a student who is employed while
g college should consider the total demands on
m work, classes, and activities when deciding on a
se load. Students who overload themselves may have
scholastic difficulties.
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General Academic Information

Distance Education Class Meetings and Attendance

HCC Distance Education Department Prior to class beginning, all DE students a
Houston Community College offers a variety of degrees to complete an orientation session, nearly all
and certificates via distance education as well as individual online. In the orientation, you'll receive a cou
online courses. HCC Distance Education (DE) has removed with information on textbooks and other imp
the barriers of location and time, making a college education information. Exam reviews are also held
accessible and affordable for every student at any age. faculty. Students are expected tologinto D

What is Distance Education (DE)? participate on a frequent and contig

. . How Much Do Distance Ed
Distance Education courses offer one to four semester

hours of credit and are equivalent to on-campus courses They costthe same as on-
in terms of transferability (no distinction is made on college of a $32 fee.
transcripts). Courses take place via the Internet, through a
learning management system called Eagle Online. Although
there are no special requirements for these courses, an
extra amount of motivation, self-discipline, and computer
access and proficiency are required. For more informatio
about DE offerings and services, visit de.hccs.edu.

Who are the DE Instructors? . .
t Distance Education (fully

es) students who live in the following states:
ict of Columbia, Indiana, lowa, Kansas,
land, Minnesota, Missouri, Montana,

h, Wisconsin, and Wyoming

HCC faculty develop and teach each course. They
communicate on a regular basis with students opli
providing personalized attention.

How is Testing Managed?

Testing is conducted either online oron ¢ ments currently providing Distance
ation Courses include:
counting Geology

. Anthropology Government
HCC service area.

Art Guided Studies
What Degrees are Avail Biology History
Education? Biotechnology Human Services

« Associate in A Business Administration Humanities
Business Technology Interior Design
Chemical Laboratory Tech. Marketing
Chemistry Mathematics
Child Development Mathematics, Developmental
Computer Science Tech. Music
Criminal Justice Philosophy
Dance Physical Ed. and Health
Digital Communication Physics
Economics Process Technology
English Psychology
English, Developmental Real Estate

c Environmental Pollution Safety and Environmental
he Distance Education counselors/advisors for Fashion Design Technology
ation regarding specific program availability and Fashion Merchandising Sociology
planning. Fire Protection Technology Spanish

French Teacher Education
Geography

HCC Distance Education Department
de.hccs.edu 713.718.5275
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General Academic Information

Flex - Entry Courses Requirement of English

m n
Flex-entry courses are semester hour courses offered at Co pete ce

dates other than the regular term. They begin after the Any student who, in the determination of thg
Official Date of Record for the term and may be held for and counselor/advisor, cannot be expected
varying numbers of weeks, but total instructional hours a class because of the student’s limited ca
are the same as those in regular terms. Grades earned English language will be advised to withdraw
in flex-entry courses become part of the cumulative GPA. The student will be advised to enrQlisi

(ESOL 0349-0356), non-inte
Class Attendance 0351, 0354, ENGL 0349), c

1004, 1005, 1007, 1008 1 jult Basic

Students are expected to attend classes regularly. Students .
Education program.

are responsible for material covered during their absences,
and itis the student’s responsibility to consult with instructors
for makeup assignments. Class attendance is checked
daily by instructors. Although it is the responsibility of the
student to drop a course for non-attendance, the instructor
has the authority to drop a student for excessive absenc class meeting three lecture
A student may be dropped from a course for absenteeis three SCH. Two to four hours
after the student has accumulated absences in excess of eek for a 16-week semester are
12.5 percent of the hours of instruction (including lecture
and laboratory time). For example:

ssed in semester credit hours
s lecture hour per week for the

» For a three credit-hour lecture
hours per week (48 hours of

may be dropped after six hours
uing Education Units (CEU) measure completion of

gments in non-credit programs. One CEU represents10
contact hours of participation. These units are not
substitutes for college credits but a means of reporting
continuing education activities. HCC, as an institution
accredited by the Southern Association of Colleges and
Schools, will award and note on a students transcript CEUs
for all workforce-related Continuing Education courses.
Many professional associations and industries require
and recognize CEUs as an indication of an individual’s
professional growth and development. CEU courses
completed at HCC may be eligible to have those courses
applied as semester hour credit upon approval of the Career
and Technical Education Dean. The student must complete
at least 12 semester hours at HCC and must be currently
enrolled in the workforce program for which the courses
who is absent from classes for the observance are applicable. Applied credit will become a part of the
gious holiday may take an examination or complete student’s permanent record only after the student meets
gnment scheduled for that day within a reasonable all other institutional and program requirements. The fee
t of time after the absence. The student must for CEU conversion is $25.

y the instructor in writing at least two weeks prior to

the anticipated absence. A "religious holiday" is a holiday

observed by a religion whose place of worship is exempt

from property taxation under Section 11.20, Tax Code.

 For afour credit-hour lecture/lab cour
hours per week (96 hours of j
may be dropped after 12
departments or pro
accrediting or certi
more stringent atte

NOTE: IT IS THE R NT TO

I, check the current course
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General Academic Information

HCC Grading svstem or veterans benefits may not be eligible for for

audit courses. Computer Science Technolog

HCC uses the following grading system: Commercial Music, Physical Education, private in
A (90-100/Excellent).............. 4 points per semester hour and all other workforce courses may not be audi
B (80-89/Good)........ccceeuerennee 3 points per semester hour Grade Changes/Student Appeals

C (70-79/Fair) .ccceevveeeeeeenne 2 points per semester hour Questions regarding errors in grades sho

D (60-69/Passing®)................ 1 point per semester hour to the Admissions and Records Office. Clerit

F (Failing) ...coooevevieeeeeeen. 0 points per semester hour be corrected immediately by the

FX (Failure due to non-attendance) 0 points per Office. Other grade change

semester hour instructor through the apprg

IP (In Progress) .....ccccecuveenneen. 0 points per semester hour

W (Withdrawn)..........cccceeueee. 0 points per semester hour

I (Incomplete) ......cccoevveernneen. 0 points per semester hour

AUD (Audit) ...coevveeeeiieeiieene 0 points per semester hour

IP (In Progress) is given only in certain developmental
courses. The student must re-enroll to receive credi
COM (Completed) is given in non-credit and contin mplaint about an instructor or

education courses. i i dents should first seek to resolve

To compute grade point average (GPA), divide the total
grade points by the total number of semester

attempted. The grades The grades
"COM". and "I" do not affect the GP. hair who serves as the Instructor’s direct

isor. For more information, please consult the HCC

*A grade of “D” is not a passing grade in de . .
t Handbook, available online at: www.hccs.edu.

courses.

Incompletes eneral Continuing Education Complaints

The grade of "I" (Incomplete
receiving an"|" must arrange
the course work within
incomplete term. After th

When a student wishes to file a complaint related to a
continuing education matter, the student should first discuss
concerns with the faculty member. If the student is still
dissatisfied he/she may appeal to the Program Director of
the content area.

General Student Services Complaints

When a student wishes to file a complaint related to a
student services matter, the student should bring the issue
to the attention of the department manager. If after having
spoken with the department manager a resolution is not
reached to the student’s satisfaction, the student may
present the issue to the dean of student services. The
dean’s decision is final. Complaints must be made within

i } } . the semester in which the issue arose.
atics/Natural Sciences or Social Sciences program

The audit provides the usual learning opportunities
he course requirements such as attendance, written
, and tests. An audit cannot be changed to credit or
credit to audit after the close of the Add/Drop period. Audit
courses will be noted on the student’'s permanent record
as "Audit". Students receiving financial aid, Social Security,

For more information, please consult the HCC Student
Handbook, available online at: www.hccs.edu
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General Academic Information

Repetition of Courses Requirements for Acade
If a student repeats a course in which a grade (A-F) has Progress

been received, the highest grade received is the permanent

grade for the course and will be used in computing the grade Astudent’s academic progress will be evaluate
point average. All grades earned in a given course will be time after a minimum of nine attempted se
entered on the transcript. Other colleges may compute the Each status is defined with the required ac

GPA differently than HCC.
e Status - Good Standing

Honors Definition - Cumulative G
Each fall and spring semester, full-time students who Action Required - No
complete 12 or more semester hours with a grade point
average of 3.5 or better are named to the Dean’s List.
Students with 12 or more semester hours with a grade point
average of 3.0 to 3.49 will be included on the Honor List. A
student eligible for a Dean’s List certificate should contact
the Dean of Student Development Office.

Status - Probation

Students who complete 12 or more semester hours with
GPA of 3.5 or better are eligible to join Phi Theta Kap
the national honor society of American two-year colleges.
Initiation into the society is held each October and March.
Further information regarding Phi Theta Kappa
be obtained through the office of the
Development.
ction Required - Must register for SLIP and work

HCC also operates an Honors Program _ =
ith a counselor prior to enrolling in classes.

colleges. Students may choose to join th
Program or may elect to take individual cou
for Honors credit. For more info,
Honors Director listed in the
to the Honors Program W

Students on probation, continued probation and/or
suspension are required to attend a Successful Learning
Intervention Program (SLIP) session prior to re-enrolimentin
order to meet with their designated counselor. The counselor
will stipulate conditions of enroliment, including but not
limited to, maximum hours and/or specific courses. It is
important to note that a student on an Academic Suspension
may be unable to enroll in classes for one semester. An
Academic Suspension may be appealed by completing the
necessary paperwork in the counseling office.

The HCC Honors College

Students enrolled in multiple summer sessions will have
their entire summer’s work evaluated for determination of
gr COMPASS. For more information, their academic status.

ollege Dean at 713.718.6081

Students in certain Health Sciences programs are required
to maintain a grade of "C"in all courses in order to continue
in the program. Students not meeting these standards may
continue to enroll at HCC in other programs as long as they
maintain minimum HCC requirements.

Students are responsible for knowing whether they have
passed the minimum standards for continuation in college.
Ineligible students who register will be subject to dismissal
with forfeiture of all tuition and fees.
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Requirements of Satisfactory Progress

For Veterans

In order to be eligible for continued veterans benefits, a
veteran who is placed on academic probation/ suspension
must attain a cumulative GPA of 2.0. If a veteran falls below
a 2.0 GPA, the veteran should visit the Veterans Affairs
Office or contact the Veterans Call Center at 713.718.8522
to schedule an appointment.

Requirements of Satisfactory Progress
for Financial Aid Students

Financial aid students must meet the following satisfactory
progress requirements:

* Must maintain a term GPA of 2.0

* Must complete at least 67% percent of attempted
courses for the academic year

* Must enroll in courses leading to an HCC degr,
or certificate

Students who do not maintain the standards listed above will
be ineligible to receive financial aid. A student may appeal a
suspension of financial aid by submitting a written r
to the college Financial Aid Office. A
of the financial aid standards of pr
available in the college Financial Aid

Grade Reports

Grades are available online withi
the course.

Transcripts of

recommended that transcripts
s and universities to expedite

st be on file and all holds cleared
d will be released. A student should
livery following the transcript request.
ime should be allowed at the close of a semester.
ts should request transcripts of work completed at
institution from that institution.

Graduation Information

Application for Graduation

Prior to graduation, students must have official t
credits transferred from other institutions sen
of Admissions and Records. A candidate fo
certificate must meet the graduation requi
catalog for the year of initial enrolimen

when filing for graduatio
at HCC for a period of

candidate for the AA degree,
AAS degree, or Certificate of

n approval for graduation is granted.

ents who are unable to complete their degree plan
on file at HCC may transfer up to 42 semester hours of
equivalent courses from an accredited institution. These
courses must be completed within three years of their
last semester of enrollment at HCC. However, all other
graduation requirements must be satisfied, including the
residency requirement that 18 semester hours of a student’s
degree must be completed at HCC.

Priority Application Deadlines:
* Fall - October 15
* Spring - February 15
* Summer - June 15

A candidate for a degree or certificate is not required to
purchase a diploma. A student may request their records
be reviewed at the conclusion of their course work so the
appropriate degree or certificate will be recorded on the
student’s transcript.
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Graduation Honors

Graduation honors will be awarded to students pursuing an
associates with superior cumulative GPAs. The following
classifications of honors will be recognized on the student’s
transcript and diploma:

Highest Honors GPA 3.80 or above
High Honors GPA 3.60 to 3.79
Honors GPA 3.35 to 3.59

HCC will use the following guidelines to compute honors
eligibility:
* The student must complete at least 18 semester
credit hours at HCC.

« The student must complete requirements for the AA,
AS, AAT or AAS degree.

« The grades in all HCC courses will figure in
cumulative GPA (developmental courses ar
excluded from the degree GPA).

« Courses taken through the preceding fall seme
will be used in computing the GP.
The student must have compl
course work for the degree at

Participation in the Graduation Exerci

HCC holds one student graduation cere
year in May. Candidates for degrees and cert
are encouraged to attend the graduation ¢
Students who completed course requiremen
December, or who plan to complete course
the following August, may participate in the



Library and Learning Resources

HCC Libraries can be checked out for two weeks. You can reg

by telephone or the library website. Use of pe
The library system consists of 11 libraries and 2 electronic audiovisual materials is limited to your college Iib

resource centers (ERCs). Librarians are available to show
you how to use the library and help you locate the resources
you need. The HCC Library System maintains a large The card inside your books shows when itis
database of electronic resources as well as collections of Ifyou fail to return it, a “hold” status is reporte
books, magazines, newspapers, and audiovisual materials on your student record and will affect your ab
covering a wide variety of subjects. A complete description for additional courses or obtai
of the resources and library services is found in the online be blocked from further bor
and print versions of the HCC Student Handbook. The portal are returned to the library,
to the libraries’ online resources and services is the HCCS What About Other Li
library web page at http://library.hccs.edu.

Overdue Books

r TexShare member
includes most state-supported
es of the University of Houston
y colleges in the Gulf Coast

The library system’s online catalog is available in all campus
libraries and ERCs and is accessible from many remote
sites, including your home computers. This offers an ea
to use, up-to-date source for finding books at HCC a
other libraries as well as access to HCC’s extensive list of
full-text electronic resources and to the Internet. er TexShare Libraries in the area. Remember,

What If It Isn’t At My Campus?

Books at every HCC Campus libra ong you may keep them out. You will also be

by students and will be delivered t nsible for returning the books to the lending library
library. When you find a book you want,

Tutorial Assistance

or from your home or wor All HCC Colleges provide free tutorial assistance to
access. YouwillneedanH access students, particularly in regard to reading, writing, and
the databases fro on’thave math assistance. Please check in the Counseling Office or
check the information on the HCC Web site under Current
Students for current information about live as well as on-line
tutoring opportunities.

an |.D. card or i

aterials at any HCC Library. If you
I.D., you can request an HCC library
y I|brary or go to http://library.hccs.edu and click
et My Barcode.” You will need to present a picture |.D.
of of registration. Either card will allow you to check
aterials and give you access to all of the libraries’
electronic resources. Present your student 1.D. card with
the books you wish to borrow at the check-out desk. Abook

48



Student Services

Academic Advising Child Care

Academic advising entails assisting students with their HCC-Central offers childcare for all HCC full- and
academic planning from a prospective studen