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HOUSTON COMMUNITY COLLEGE 

 
REQUEST FOR PROPOSALS - SUMMARY 

 
Date:   November 7, 2011 

Project Title: Structured Cabling Services 

Project No.: 12-13 
 

 

ISSUED BY:       SUBMIT INQUIRES TO: 
Houston Community College       Name:  Pam Ferreira 

Procurement Operations Department    Title: Senior Buyer 
3100 Main Street (11th Floor)     Telephone: (713) 718-5003 

Houston, Texas 77002       Fax: (713) 718-2113 

        Email: pam.ferreira@hccs.edu 

 

1. Project Overview:    

Houston Community College (“HCC”) is seeking proposals from qualified firms to provide Structured 
Cabling Services as described in Attachment No. 2, and in accordance with the terms, conditions and 

requirements set forth in the Request for Proposal (RFP).  
 

PROPOSERS ARE CAUTIONED TO READ THE INFORMATION CONTAINED IN THIS RFP 

CAREFULLY AND TO SUBMIT A COMPLETE RESPONSE TO ALL REQUIREMENTS AND 

QUESTIONS AS DIRECTED. 

 

2. Award / Contract Approval: 

This Procurement, any award under this procurement, and the resulting contract, if any, is subject to 
approval by HCC Board of Trustees. Subsequent to Board approval, the only person authorized to commit 

HCC contractually is the Chancellor or designee.  This solicitation is a request for proposals and neither 
this solicitation nor the response or proposal from any prospective proposer shall create a contractual 

relationship that would bind HCC until such time as both HCC and the selected proposer sign a legally 

binding contract, which includes, without limitation, the terms required by HCC as set forth in Attachment 
No. 1.  

 
3. Pre-Proposal Meeting:        _____Mandatory       _X_ Not mandatory ____ Not Applicable 

A pre-proposal meeting will be held in the Procurement Operations Department, 3100 Main Street (2nd 

Floor, Seminar Room B) Houston, Texas 77002 on Wednesday, November 16, 2011 at 10:00 AM (local 
time).  

 
4. Proposal Due Date/Time:  

HCC will accept sealed proposals in original form to provide the required Promotional Products and 
Services until 3:00 PM (local time) on Wednesday, December 7, 2011.  Proposals will be received in the 

Procurement Operations Department, 3100 Main Street (11th Floor, Room 11A06), Houston, Texas 

77002.   
 

5. Contract Term: 
It is anticipated that the contract term for contract(s) awarded resulting from this solicitation, if any, will 

be two (2) years with the option to renew for two (2) additional one (1) year periods. Further, HCC 

reserves the right to extend the contract term on a month to month basis, not to exceed three (3) 
months upon the expirations of the initial term and any successive renewal term. 

 
6. HCC Contact:  

Any questions or concerns regarding this Request for Proposal shall be directed to the above named HCC 
individual 
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HCC specifically requests that Proposers restrict all contact and questions regarding this RFP to the above 

named individual. The above named individual must receive all questions or concerns no later than 5:00 
p.m. (local time) on Thursday, November 17, 2011.   

 
7. Inquiries and Interpretations: 

Responses to inquiries which directly affect an interpretation or change to this RFP will be issued in 

writing by addendum (amendment) and all parties recorded by HCC as having received a copy of the RFP 
will be notified of the addendum; and all addenda will be posted on the HCC Website. www.hccs.edu.   

All such addenda issued by HCC prior to the time that proposals are received shall be considered part of 
the RFP, and the Proposer shall be required to consider and acknowledge receipt of such in their 

proposal. Firms receiving this proposal other than directly from HCC are responsible for notifying HCC 
that they are in receipt of a proposal package and are to provide a name and address to utilize in the 

event an amendment is issued. 

 
Only those HCC replies to inquiries which are made by formal written addenda shall be binding.  Oral and 

other interpretations or clarification will be without legal effect. Proposer must acknowledge receipt of all 
addenda in Attachment No. 3 of this RFP (Proposal/Contract Award Form). 

 

8. Commitment: 
Proposer understands and agrees that this RFP and any resulting Agreement is issued predicated on 

anticipated requirements for Structured Cabling Services and that HCC has made no representation, 
guarantee or commitment with respect to any specific quantity of or dollar value ($) of Structured Cabling 

Services to be furnished under any resulting Agreement. Further Proposer recognizes and understands 
that any cost borne by the Proposer which arises from Proposer's performance under any resulting 

agreement shall be at the sole risk and responsibility of Proposer. 

 
9. Acquisition from Other Sources: 

HCC reserves the right and may, from time to time as required by HCC's operational needs, acquire 
Structured Cabling Services of equal type and kind from other sources during the term of the agreement 

without invalidating in whole or in part the agreement or any rights or remedies HCC may have 

hereunder. 
 

10. Vendor Registration: 
The Houston Community College Procurement Operations department has developed an online vendor 

application.  This is designed to allow firms or individuals that are interested in doing business with HCC 

to register online and become part of our vendor database.  Once registered, you will receive a password 
and personal login information that will allow you to modify your vendor information anytime a change 

occurs with your company.  You will have the flexibility to add or delete commodity lines, update phone 
numbers and contact information, etc.  This database will allow HCC to notify, via email, all companies 

that match the desired commodity criteria for procurement opportunities within Houston Community 
College.  What a great way to never miss out on an HCC bid or proposal opportunity again. 

 

Please take a moment to go to the Houston Community College Procurement Operations Department 
website and register as a vendor.  The website address to access the vendor registration form is 

https://hccs.sbecompliance.com/FrontEnd/VendorsIntroduction.asp 
 

If you do not have internet access you are welcome to use a computer at any HCC library to access the 

website and register. 
 

A PROPERLY COMPLETED VENDOR APPLICATION IS REQUIRED AND IS A CONDITON OF 
CONTRACT AWARD. 

http://www.hccs.edu/
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11. Obligation and Waivers:  

 

THIS RFP IS A SOLICITATION FOR PROPOSAL AND IS NOT A CONTRACT OR AN OFFER TO 

CONTRACT. 
 

This Request for Proposal does not obligate HCC to award a contract or pay any costs 

incurred by the proposer in the preparation and submittal of a proposal. 
 

HCC, IN ITS SOLE DISCRETION, RESERVES THE RIGHT TO ACCEPT ANY PROPOSAL AND/OR REJECT ANY AND ALL 

PROPOSALS OR A PART OF A PROPOSAL, WITHOUT REASON OR CAUSE, SUBMITTED IN RESPONSE TO THIS 

SOLICITATION. 

 
 

HCC RESERVES THE RIGHT TO REJECT ANY NON-RESPONSIVE OR CONDITIONAL PROPOSAL.  HCC RESERVES 

THE RIGHT TO WAIVE ANY INFORMALITIES, IRREGULARITIES AND/OR TECHNICALITIES IN THIS SOLICITATION, 

THE PROPOSAL DOCUMENTS AND /OR PROPOSALS RECEIVED OR SUBMITTED. 

 
BY SUBMITTING A PROPOSAL, PROPOSER AGREES TO WAIVE ANY CLAIM IT HAS, OR MAY HAVE, AGAINST 

HOUSTON COMMUNITY COLLEGE SYSTEM AND ITS TRUSTEES OR AGENTS ARISING OUT OF OR IN CONNECTION 

WITH (1) THE ADMINISTRATION, EVALUATION OR RECOMMENDATIONS OF ANY PROPOSAL; (2) ANY 

REQUIREMENTS UNDER THE SOLICITATION, PROPOSAL PACKAGE, OR RELATED DOCUMENTS; (3) THE REJECTION 

OF ANY PROPOSAL OR ANY PART OF ANY PROPOSAL; AND/OR (4) THE AWARD OF A CONTRACT, IF ANY. 

 

HCC reserves the right to withdraw this solicitation at any time for any reason; remove any 
scope component for any reason and to issue such clarifications, modifications and/or 

amendments as deemed appropriate. 
 

HCC is an equal opportunity/educational institution, which does not discriminate on the 

basis of race, color, religion, national origin, gender, age, disability, sexual orientation or 
veteran status. 

 
12. Inter-local/Cooperative Purchase:  

 
The bidder/proposer agrees that any agreement inclusive of pricing resulting from this solicitation is 

extended to other public entities (e.g., state agency, local government, State of Texas educational 

institutions) authorized by State law to participate under cooperative procurement contracts or Interlocal 
Agreements with the following understandings: 

 Unless specifically stated otherwise, any volume of products or services stated in this RFP 

document reflects only products or services to be purchased by HCC and does not include 
potential purchases by other entities;  

 The awarded bidder shall establish a direct relationship with each entity concerning the 

placement of orders, issuance of the purchase order, contractual disputes, invoicing, payment 

and all other matters relating or referring to such entity‟s access to the agreement. 
 Each entity is a financially separate entity and shall be solely responsible for the financial 

commitments of that entity;  

 HCC shall not be held liable for any costs, damages or other obligations incurred by any 

participating entity. 
 It is the entity‟s decision whether or not to enter into an agreement with the awarded 

bidder/proposer. 

 Any purchases made by an entity shall be in accordance with each entity‟s purchasing policy and 

procedures. 
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INSTRUCTIONS TO PROPOSERS 
 

1. General Instructions: 

 

a. Proposers should carefully read the information contained herein and submit a complete response 
to all requirements and questions as directed. 

 
b. Proposals and any other information submitted by Proposers in response to this Request for 

Proposal shall become the property of HCC. 

 
      c.  HCC will not provide compensation to Proposers for any expenses incurred by the Proposer(s) for 

proposal preparation or for any demonstrations that may be made, unless otherwise expressly 
stated. Proposers submit proposals at their own risk and expense. 

 
d. Proposals which are qualified with conditional clauses, or alterations, or items not called for in the 

RFP documents, or irregularities of any kind are subject to disqualification by HCC, at its option. 

 
e. Each proposal should be prepared simply and economically, providing a straightforward, concise 

description of your firm's ability to meet the requirements of this RFP.  Emphasis should be on 
completeness, clarity of content, responsiveness to the requirements, and an understanding of 

HCC's needs. 

 
f. HCC makes no guarantee that an award will be made as a result of this RFP, and reserves the 

right to accept or reject any or all proposals, waive any formalities or minor technical 
inconsistencies, or delete any item/requirements from this RFP or resulting Agreement when 

deemed to be in HCC's best interest.  Representations made within the proposal will be binding 
on responding firms. HCC will not be bound to act by any previous communication or proposal 

submitted by the firms other than this RFP. 

 
g. Firms wishing to submit a “No-Response” are requested to return the first page of the 

Proposal/Contact Award Form (ref. Attachment No. 3).  The returned form should indicate your 
company's name and include the words “No-Response” in the right-hand column. 

 

h. Failure to comply with the requirements contained in this Request for Proposal may result in the 
rejection of your proposal. 

 
2. Preparation and Submittal Instructions: 

 

a. Respondents must complete, sign and return the attached Proposal/Contract Award Form (ref. 
Attachment No. 3) and must complete and return the following documents, as required: 

 
 Proposal /Contract Award Form (Attachment No. 3) 

 Proposer Questionnaire (Attachment No. 4) 

 Determination of Good Faith Effort Form (Attachment No.5) 

 Small Business Unavailability Certificate (Attachment No. 6) 

 Contractor & Subcontractor/Supplier Participation Form (Attachment No. 7)   

 Small Business Development Questionnaire (Attachment No. 8)   

 Proposer‟s Certifications (Attachment No. 9) 

 Conflict of Interest Questionnaire (Attachment No. 10) 

 Financial Interests and Potential Conflicts of Interests (Attachment No. 11) 

 

b. Proposal must be signed by Proposer‟s company official(s) authorized to commit such proposals.   
Failure to sign and return these forms will subject your proposal to disqualification. 

 

c. Responses to this RFP must include a response to the proposal requirements set forth in Section 4, 
below. 
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d. Page Size, Binders, Dividers and Electronic Copy 

 
 Proposals must be typed on letter-size (8-1/2” x 11”) paper.  HCC requests that proposals be 

submitted in a binder. Preprinted material should be referenced in the proposal and included as 
labeled attachments. Sections should be divided by tabs for ease of reference. An electronic Copy 

of the proposal must be provided in an Adobe Acrobat (.pdf) format. 

 
e. Table of Contents 

 
 Include with the proposal a Table of Contents that includes page number references.  The Table 

of Contents should be in sufficient detail to facilitate easy reference of the sections of the proposal 
as well as separate attachments (which should be included in the main Table of Contents).  

Supplemental information and attachments included by your firm (i.e., not required) should be 

clearly identified in the Table of Contents and provided as a separate section. 
 

f. Pagination 
 

 All pages of the proposal should be numbered sequentially in Arabic numerals (1, 2, 3, etc.) 

Attachments should be numbered or referenced separately. 
 

g. Number of Copies 
 

 Submit one (1) original and seven (7)_copies of your Proposal including all required HCC Forms 
and documents. An original (manual) signature must appear on one (1) complete set of your 

Proposal documents. Additionally, your submittal shall include one (1) electronic version (compact 

disc or flash drive) in a non-editable Adobe Acrobat (.pdf) format.  
 

h. Submission 
 

 One (1) original and all required copies of the Proposal, must be submitted and received in the 

HCC Procurement Operations Department on or before the time and date specified in The Request 
For Proposal-Summary, Section 5 and delivered to: 

 
Houston Community College 

Procurement Operations Department 

3100 Main Street (11th Floor) 
Houston, Texas 77002 

Ref: Project No. 12-13 
Attn: Pam Ferreira, Senior Buyer 

 
 

h.1 The envelope containing a proposal shall be addressed as follows: 

Name, Address and Telephone Number of Proposer; 
Project Description/Title; 

Project Number; and 
Proposal Due Date/Time. 

 

h.2 Late proposals properly identified will be returned to Proposer unopened.  Late proposals will 
not be considered under any circumstances. 

 
h.3 Telephone proposals are not acceptable when in response to the Request for Proposal. 

 
h.4 Facsimile (“FAX”) or electronic (email) proposals are not acceptable when in response to this 

Request for Proposal. 
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3. Eligibility for Award: 

 
a. In order for a proposer to be eligible to be awarded the contract, the proposal must be 

responsive to the solicitation and HCC must be able to determine that the proposer is responsible 
and has the resources and capacity to perform the resulting contract satisfactorily. 

 

b. Responsive proposals are those that comply with all material aspects of the solicitation, conform 
to the solicitation documents and meet the requirements set forth in this solicitation.  Proposals, 

which do not comply with all the terms and conditions of this solicitation, will be rejected as non-
responsive. 

 
c. Responsible proposers, at a minimum, must meet the following requirements: 

 Have adequate financial resources, or the ability to obtain such resources as required 

during the performance of any resulting contract; 

 Be able to comply with the required performance schedule, taking into consideration all 

existing business commitments; 
 Have a satisfactory record of past performance; 

 Have necessary personnel and management capability to perform any resulting contract; 

 Be qualified as an established firm regularly engaged in the type of business necessary to 

fulfill the contract requirements; 

 Certify that the firm is not delinquent in any tax owed the State of Texas under Chapter 

171, Tax Code; and is not delinquent in taxes owed to the Houston Community College 
System; signing and submitting the proposal is so certifying to such non-delinquency; 

 Be otherwise qualified and eligible to receive an award under applicable laws and 

regulations. 
 

d. Proposer(s) may be requested to submit additional written evidence verifying that the firm meets 

the minimum requirements described in Section 3 (c) and as necessary to perform the 
requirements of the solicitation and be determined a responsible proposer.  Failure to provide any 

requested additional information may result in the proposer being declared non-responsive and 
the proposal being rejected. 

 

e. A person is not eligible to be considered for award of this solicitation or any resulting contract or 
to be a subcontractor of the proposer or prime contractor if the person assisted in the 

development of this solicitation or any part of this solicitation or if the person participated in a 
project related to this solicitation when such participation would give the person special 

knowledge that would give that person or a prime contractor an unfair advantage over other 

bidders. 
 

f. A person or proposer shall not be eligible to be considered for this solicitation if the person or 
proposer engaged in or attempted to engage in prohibited communications as described in 

Section 12 of this solicitation. 
 

g. Only individual firms or lawfully formed business organizations may apply (This does not preclude 

a respondent from using subcontractors or consultants.) HCC will contract only with the individual 
firm or formal organization that submits a response to this RFP. 
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4. Preparation of Proposal:     

 
 

a. Technical Proposal:   
 

Proposer shall submit Technical Proposal responding to all Questions set forth in the Proposer 

Questionnaire, Section 3.0 attached hereto as Attachment No. 4. 
 

 b. Price Proposal:   
 

 Proposer shall submit a Price Proposal respondent to all requirements set forth in the Proposer  
Questionnaire, Section 4.0 attached hereto as Attachment No. 4. 

 

 
5. Evaluation Criteria: 

An Evaluation Committee (“Committee”) will review all proposals to determine which proposers have 
qualified for consideration according to the criteria stated herein.  The Committee‟s evaluations will 

be based on all available information, including qualification statements, subsequent interviews, if 

necessary, reports, discussions, reference checks, and other appropriate checks. The highest rated 
proposer(s) evaluated by the Committee may be invited to make an oral presentation of their written 

proposal to the Committee and/or the HCC Board of Trustees. Proposals will be evaluated using the 
following criteria:    

     
  

                       Evaluation Criteria                               Available Points    

 
 Qualifications and Experience of Firm:               15 

 Reputation including past performance at HCC   10 

 Project Management and Services               20 

 Quality of products and extent they meet HCC needs     15 

 Small Business Commitment:              acceptable/unacceptable  

 Price Proposal               40 

       __________________________ 

                     Total Points: 100 
 

 

6. Contract Award: 
Award of a contract, if awarded, will be made to the proposer(s) who (a) submits a responsive 

proposal; (b) is a responsible proposer; and (c) offers the best value to HCC, price and other factors 
considered. A responsive proposal and a responsible proposer are those that meet the requirements 

of and are as described in Section 3 of this solicitation.  HCC may award a contract, based on initial 
proposals received, without discussion of such proposals.  Accordingly, each initial proposal should be 

submitted on the most favorable terms from a price and technical standpoint, which the proposer can 

submit to HCC.  Except as otherwise may be set forth in this solicitation, HCC reserves the right to 
waive any informalities, non-material errors, technicalities, or irregularities in the proposal documents 

submitted and consider the proposal for award.  HCC reserves the right to award an agreement for 
all or any portion of the requirements proposed by reason of this request, award multiple 

agreements, or to reject any and all proposals if deemed to be in the best interests of HCC and to re-

solicit for proposals. 
 

7. Postponement of Proposals Due Date/Time: 
Notwithstanding the date/time for receipt of proposals established in this solicitation, the date and 

time established herein for receiving proposals may be postponed solely at HCC‟s discretion. 
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8. Oral Presentations: 

During the process of selecting a company to provide the required services, oral presentations may or 
may not be held. Each proposer should be prepared to make a presentation to HCC. The 

presentations must show that the proposer clearly understands the requirements of the solicitation, 
and has a strategic plan and approach to complete the work. 

 

9. Small Business Development Program (SBDP): 
a. HCC has adopted a Small Business Development Program for small businesses attempting to 

provide goods and/or services as prime contractors or as subcontractors to other prime 
contractors to HCC. The program is designed to prevent discrimination by ensuring that small, 

underutilized and disadvantaged businesses are informed and prepared to compete for HCC 
procurements.  HCC will neither discriminate nor select vendors on the basis of race, color, 

national origin, religion, gender, age, disability, sexual orientation or veteran status in its 

procurement selection process.  
 

b. Small businesses whose gross annual income averaged over the past three (3) years does not 
exceed the Small Business Administration‟s size standard as specified in 13 CFR Part 121 are 

eligible to apply for participation in the program.  
 

c. For this solicitation, HCC has established twenty-five percent (25%) of the total amount of the 

proposal as its goal for Small Business participation. 
 

d. Good Faith Efforts:  HCC will make a good faith effort to utilize small businesses in all contracts. 
The annual program goals may be met by contracting directly with small businesses or indirectly 

through subcontracting opportunities. Therefore, any business that contracts with HCC will be 

required to make a good faith effort to award subcontracts to small businesses. The 
subcontracting goal applies to all vendors regardless of their status. By implementing the 

following procedures, a contractor shall be presumed to have made a good faith effort:    
 To the extent consistent with industry practices, divide the contract work into reasonable 

lots. 

 Give notice to SBDP eligible firms of subcontract opportunities or post notices of such 

opportunities in newspapers and other circulars. 
 Document reasons for rejecting a firm that bids on subcontracting opportunities. 

 

10. Prime Contractor/Contracts for Services: 

The prime contractor must perform a minimum of 30% of any contract for services with its labor 
force and or demonstrate management of the contract for services to the satisfaction of HCC. 

 
11. Internship Program: 

a. HCC is expanding its student internship program.  All vendors are encouraged to make a 

commitment to utilize certain HCC student(s) in an internship capacity with the company under 
any resulting contract for services required under this solicitation.  The selected contractor will be 

expected to pay the student(s) at least the minimum wage required by law.  HCC will provide the 
selected contractor with the name of student(s) eligible to participate in the internship program. 

b. For additional information regarding the internship program, please contact Dr. Freddie Wade, 
Director of Workforce Program Initiatives at (713) 718-7596. 

 

12. Prohibited Communications: 
Except as provided in exceptions below, the following communications regarding this solicitation or 

any other invitation for bids, requests for proposal, requests for qualifications, or other solicitation are 
prohibited: 

[1] Between a potential vendor, subcontractor to vendor, service provider, proposer, offeror, 

lobbyist or consultant and any Trustee; 
[2] Between any Trustee and any member of a selection or evaluation committee; and 

[3] Between any Trustee and administrator or employee. 
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The communications prohibition shall be imposed from the day the solicitation is first advertised 

through the day the contract documents are signed by all parties. During this period, no HCC Trustee 
and no Vendor Shall communicate in any way concerning any pending Solicitation involving that 

Vendor, subject to the penalties stated herein. 
 

In the event the Board refers the recommendation back to staff for reconsideration, the 

communication prohibition shall be re-imposed. 
The communications prohibition shall not apply to the following: 

[1] Duly noted pre-bid or pre-proposal conferences. 
[2] Communications with the HCC General Counsel. 

[3] Emergency contracts. 
[4] Presentations made to the Board during any duly-noticed public meeting. 

[5] Unless otherwise prohibited in the solicitation documents, any written communications 

between any parties, provided that the originator shall immediately file a copy of any written 
communication with the Board Services Office.  The Board Services Office shall make copies 

available to any person upon request. 
[6] Nothing contained herein shall prohibit any person or entity from publicly addressing the 

Board during any duly-noticed public meeting, in accordance with applicable Board policies, 

regarding action on the contract. 
 

Any potential vendor, subcontractor vendor, service provider, bidder, offeror, lobbyist or consultant 
who engages or attempts to engage in prohibited communications shall not be eligible for the award 

of any resulting contract under this solicitation. Any other direct or indirect actions taken to unduly 
influence competitive purposes, to circumvent equal consideration for competitive bidders, or to 

disregard ethical and legal trade practices will disqualify bidders, vendors, service providers, 

lobbyist, consultants, and contractors from both this current and any future consideration for 
participation in HCC orders and contracts. 

 
13. Drug Policy: 

HCC is a drug-free workforce and workplace.  The manufacture, sale, distribution, dispensation, 

possession or use of illegal drugs (except legally prescribed medications under physician‟s 
prescription and in the original container) or alcohol by vendors or contractors while on HCC‟s 

premises is strictly prohibited. 
 

14. Taxes: 

HCC is tax exempt as a governmental subdivision of the State of Texas under Section 501C (3) of the 
Internal Revenue Code. Limited Sales Tax Number: 1-74-1709152-1.  No proposal shall include any 

costs for taxes to be assessed against HCC. 
 

15. Texas Public Information Act: 
HCC considers all information, documentation and other materials requested to be submitted in 

response to this solicitation to be of a non-confidential and/or non-proprietary nature, and therefore, 

shall be subject to public disclosure under the Texas Public Information Act (Texas Government 
Code, Chapter 552.001, et seq.) (“the Act”) after a contract if any, is awarded.  If the proposer 

considers any information submitted in response to this request for proposal to be confidential under 
law or constitute trade secrets or other protected information, the proposer must identify such 

materials in the proposal response.  Notwithstanding the foregoing, the identification of such 

materials would not be construed or require HCC to act in contravention of its obligation to comply 
with the Act and the proposer releases HCC from any liability or responsibility for maintaining the 

confidentiality of such documents. 
 

16. Appropriated Funds: 

The purchase of service or product, which arises from this solicitation, is contingent upon the 
availability of appropriated funds. HCC shall have the right to terminate the resulting contract at the 

end of the current or each succeeding fiscal year if funds are not appropriated by the HCC Board of 
Trustees for the next fiscal year that would permit continuation of the resulting contract. If funds are 

withdrawn or do not become available, HCC reserves the right to terminate the resulting contract by 
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giving the selected contractor a thirty (30) day written notice of its intention terminate without 

penalty or any further obligations on the part of HCC or the contractor.  Upon termination of the 
contract HCC shall not be responsible for any payment of any service or product received that occurs 

after the end of the current contract period or the effective date of termination, whichever is the 
earlier to occur.  HCC‟s fiscal year begins on September 1 and ends on August 31st. 

 

17. Conflict of Interest: 
If a firm, proposer, contractor or other person responding to this solicitation knows of any material 

personal interest, direct or indirect, that any member, official or employee of HCC would have in any 
contract resulting from this solicitation, the firm must disclose this information to HCC.  Persons 

submitting a proposal or response to this solicitation must comply with all applicable laws, 
ordinances, and regulations of the State of Texas Government Code, including, without limitation, 

Chapter 171 and 176 of the Local Government Code. The person /proposer submitting a response to 

this solicitation must complete (as applicable), sign and submit Attachment No. 10, Conflict of 
Interest Questionnaire Form, and Attachment No. 11, Financial Interest and Potential 

Conflict of Interests with the proposal package. HCC expects the selected contractor to comply 
with Chapter 176 of the Local Government Code and that failure to comply will be grounds for 

termination of the contract.  

Note: Attachment No. 10 and Attachment No. 11 shall be completed, signed and 
returned to HCC.  Enter N/A in those areas on the Attachments that are not applicable to 

your company. Failure to complete, sign and notarize (if applicable) these Attachments 
shall render your proposal non-responsive.  

 
18. Ethics Conduct: 

Any direct or indirect actions taken to unduly influence competitive purposes, to circumvent equal 

consideration for competitive bidders, or to disregard ethical and legal trade practices will disqualify 
vendors and contractors from current and future consideration for participation in HCC orders and 

contracts. 
 

19. No Third Party Rights: 

This Contract is made for the sole benefit of the HCC and the Contractor and their respective 
successors and permitted assigns.  Nothing in this Contract shall create or be deemed to create a 

relationship between the Parties to this Contract and any third person, including a relationship in the 
nature of a third-party beneficiary or fiduciary. 

 

20. Withdrawal or Modification: 
No proposal may be changed, amended, modified by telegram or otherwise, after the same has been 

submitted or filed in response to this solicitation, except for obvious errors in extension.  However, a 
proposal may be withdrawn and resubmitted any time prior to the time set for receipt of proposals.  

No proposal may be withdrawn after the submittal deadline without approval by HCC which shall be 
based on Respondent‟s submittal, in writing, of a reason acceptable to HCC. 

 

21. Validity Period: 
Proposals are to be valid for HCC's acceptance for a minimum of 180 days from the submittal 

deadline date to allow time for evaluation, selection, and any unforeseen delays. Proposals, if 
accepted, shall remain valid for the life of the Agreement. 

 

22. Terms and Conditions: 
The General Terms and Conditions (ref. Attachment No. 1) shall govern any Purchase Order/Contract 

issued as a result of this solicitation (RFP). 
 

Proposers may offer for HCC's consideration alternate provisions to the Terms and Conditions.  
Alternates proposed must refer to the specific article(s) or section(s) concerned.  General exceptions 

such as “company standard sales terms apply” or “will negotiate” are not acceptable.  Proposer's 

silence as to the terms and conditions shall be construed as an indication of complete acceptance of 
these conditions as written. 
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ATTACHMENT NO. 1 
 

GENERAL TERMS AND CONDITIONS OF CONTRACTS 

 

 

1.0 Entire Agreement 

 

The Contract and its accompanying attachments, exhibits, and any other documents incorporated by reference 

therein, and these General Terms and Conditions (individually and collectively referred to as the “Contract 

Documents”) contain the entire understanding of the parties regarding the services or materials and subject matter 

contained in the Contract and supersedes all prior agreements, oral or written, and all other communications between 

the parties relating to the subject matter. The Contract shall not be amended or modified, except by mutual 

written agreement between and signed by the parties to the Contract. 

 

2.0 Contract Term 

The Contract term and any renewals or extensions thereof shall be as set forth in the Contract Documents. All 

contract renewal and extensions may be subject to approval by the Board of Trustees. Renewal may be exercised 

upon the same terms and conditions at the sole discretion of HCC and shall be evidenced in writing as a 

modification to the Contract executed and signed by HCC.  In addition to any Renewal Period(s) set forth in the 

solicitation documents, HCC reserves the right to exercise the following option to extend any non-expired contract. 

The Chief Procurement Officer may extend a non-expired contract for a maximum period of ninety (90) calendar 

days for one time only.   

 

3.0 Interpretation, Jurisdiction and Venue 

 

The Contract shall be construed and interpreted solely in accordance with the laws of the State of Texas, without 

regard to its choice of law provisions.  Venue of any suit, right or cause of action arising under or in connection with 

the contract shall be exclusively in a court of competent jurisdiction located in Harris County, Texas. 

 

4.0 Compliance with Laws 

 

The Contractor shall give all notices and comply with all Federal, State of Texas and local laws rules, regulations 

and ordinances.  Upon request, the Contractor shall furnish to HCC certificates of compliance with all such laws, 

rules, regulations and ordinances. 

 

5.0 Taxes 

 

HCC is tax exempt as a governmental subdivision of the State of Texas under Section 501C (3) of the Internal 

Revenue Code.   Limited Sales Tax Number: 1-74-1709152-1.  HCC shall not be required to pay under this Contract 

sales or other taxes from which it is exempt under applicable law. 

 

6.0 Termination for Convenience 

 

HCC may, at its option and discretion, terminate the resulting contract for convenience and, at its option and 

discretion, may reduce the statement of work or other requirements of the contract at any time, without any default 

on the part of HCC or the contractor, by giving thirty (30) calendar days written notice thereof to the contractor. 

Such right of termination is in addition to, and not in lieu of, rights of HCC set forth in Paragraph 7, below.  In the 

event of such termination, HCC‟s sole obligation to Contractor is to pay for only those products and/or services 

authorized by any Purchase Order or contract issued by HCC  and received and accepted by HCC prior to the date of 

Termination. 
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7.0 Termination for Default 

 

HCC may terminate the Contract immediately for default, by giving written notice thereof to the Contractor, if the 

Contractor fails to execute the work properly; performs in a manner that is unsatisfactory to HCC, breaches any 

terms, conditions, covenants, or provisions of the contract or otherwise fails to meet its obligations under the 

contract.  In the event of termination for default, HCC shall have against the Contractor, all remedies provided by 

law and equity.  HCC, in its discretion, may include a provision granting the Contractor a reasonable opportunity to 

cure Contractor‟s default depending on the nature of the breach or default. 

 

8.0 Third Party Rights 

 

Nothing in this Contract, whether express or implied, will be construed to give any person or entity (other than the 

parties hereto and their permitted successors and assigns) any legal or equitable right, remedy, or claim under or in 

respect of any terms or provisions contained in this Contract or any standing or authority to enforce the terms and 

provisions of this Contract. Nothing contained herein shall be construed to or operate to create any rights in any 

person, party, or entity who is not a party to this Contract including, but not limited to, any rights in the nature of a 

third-party beneficiary. 

 

9.0 Ethics Conduct 

 

Any breach of any HCC ethics policies, rules or regulations; any violation of any ethics laws or prohibitions; and 

any direct or indirect actions taken to unduly influence competitive processes, to circumvent equal consideration for 

competitive proposers, or to disregard ethical and legal trade practices will disqualify and/or debar vendors and 

contractors from current and future consideration for participation in HCC solicitations, proposal awards, orders and 

contracts. 

 

10.0 Conflict of Interest 

 

Contractor shall comply with all state and local laws relating to conflicts interests, including but not limited to 

Chapter 176 of the Texas Local Government Code, and that failure to comply is grounds for termination of the 

Contract. 

 

11.0 Small Business Development Program (SBDP) and Small Business Compliance 

 

Contractor agrees to attain the small business participation goal to the extent required by and set forth in the contract 

documents.  When required by the Contract, the Contractor further agrees to enter into agreements with 

subcontractors for the Work identified in the document, entitled “Contractor and Subcontractor/Supplier 

Participation.” HCC requires all contractors with small business participation goals, to monthly report all 

subcontractor payments using the HCC Contract Compliance and Small Business Program online contract 

management system, located at www.hccs.sbecompliance.com   You may use your current vendor registration 

username and password to access the system and report payments to your subcontractors.  The subcontracting goal 

applies to all vendors regardless of their status. The Contractor‟s failure to comply with the aforementioned small 

business participation provisions may result in: 

 

 Withholding of payment until such compliance is achieved or a waiver of the provisions is provided by 

HCC 

 Revocation of any benefits and incentives provided under the program or suspension or termination of the 

contract in whole or in part. 

 

12.0 Prime Contractor/Contract for Services 

 

If this Contract is for services, Contractor shall perform a minimum of 30% of the work with its labor force or 

demonstrate management of the work to the satisfaction of HCC. 

 

13.0 Changes; Modifications  

 

HCC shall have the right, at any time, to make changes within the scope of the Contract. If such change causes a 

material increase in the Contractor‟s cost and/or the time for performance, the contractor shall so notify HCC in 

writing within ten (10) calendar days from the date of the Contractor‟s receipt of the notice of change, and an 
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equitable adjustment in the price and/or the time of performance shall be mutually agreed upon between the parties. 

No course of prior dealings, no usage of the trade and no course of performance shall be used to modify, supplement 

or explain any terms used in the solicitation or contract. No such change shall be effective in the absence of express 

written acceptance and direction of HCC. HCC will not be bound by any oral statement, verbal agreement, or other 

representation contrary to the written specifications, terms, and conditions of the solicitation or contract.  

Notwithstanding the foregoing, any increase in the cost or price under the contract of $100,000 or more, or any 

increase in cost or price that causes the total Purchase Order to exceed $100,000 shall require approval by the HCC 

Board of Trustees before effective. 

 

14.0 Insurance Requirements 

 

The Contractor agrees to comply with the insurance requirements set forth below: 

 

The following insurance coverage and limits listed herein are the minimum that the Contractor is required to carry 

during performance of the contract. 

 
1. Commercial General Liability for Bodily Injury / Property Damage Limits: 

 

 A Occurrence/Personal Injury/Advertising 

   

 B. Products / Completed Operations  $1,000,000.00 CSL 

 

 C. Annual Aggregate    $2,000,000.00 CSL 

 

 D. Products Aggregate    $2,000,000.00 CSL 

 

 E. Fire, Lightning or Explosion   $1,000,000.00 CSL 

 

 F. Medical Expense    $5,000.00 Per person 

 

2. Automobile Liability: 

 

 Bodily Injury/Property Damage   $1,000,000.00 CSL 

 

3. Workers‟ Compensation 

 

 Part A - Statutory  

  

 Part B - $1,000,000.00 Each Accident 

  

  $1,000,000.00 Policy Limits 

  

  $1,000,000.00 Each Employee  

 

Note: CSL denotes “Combined Single Limit” 

 

4. Endorsements 

 

The following endorsements and other stated information is required on the original certificate of insurance: 

 

 A. 90-Day Notice of Cancellation;  

 

 B. Houston Community College (HCC) to be named as Additional Insured on all policies except 

Workers‟ Compensation; 

 

 C. Waiver of Subrogation on all policies; 

 

 D. The assigned project number and/or purchase order number. 
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5. Submission of Certificate of Insurance: 

 

The original certificate of insurance, indicating the coverage, limits and endorsements stated herein, shall be 

furnished to HCC within fourteen (14) calendar days of the HCC Board of Trustees approval of the contract 

award. The Contract will not be awarded until after receipt of the proper certificate of insurance.  

 

 Mail the original certificate of insurance to:  

 

 Houston Community College 

 ATTN:  

 Procurement Operations  

 PO Box 667517 (MC 1118)  

 Houston, TX  77266-7517  

   

15.0 Indemnification 

 

(a) The Contractor shall indemnify, defend and hold HCC, its agents, employees, trustees and other officers 

harmless from any and all losses, damages, harm of any type or character (including attorney's fees and costs of suit) 

regardless of the nature or theory of the claim, whether negligence, contractual, extra-contractual, or otherwise 

arising from or by reason of any act or omission of the contractor, its agents, servants, officers, directors and 

employees in the performance of the Contract. 

 

(b) In addition, and to the extent applicable, Contractor shall and does hereby agree to indemnify, protect, defend 

and hold HCC, its agents, employees, trustees and other officers (collectively “Indemnitees”)  harmless from and 

against all claims arising from infringement or alleged infringement of any patent, copyright, trademark or other 

proprietary interest arising by or out of the performance of services or the provision of goods by Contractor pursuant 

to the Contract, or the use by Contractor, or by Indemnitees at the direction of Contractor, of any article or material; 

provided, that, upon becoming aware of a suit or threat of suit for such infringement, HCC shall promptly notify 

Contractor and Contractor shall be given full opportunity to negotiate a settlement. In the event of litigation, HCC 

agrees to cooperate reasonably with Contractor and all parties shall be entitled, in connection with any such 

litigation, to be represented by counsel at their own expense.  Additionally, if HCC cannot use the any product as a 

result of infringement or misappropriation, Contractor, at its sole expense will either:   

 

(i) Obtain a license for HCC to use the infringing item;  

 

(ii) Provide a non-infringing work-around or an original replacement of product, free of any alleged 

misappropriation; or  

 

(iii) Refund to HCC all fees paid 

 

(c)  The indemnities contained herein shall survive the termination of the contract for any reason whatsoever. 

 

16.0 Independent Contractor 

 

It is agreed and understood that the Contractor shall be deemed to be an independent contractor in all its operations 

and activities hereunder; that the employees furnished by the contractor to perform the services required by the 

contract shall be deemed to be Contractor‟s employees or independent subcontractors; that Contractor‟s employees 

shall be paid by the Contractor; that Contractor and its employees shall be responsible for all obligations and reports 

covering social security, unemployment insurance, income tax, and other reports and deductions required by State 

and Federal law.  The Contractor shall indemnify, defend, and hold HCC, its trustees, officers, employees, agents, 

and representatives harmless from any claims relating to the payment of salary, compensation, benefits, worker's 

compensation, or taxes to Contractor's employees or agents. 

 

17.0 Assignment 

 

The Contractor may not assign or transfer any of its rights, duties or obligations under this Contract, in whole or in 

part, without the prior written consent of HCC. This Contract shall inure to the benefit of, and be binding upon, the 

parties hereto and their respective successors and permitted assigns.  
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18.0 Notices 

 

All notices by either party to the other shall be in writing, delivered personally, by certified or registered mail, return 

receipt requested, or by overnight courier, and shall be deemed to have been duly given when delivered personally 

or when deposited in the United States mail, postage prepaid addressed as follows: 

 

Houston Community College:                                                Contractor: 

 

Procurement Operations (11th Floor)                               _____________________________ 

 

3100 Main Street                                                           _____________________________ 

 

Houston, Texas 77002                                                   _____________________________ 

 

ATTN: Executive Director, Procurement Operations     ATTN: _______________________ 

 

19.0 Acceptance of Products and Services 

 

All products furnished and all services performed hereunder shall be to the satisfaction of HCC and in accordance 

with the specifications, terms, and conditions of the contract documents.  HCC reserves the right to inspect the 

products furnished or the services performed, and to determine the quality, acceptability, and fitness of such 

products or services. Further, HCC may, at Contractor‟s expense, reject and return non-conforming goods or require 

re-performance of services which are not in compliance with the requirements of the contract.  Defects shall not be 

deemed waived by HCC‟s failure to notify Contractor upon receipt of goods or completion of services, or by 

payment of invoice. 

 

20.0 Invoicing and Payment 

 

The contractor shall submit an original invoice to the address shown below for the goods or services which have 

been inspected and accepted by HCC: 

 

Houston Community College  

Accounts Payable 

P.O. Box 667460 

Houston, Texas 77266-7460 

 

Invoices shall, at a minimum contain the following:   

  

 HCC‟s Purchase Order Number 

 Contractor‟s Name and Mailing Address 

 A description of goods and services, in sufficient detail to identify the order which relates to the invoice 

 Invoices must agree in all respects with the Purchase Order, (i.e., quantity, price, catalog number, etc.) 

 Each invoice must have a unique invoice number 

 

Generally, payment will be made within thirty (30) calendar days after receipt of a properly prepared invoice or 

acceptance of the goods or services, whichever is later. Payment shall be considered made when HCC deposits the 

contractor‟s payment in the mail or the date on which an electronic transfer of funds occurs.  Notwithstanding 

anything contained herein, no payment of amounts owed hereunder shall be considered past due or not paid when 

due except in accordance with Section 2251.021 of the Texas Government Code.  

 

Any and all payments due Contractor hereunder may, at the discretion of HCC, be offset or charged against any 

outstanding obligations of Contractor to HCC under this Contract or any other purchase order, contract, or 

agreement. 

 

21.0Appropriated Funds 

 

The purchase of any service or product under the Contract beyond the initial Contract term is contingent upon the 

availability of appropriated funds. HCC shall have the right to terminate the contract at the end of the current or each 

succeeding fiscal year if funds are not appropriated by the HCC Board of Trustees for the next fiscal year that would 
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permit continuation of the Contract. If funds are withdrawn or do not become available, HCC reserves the right to 

terminate the Contract by giving the Contractor a thirty (30) day written notice of its intention to terminate without 

penalty or any further obligations on the part of HCC or the Contractor.  Upon termination of the Contract, HCC 

shall not be responsible for any payment of any service or product received that occurs after the end of the current 

contract period – or the effective date of termination, whichever comes first.  HCC‟s fiscal year begins on 

September 1 and ends on August 31st. 

 

22.0 Force Majeure 

 

 Neither party hereto will be liable or responsible to the other for any loss or damage or for any delays or failure to 

perform due to causes beyond its reasonable control including acts of God, strikes, epidemics, war, riots, flood, fire, 

sabotage, or any other circumstances of like character (“force majeure occurrence”). If a Force Majeure event occurs 

that will delay Contractor in the performance of its obligations under this Contract, Contractor shall promptly notify 

HCC in writing of such condition and cause thereof no later than ten (10) days after the event of Force Majeure. 

Provided, however, in the event of a Force Majeure occurrence, Contractor agrees to use its best efforts to mitigate 

the impact of the occurrence so that HCC may continue to provide education programs during the occurrence.  In the 

event of such delay or failure to perform, the period specified for performance hereunder may be extended by HCC 

for a period equal to the time lost by reasons of the delay, or the total Contract may be reduced by HCC by the 

performance (or portions thereof) omitted during such delay.  The provisions of this paragraph shall be effective 

notwithstanding that such circumstances shall have been operative at the date of this Contract. 

 

23.0 HCC’S Premises Rules 

 

Contractor shall comply with all applicable rules of HCC‟s premises, including without limitation those relative to 

environmental quality, safety, security, fire prevention, no smoking, traffic and parking.   

 

24.0 Open Records  

 

Contractor is hereby notified that HCC strictly adheres to all statutes, court decisions and the opinions of the Texas 

Attorney General with respect to disclosure of public information.  

HCC shall consider all information, documentation, and other materials requested to be submitted, to be of a non-

confidential and non-proprietary nature and, therefore, subject to public disclosure under the Texas Public 

Information Act (Texas Government Code, Chapter 552.001, et seq.).  Contractor shall indicate if any information 

submitted to HCC is confidential, as described in Section 34.0 below, or propriety in nature.  Contractor may be 

advised of a request for public information that implicates their materials and may have the opportunity to raise any 

objections to disclosure to the Texas Attorney General. Certain information may be protected from release under 

Sections 552.101, 552.110, 552.113, and 552.131, Texas Government Code.   

 

25.0 HCC'S Right to Audit 

 

 At any time during the term of this Contract and for a period of four (4) years thereafter HCC or a duly authorized 

audit representative of HCC, at its expense and at reasonable times, reserves the Right to Audit Contractor's records 

and books relevant to all services provided under this Contract.  In the event such an audit by HCC reveals any 

errors/overpayments by HCC, Contractor shall refund HCC the full amount of such overpayments within thirty (30) 

days of such audit findings, or HCC, at its option, reserves the right to deduct such overpayments from any amounts 

HCC is required to pay Contractor under this Contract or any Purchase Order.  

 

26.0 Non Waiver of Defaults   

 

Any failure of HCC, at any time or from time to time, to enforce or require the strict keeping and performance of 

any of the terms and conditions of Contract, or to exercise a right hereunder, shall not constitute a waiver of such 

terms, conditions, or rights, and shall not affect or impair same, or the right of HCC at any time to avail itself of 

same. 
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27.0 Severability 

 

In the event that any provision of the Contract, or the application thereof to any person or circumstance, is 

determined by a competent Court of Law to be invalid, unlawful, or unenforceable to any extent, the remainder of 

the Contract, and the application of such provision to persons or circumstances other than those to which it is 

determined to be unlawful, invalid, or unenforceable to any extent, shall continue to be valid and may be enforced to 

the fullest extent permitted by law. 

 

28.0 Publicity 

 

Contractor agrees that it shall not publicize this contract or disclose, confirm or deny any details thereof to third 

parties or use any photographs or video recordings of HCC's employees or students or use HCC's name in 

connection with any sales promotion or publicity event without the prior express written approval of HCC. 

 

29.0 Warranties, Affirmations and Certifications  

 

 In addition to all warranties established by law, Contractor hereby represents, warrants and covenants to HCC that: 

 

a. All goods and services covered by the Contract shall conform to the specifications, drawings, samples or 

other descriptions set forth herein or otherwise furnished or adopted by HCC, and shall be merchantable, fit 

for the purpose intended, of best quality and workmanship, and free from all defects and that the Contractor 

will perform reasonably and in good faith.  The Contractor expressly warrants that all the material covered 

by an order, which is either the product of the Contractor or provided by the Contractor, is in accordance 

with its specifications and will be fit and sufficient for the purposes intended by HCC.   

b. All goods delivered pursuant to the contract shall conform to standards established for such goods in 

accordance with any applicable Federal, State or local laws and regulations, unless otherwise indicated 

herein 

c. It has all necessary intellectual property rights and other use rights necessary to perform its obligations 

hereunder and that the drawings or specifications produced for HCC, do not infringe on any patent, 

trademark, service mark, copyright, or other third party intellectual property right 

  

Affirmations and Certifications  

 

By acceptance of this Contract and/or furnishing any of the products or services specified herein, Contractor affirms 

the following (A false certification shall be deemed a material breach of contract and, at the HCC‟s option, may 

result in cancellation of this Contract): 

 

a. It is in compliance with and will comply with all material laws with respect to its rights, duties, and 

obligations under this Contract; 

b. It shall comply with all material terms of the contract documents 

c. It has good, marketable, and clear title to the goods, and that the goods are subject to no liens, charges or 

encumbrances whatsoever 

d. It is a business entity duly organized and authorized to do business in the state of Texas; 

e. It has the power and authority to enter into this Contract and to fully perform its obligations hereunder; 

f. It has obtained, and shall maintain in full force during the term hereof, such international, federal, state and 

local authorizations as are material and necessary to operate the business it is conducting in connection 

with its rights and obligations under this Contract; 

g. Its personnel have the proper skill, training, background, knowledge, experience, rights, authorizations, 

integrity, character and licenses as necessary to perform the Work described herein, in a competent and 

professional manner. 

h. Its Work does not and shall not: (i) violate any applicable law, regulation, judgment, injunction, order, 

decree or third party right, or (ii) violate the organizational documents of Contractor; or (iii) require any 

notice or consent or other action by any person under, constitute a default under, or give rise to any right of 

termination, cancellation or acceleration of any right or obligation of Contractor, or to a loss of any benefit 

to which Contractor is entitled under, any contract or other instrument binding upon Contractor or any 

license, franchise, permit or other similar authorization held by Contractor; and 

i. It has no (and it covenants that it shall not enter into directly or indirectly, allow or otherwise permit any) 

contracts, whether written or oral, granting to licensees and/or any other third party, person or entity any 

form or type of exclusive or non-exclusive license, rights to use or other rights that would limit or restrict in 

any way HCC‟s and/or its affiliates‟, successors‟ and assigns‟ rights to use the Work in accordance with the 
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terms of this Contract.   

j. That it has not given or offered to give, nor does Contractor intend to give at any time hereafter, any 

economic opportunity, future employment, gift, loan, gratuity, special discount, trip, favor or service to an 

HCC employee or HCC trustee in connection with this Contract 

k. By entering into this contract, Contractor certifies as follows:  “Under Section 231.006, Texas Family 

Code, that the individual or business entity named in this contract, bid, or application is not ineligible to 

receive the specified grant, loan, or payment and acknowledges that this contract may be terminated and 

payment may be withheld if this certification is inaccurate.” 

l. By entering into this Contract, Contractor certifies as follows:  “Under Section 2155.004, Texas 

Government Code, the individual or business entity named in this contract is not ineligible to receive the 

specified contract and acknowledges that this contract may be terminated and payment withheld if this 

certification is inaccurate.” 

m. Contractor hereby certifies that neither Contractor nor any firm, corporation, partnership or institution 

represented by Contractor, or anyone acting for such firm, corporation or institution, has violated the 

antitrust laws of the State of Texas, codified in Section 15.01, et seq., Business and Commerce Code, or the 

Federal antitrust laws, nor communicated directly or indirectly the proposal made to any competitor or any 

other person engaged in such line of business.  

n. Contractor certifies that (i) no relationship, whether by blood, marriage, business association, capital 

funding agreement or by any other such kinship or connection exists between the owner of any Contractor 

that is a sole proprietorship, the officers or directors of any Contractor that is a corporation, the partners of 

any Contractor that is a partnership, the joint venturers of any Contractor that is a joint venture or the 

members or managers of any Contractor that is a limited liability company, on one hand, and an employee 

of any component of The Houston Community College System, on the other hand, other than the 

relationships which have been previously disclosed to HCC in writing and (ii) Contractor has not been an 

employee of any component institution of The Houston Community College System within the immediate 

twelve (12) months prior to the Submittal Deadline.  

o. That in accordance with Section 2155.004, Government Code, no compensation has been received for its 

participation in the preparation of the requirements or specifications for this Contract. In addition, 

Contractor certifies that an award of a contract to Contractor will not violate Section 2155.006, 

Government Code, prohibiting HCC from entering into a contract that involves financial participation by a 

person who, during the previous five years, has been convicted of violating federal law or assessed a 

penalty in a federal civil or administrative enforcement action in connection with a contract awarded by the 

federal government for relief, recovery, or reconstruction efforts as a result of Hurricane Rita, Hurricane 

Katrina, or any other disaster occurring after September 24, 2005. Pursuant to Sections 2155.004 and 

2155.006, Government Code, Contractor certifies that Contractor is not ineligible to receive the award of or 

payments under the Contract and acknowledges that the Contract may be terminated and payment withheld 

if these certifications are inaccurate.  

p. That neither Contractor nor its Principals are suspended, debarred, proposed for debarment, declared 

ineligible, or voluntarily excluded from the award of contracts from State of Texas or United States 

(“U.S.”) federal government procurement or non-procurement programs, or are listed in the List of Parties 

Excluded from Federal Procurement or Non-procurement Programs (http://www.epls.gov/) issued by the 

U.S. General Services Administration. “Principals” means officers, directors, owners, partners, and persons 

having primary management or supervisory responsibilities within a business entity (e.g. general manager, 

plant manager, head of a subsidiary, division or business segment, and similar positions). Contractor will 

provide immediate written notification to HCC if, at any time prior to award, Contractor learns that this 

certification was erroneous when submitted or has become erroneous by reason of changed circumstances. 

This certification is a material representation of fact upon which reliance will be placed when HCC issues 

this Contract. If it is later determined that Contractor knowingly rendered an erroneous certification, in 

addition to the other remedies available to HCC, HCC may terminate this Contract for default by 

Contractor. 

 

30.0 Survival of Representations and Warranties 

 

All representations and warranties contained herein or made by Contractor in connection herewith shall survive 

termination of this Contract. 
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 31.0 Breach of Contract Claims 

 

a. To the extent that Chapter 2260 of the Texas Government Code, as it may be amended from time to time 

("Chapter 2260"), is applicable to this Contract and is not preempted by other applicable law, the 

dispute resolution process provided for in Chapter 2260 shall be used, as further described herein, by 

HCC and Contractor to attempt to resolve any claim for breach of contract made by Contractor:  

 

(1) Contractor's claims for breach of this Contract that the parties cannot resolve pursuant to other 

provisions of this Contract or in the ordinary course of business shall be submitted to the negotiation 

process provided in subchapter B of Chapter 2260.  To initiate the process, Contractor shall submit 

written notice, as required by subchapter B of Chapter 2260, to HCC in accordance with the notice 

provisions in this Contract.  Contractor's notice shall specifically state that the provisions of subchapter 

B of Chapter 2260 are being invoked, the date and nature of the event giving rise to the claim, the 

specific contract provision that HCC allegedly breached, the amount of damages Contractor seeks, and 

the method used to calculate the damages. Compliance by Contractor with subchapter B of Chapter 

2260 is a required prerequisite to Contractor's filing of a contested case proceeding under subchapter C 

of Chapter 2260.  The  Office of General Counsel, or such other officer of HCC as may be designated 

from time to time by HCC by written notice thereof to Contractor, shall examine Contractor's claim 

and any counterclaim and negotiate with Contractor in an effort to resolve such claims.   

 

(2) If the parties are unable to resolve their disputes under subparagraph (1) of this section, the contested 

case process provided in subchapter C of Chapter 2260 is Contractor's sole and exclusive process for 

seeking a remedy for any and all of Contractor's claims for breach of this Contract by HCC. 

 

(3) Compliance with the contested case process provided in subchapter C of Chapter 2260 is a required 

prerequisite to seeking consent to sue from the Legislature under Chapter 107 of the Texas Civil 

Practices and Remedies Code. The parties hereto specifically agree that (i) neither the execution of this 

Contract by HCC nor any other conduct, action or inaction of any representative of HCC relating to 

this Contract constitutes or is intended to constitute a waiver of HCC's or the state's sovereign 

immunity to suit and (ii) HCC has not waived its right to seek redress in the courts. 

 

b. The submission, processing and resolution of Contractor's claim is governed by the published rules adopted 

by the Texas Attorney General pursuant to Chapter 2260, as currently effective, hereafter enacted or 

subsequently amended.  

 

32.0 Subcontracting 

 

Any and all subcontractors to be utilized by the Contractor in the completion of work for this contract shall be 

identified to and approved by HCC. The Contractor shall not change or substitute subcontractors or suppliers from 

those listed in the Contractor‟s Response.  Such approval shall not be unreasonably withheld. 

If the Contractor will cause any part of this Contract to be performed by a Subcontractor, the provisions of this 

Contract will apply to such Subcontractor and its officers, agents and employees in all respects as if it and they were 

employees of the Contractor; and the Contractor will not be in any manner thereby discharged from its obligations 

and liabilities hereunder, but will be liable hereunder for all acts and negligence of the Subcontractor, its officers, 

agents, and employees, as if they were employees of the Contractor.  The services performed by the Subcontractor 

will be subject to the provisions hereof as if performed directly by the Contractor. 

 

33.0 Confidentiality. 

 

As used herein, Confidential Information shall mean all information that is disclosed by either Party ("disclosing 

Party") to the other Party ("receiving Party"), including without limitation, trade secrets; know how; business and 

product plans; student information; marketing information and other confidential or proprietary business 

information, including without limitation all such information relating to either Party's governing board, and their 

respective clients, customers, and employees.  Confidential Information shall not include information which: (a) is 

information already known by or in the possession of the receiving Party and which was acquired in a lawful manner 

other than subject to any ongoing obligation of confidentiality already in the recipient Party's possession at the time 

of disclosure thereof; (b) is information which is now or hereafter becomes a part of the public domain through no 

wrongful act or omission of the receiving Party or those acting in concert with the receiving Party or later becomes 

part of the public domain through no fault of the recipient Party; (c) is information lawfully received, without 

ongoing obligation of confidentiality, from a third party who is free to disclose it received from a third party having 
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no obligations of confidentiality to the disclosing Party; (d) is information which the receiving Party can show 

predates disclosure thereof by the disclosing Party or had been independently developed entirely without reference 

to confidential information received from the disclosing Party and was independently developed by the recipient 

Party; or (e) is disclosed pursuant to any judicial or governmental order, required by law or regulation to be 

disclosed, including, but not limited to, the PIA, provided that, to the extent permitted by law, the receiving Party 

gives the disclosing Party sufficient prior notice to contest such order. 

 

Each Party will use reasonable efforts to prevent the disclosure of any of the other Party's Confidential Information 

to third parties, but in no event shall those efforts be less than those employed by that Party to protect its own 

confidential information of like kind.  Except as may be required by law, the recipient Party‟s obligation shall be for 

a period of three (3) years from receipt of the Confidential Information. 

 

Termination of this Contract shall not eliminate the Contractor's obligation to continue to maintain confidentiality 

under this section. 

 

34.0 Proprietary Rights 

 

The Contractor hereby acknowledges and agrees that HCC retains all rights, title and interests in and to all materials, 

data, documentation and copies thereof furnished by HCC to the Contractor hereunder or furnished by the 

Contractor to HCC and/or created by the Contractor for delivery to HCC (“Developed Works”), even if unfinished 

or in process, as a result of the work the Contractor performs in connection with this Contract, including all 

copyright and other proprietary rights therein, which the Contractor as well as its employees, agents, subcontractors 

and suppliers may use only in connection of the performance of Work under this Contract.  The Contractor shall not, 

without the prior written consent of HCC, use such documentation on any other project in which the Contractor or 

its employees, agents, subcontractors or suppliers are or may become engaged.  Submission or distribution by the 

Contractor to meet official regulatory requirements or for other purposes in connection with the performance of 

Work under this Contract shall not be construed as publication in derogation of HCC's copyrights or other 

proprietary rights. Except as otherwise stated herein, the Contractor and its subcontractors and suppliers hereunder 

shall retain all proprietary rights in and to all Licensed Software provided hereunder, that have not been customized 

to satisfy the performance criteria set forth in this Contract.   

 

Accordingly, the Contractor, its employees, agents, subcontractors, or its suppliers shall not have any proprietary 

interest in such Developed Works.  . 

 

35.0 Drafting Party  

 

This Contract shall not be construed against the party preparing it.  It shall be construed as if all parties hereto jointly 

prepared the contract. 

 

36.0 Rights, Remedies and Obligations  

 

The rights, remedies and obligations contained in this Contract shall pertain solely to the parties executing the 

Contract.  This Contract shall not be construed or deemed to create any rights or remedies for any third parties or 

any other person who is not a party thereto. 

 

37.0 Section Headings 

 

The section headings hereof are for the convenience of the parties only and shall not be given any legal effect or 

otherwise affect the interpretation of this Contract. 

 

38.0 Business Application and Forms  

  

The Contractor shall be a registered vendor with HCC – Procurement Operations Department, for the duration of 

this Contract.  It is the responsibility of the Contractor to file the appropriate Vendor Application and to update the 

Application file for any changes for the duration of this Contract, including any option years.   

 



22 

 

39.0 Delivery and Shipping 

 

All packages and packing lists must reference HCC‟s Purchase Order Number. Failure to do so may result in the 

shipment being rejected and/or delay in payment. Time is of the essence and if delivery of conforming goods or 

performance of services is not completed by the time(s) promised, HCC reserves the right, in addition to its other 

rights and remedies, to cancel this Contract or any Purchase Order or work authorization issued thereunder, to reject 

non-conforming goods or services in whole or in part on reasonable notice to Contractor, and/or purchase substitute 

goods or services elsewhere and charge Contractor with any loss incurred.  If delay in promised delivery is foreseen, 

Contractor shall give written notice to HCC, and the delivery date may be extended by HCC for valid reasons.  No 

substitutions or cancellations will be permitted without the prior written approval of HCC Procurement Operations 

Department.  Delivery shall be made only on weekdays from 8:00 a.m. to 5:00 p.m., unless prior approval for other 

delivery times has been obtained.  Any provisions herein for delivery of goods or performance of services by 

installments shall not be construed as making the obligation of Contractor severable.  All freight, transportation and 

handling charges must be prepaid by Contractor.  Third party freight bills will not be accepted.  C.O.D. shipments 

will not be accepted. 

 
40.0 Title Risk and Loss 

 

 The title and risk of loss of the goods shall not pass to HCC until HCC actually receives and takes possession of the 

goods at the point or points of delivery. 

 

41.0 Suspension 

 

HCC may at any time and for any reason direct Contractor to suspend its performance under the Contract, in whole 

or in part, by giving written notice to Contractor specifying the portion of the work to be suspended. If HCC 

suspends Contractor‟s performance hereunder, the scheduled dates for Contractor‟s performance set forth in the 

Contract shall be adjusted to reflect the impact of any delays resulting from the suspension. Adjustments to the 

scheduled dates for performance shall constitute the Contractor‟s sole and exclusive remedy for any suspension 

directed by HCC. 
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ATTACHMENT NO. 2 
 

SCOPE OF SERVICES & SPECIAL CONDITIONS 
 

 
HCC Project No.: 12-13 

 

A. SCOPE OF SERVICES 

 

1.0 Scope – General 

To furnish all labor, materials, tools, equipment, supplies and any other item necessary to install 

Systimax network cabling and infrastructure throughout the HCC district in accordance with the 

requirements, specifications and terms and conditions set forth per Request for Proposal, HCC 

Project # 12-13. 

 

Contractor must be a Systimax Value Added Reseller (VAR). 

 

Contractor will be part of a pool of contractors awarded a contract to perform the work.  HCC 

anticipates a three (3) company contractor pool with one (1) company designated as Primary.  The 

company selected as the Primary Contractor will be awarded projects, except as otherwise 

determined by HCC at its sole discretion, for all cable system installations up to and including 

$10,000.00. 

 

The Primary Contractor and the contractors selected for the pool of contractors will be allowed to 

quote and compete for HCC designated projects valued between $10,001.00 and $49,999.99.  Any 

cable system installation exceeding $50,000.00 will be competed through a separate solicitation. 

 

2.0 Scope – Specific 

The Contractor is to provide complete and tested end-to-end Systimax, category 6 cable 

distribution systems at various HCC locations as part of work orders and projects. 

 

The network cable distribution systems shall include fully terminated unshielded twisted pair 

copper cable, fiber cable, raceway, conduit, IDC termination devices, data communications 

outlets, patch panels, patch cables, racks, telecom backboards, and other incidental and 

miscellaneous premise wiring system hardware as required for a complete and usable system.  

Copper riser, fiber riser and fiber patch cables do not have to be Systimax. 

 

Cable installation must comply with HCC Structured Cabling Standards (attached), all applicable 

local, state, NEC, TIA/EIA and BICSI codes and standards, and as indicated by work order and 

project scope specifications. 

 

3.0 Drawings 

Project and work order drawings will be provided to the cable Contractor as required for each 

project and work order request.  The Contractor is to provide “as-built” drawings to HCC-IT in 

accordance with HCC Standard Cabling Standards. 

 

4.0 Complete System 

The Contractor shall provide and install all equipment, materials, and/or services enumerated in 

work order and project scopes to deliver a complete and operations network system in accordance 

with HCC Structured Cabling Standards. 

 

5.0 Materials and Equipment 

The Contractor shall provide all necessary equipment for the installation of a complete system.  

The equipment must be new and unused.  Equipment refers to all hardware, equipment, cabling, 

materials and incidentals, etc. 
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6.0 Project Manager and On-Site Supervision 

The Contractor‟s Project Manager shall be the single point of contact and will oversee the cable 

plant installations to ensure quality workmanship.  In addition, the Contractor‟s Project Manager 

will be responsible for attending periodic progress meetings, revise and submit project schedules 

on a regular basis and when requested, perform site visits and inspections with HCC and/or HCC‟s 

Project Manager.  The Contractor‟s Project Manager is expected to diligently manage the cable 

installations and shall maintain a direct involvement presence during 90% of projects. 

 

The Contractor must ensure that a lead cabling technician, with a minimum of BICSI-ITS installer 

certification, be on-site during all cable system installations during contracted period. 

 

 

B. SPECIAL CONDITIONS 
  

1.0 Subcontractors 

The Contractor shall adhere to the HCC Structured Cabling Standards, the successful Contract will 

NOT use subcontractors unless; (i) subcontract is Systimax VAR certified; (ii) successful 

Contractor has submitted intent to use subcontractor(s) in writing to HCC prior to any work 

commencing and; (iii) HCC approves subcontract use, in writing, prior to any work commencing. 

 

2.0 Change Orders 

HCC may at any time, by written order, make changes within the general scope of any work order 

or project.  If such change(s) expand, reduce, modify the contract, the price for the change shall be 

increased or decreased at the unit prices set forth in the Schedule of Items and Prices, and the 

amount thereof shall be deducted from or added to the sale price of the complete cable system to 

HCC.  Only authorized HCC-IT staff can approve and submit written change orders. 

 

 3.0 Guaranteed Unit Pricing 

Pricing is per Attachment No. 4, Schedule 1, Schedule of Items and Prices, The Guaranteed Unit 

Pricing for copper cable runs shall include all materials necessary for the installation of the 

specified number of horizontal cable runs from the workstation to the IDF/MDF.  This must 

include, but not limited to; cable, conduit, wire-mold, tie wraps, workstation outlets, collars, 

faceplates, and testing.  Unit pricing for copper cable runs should NOT include IDF/MDF 

terminating hardware and horizontal/vertical wire managers, plywood, relay racks, and ladder 

rack.  The Guaranteed Unit Pricing for Horizontal Cable Plant shall be used for any work order, 

cabling project and/or approved change orders for additions or deletions of horizontal runs 

inclusive.  HCC reserves the right to seek lump sum pricing per job, not to exceed the established 

maximum Guaranteed Unit Pricing. 

 

4.0 Purchase Orders 

Contractor understands that before beginning any project, a purchase order must be issued 

authorizing the work. 
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APPENDIX NO. 1 
 

STRUCTURED CABLING STANDARDS 
 

 
HCC Project No.: 12-13 

 

PART 1 - GENERAL 
 
1.01 DESCRIPTION 

 
A. Structured Cabling Standard Summary: 

Houston Community College – Information Technology (HCC-IT) has established 

structured cabling standards to ensure consistently high quality network, telephone and 
technology services throughout the HCC district. 

 
This document outlines the HCC standards for contracting cable vendors for the 

installation of a complete end-to-end structured cable system.   
 

1. CABLE SYSTEM 

 HCC will utilize only Systimax end-to-end solution cable systems as an 

authorized cable standard for the installation of network cabling that 
supports HCC technology. 

 
2. CABLE VENDORS 

 The cable vendor standards for HCC are to contract only Systimax  

Value Added Reseller (VAR) cable contractors for the installation of 

network cabling that supports HCC technology.  

 Qualified cable vendors contracted to install cabling systems will not sub-
contract to unauthorized cable vendors without written approval from 

HCC-IT prior to work commencing. 

 A lead technician level cable contractor staff member, with a minimum of 
a BICSI - ITS Installer certification, must be on site for all cable systems 
installations during contracted periods. 

The structured cabling standard is a complete and tested Systimax category 6 cable 
distribution system for data, voice and technology interconnections. The cabling 

distribution system shall include fully terminated unshielded twisted pair cables, raceway, 
conduit, IDC termination devices, voice and data communications outlets, patch panels, 

patch cables, racks, and other incidental and miscellaneous wiring system hardware as 

required for a complete operational voice, data and technology network system.  
 

Each Telecommunications Room (TR or IDF) will connect to the Main Equipment Room 
(MER or MDF) via 12-strand Multimode (MM) fiber optic cable for data and VoIP, and 

copper (plenum rated) riser cable for voice as indicated in the project RFP/RFQ or as 

specified by and authorized HCC-IT representative. 
 

Inter-building connections will be via Singlemode (SM) fiber optic cable.  The SM fiber 
cable specifications will be as indicated in the project RFP/RFQ or as specified by and 

authorized HCC-IT representative 
 

The installation of all cable shall comply with all applicable local, state, NEC, TIA/EIA and 

BICSI codes & standards and as indicated by project drawings and specifications. 
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1.02 QUALITY ASSURANCE 
 
A. Cable Installer Qualifications: 

The cable system installer must be Systimax VAR certified, licensed, and shall meet all 

applicable regulations of the State of Texas and Department of Labor as they apply to 
this type of cable system installation. The installer shall be a firm normally employed in 

the low voltage, voice and data cabling industry and shall provide a reference list of at 

least ten (10) large-scale projects and contact names confirming successful voice and/or 
Category 6 or higher data cable system installations.  Large-scale projects shall be 

defined as projects involving at least 100, Category 6 or higher, cabling runs per site. 
 

B. Pre-Construction Meeting:  

The installer shall attend a mandatory pre-construction meeting with individuals deemed 
necessary by the HCC representative prior to the start of the work.  

 
C. Acceptance: 

The HCC representative reserves the right to reject all or a portion of the work 

performed, either on technical or aesthetic grounds.  
 

D. Warranty: 
The selected cable system installer shall be a factory certified SYSTIMAX Value Added 

Reseller (VAR) and shall provide a SYSTIMAX end-to-end performance warranty of not 
less than twenty (20) years.  The cable system installer must provide Systimax 

certification documentation prior to the start of work.  The performance warranty shall be 

issued by the manufacturer, and a workmanship warranty shall be issued by the cable 
installer which shall warrant that ALL voice and/or data Category 6 links have been bi-

directionally (end to end) tested using a Level 2 tester, per TSB-67, and that all test 
results conform to the most current TIA/EIA-568-B and TSB-67 Link standards. 

 

The warranty will also cover Single-mode and Multimode fiber optic cabling. Performance 
testing shall be conducted in accordance with TIA/EIA-526-14 standards. 

 
The warranty will stipulate that all products used in this installation meet the prescribed 

mechanical and transmission specifications for such products as described in ISO/IEC 

11801, TIA/EIA-568-B.  Quality and workmanship evaluation shall be solely performed by 
HCC designated representatives and SYSTIMAX. 

 
1.03 REGULATORY REQUIREMENTS 

 
A. Industry Standards: 

All work shall be performed in accordance with the latest revisions of the following 

municipal and industry standards and codes:  
 

1. Latest local municipal codes and amendments 
2. National Electrical Code 

3. TIA/EIA 

4. BICSI 
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B. Other Specific Industry References: 

 
1. TIA/EIA-568-B               Commercial Building Telecommunications Wiring Standard. 

2. TIA/EIA-569-A               Commercial Building Standard for Telecommunication  
    pathways and spaces. 

3. TIA/EIA-606-A               Administration Standard for the Telecommunications     

                                   Infrastructure of commercial buildings. 
   4.   TIA/EIA-607-A              Commercial Building Grounding and Bonding Requirements  

                                            for Telecommunications. 
   5.   TIA/EIA-455-A              Standard test procedure for fiber optic cables, Transducers,                  

                                            sensors, connecting and terminating devices and other fiber 
                                            optic components. 

   6.   TIA/EIATSB-67              Transmission performance specification for field testing of  

                                            unshielded twisted pair cabling systems. 
   7.   TIA/EIATSB-72              Centralized Optical Fiber guidelines. 

   8.   TIA/EIA526-14              Optical power loss measurements of installed Multimode fiber  
                                                                cable plan. 

9. ISO/IEC 11801              Generic Cabling standard. 

 
C.  Governing Codes and Conflicts: 

If the requirements of this Structured Cabling Standards document or the project 
drawings exceed those of the governing codes and regulations, then the requirements of 

this Structured Cabling Standards document and the project drawings shall govern.  

However, nothing in the drawings or Structured Cabling Standards document shall be 
construed to permit work not conforming to all governing codes and regulations. 

 
1.04 ABBREVIATIONS 

  
A. The following abbreviations are used in this document: 

DC  Direct Current 

TR or IDF Telecommunications Room (Intermediate Distribution Frame) 
MER or MDF Main Equipment Room (Main Distribution Frame) 

PBX  Private Branch Exchange 
UTP  Unshielded Twisted Pair 

IDC         Insulation Displacement Connection 

I/O          Information Outlet(s) 
 

1.05 SUBMITTALS 
 

A. Project Initiation: 
Within fourteen (14) working days of Notice to Proceed, the cable system installer shall 

furnish the following in a single consolidated submittal to HCC-IT: 

 
1. Construction Schedule: A time-scaled Construction Schedule, using PERT/CPM, 

Microsoft Project or equivalent indicating general project deadlines, milestones and 
specific dates relating to the installation of the cable distribution system. 

 

2.  Permits: The cable system installer is responsible for obtaining all required permits, 
if required by state and local law. 

 
3. Product Literature: Complete manufacturer's product literature for all cable, patch 

panels, cross-connect blocks, cable supports, cable labels, outlet devices, and other 

products to be used in the installation.  In addition, whenever substitutions (when 
requested by the HCC-IT/Designer) for recommended products are made, samples 

and the manufacturer's supporting documentation demonstrating compatibility with 
other related products must be included.  
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B. Installation Plan: 

 
Submit the following items, for HCC-IT review and approval, within fourteen (14) working 

days of Notice to Proceed:  
 

1. Cable Routing: Proposed cable routing and cable grouping plan prepared by a BICSI 

certified RCDD (Registered Communications Distribution Designer). The RCDD 
certification must be current. 

 
2. Conformance: For items that are not specified, provide standard manufacturer's cut 

sheets or other descriptive information and a written description detailing the reason 
for the substitution.  Substitutions are subject to HCC-IT approval. 

 

3. Working “as-built” Drawings: Provide HCC-IT a preliminary “as-built” drawing set via 
email, disk, flash memory or two (2) Mylar plots of each drawing.  The preliminary 

“as-built” drawings will include cable pathways, voice & data outlets, room numbers, 
and MDF/IDF locations with correct labeling.  This “as-built” drawing will be utilized by 

HCC-IT to configure network & telephony equipment. 

 
C. Project Completion: 

 
As a condition for project acceptance, the cable system installer shall submit the 

following for review and approval:  
 

1. Samples: Complete manufacturer's product literature and samples (if requested) for 

all pre-approved substitutions to the recommended products made during the course 
of the project.  

 
2. Inspection and Test Reports: During the course of the project, the cable system 

installer shall maintain an adequate inspection system to insure that the materials 

supplied and the work performed conforms to contract requirements.  The cable 
system installer shall provide written documentation that indicates materials 

acceptance testing was conducted as specified. The cable system installer shall also 
provide documentation, which indicates that all cable termination testing was 

completed and that all irregularities were corrected prior to job completion.  Test data 

will be provided on disk and/or hardcopy. 
 

3. Operating and Maintenance Instructions: Operating and maintenance instructions for 
all devices within the system.  These instructions shall reflect any changes made 

during the course of construction, and shall be provided to the HCC-IT for their use 
in a three-ring binder labeled with the project name and description (1 copy unless 

otherwise specified by HCC-IT).  

 
4. Final “as-built” Drawings: As-built drawings will include cable pathways, data outlet 

locations with correct labeling, room numbers, and MDF/IDF locations. The as-built 
drawings will be prepared using AutoCAD version 14 or later.  Provide HCC-IT with 

electronic versions of the as-built drawings via email, CD, DVD or flash drive.  
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PART 2 - PRODUCTS 
 
2.01 GENERAL 

 

A. Installation: 
The cabling system shall be installed per requirements of BICSI standards, 

recommendations of the manufacturer and the project documents, utilizing materials that 
meet all applicable TIA/EIA standards. The cable system installer shall also be 

responsible for meeting all city and state codes. The cable system installer is responsible 
for providing all incidental and /or miscellaneous hardware not explicitly specified as 

required for a complete operating system. 

 
B. Materials: 

Materials shall be as listed or shall be approved equivalent products of other 
manufacturers meeting the intent and quality level of the TIA/EIA standards. All 

approved equivalent products will be published by addendum for approval ten (10) days 

prior to installation for HCC-IT. 
 

C. Testing: 
All installed cabling shall be tested 100% good, via Level II test equipment, after 

installation and prior to job completion by the cable system installer. 

 
D. Ratings: 

All products shall be new and brought to the job site in the original manufacturer's 
packaging. Electrical components, including innerduct, shall bear the Underwriter's 

Laboratories (UL) label.  All communications systems cable shall bear flammability testing 

ratings as follows:  
 

1. CM  Communications Cable 
2. CMP Plenum Rated Communications Cable 

3. CMR Riser-Rated Communications Cable 
 

E. Initial Cable Inspection: 

The cable system installer shall inspect all cable prior to installation to verify that it has 
been identified properly on the reel identification label; it is of the proper gauge 

containing the correct number of pairs, etc. and is ready for installation.  Damaged cable 
or any other components failing to meet specifications shall not be used in the 

installation. 

 
F. Cable Lubricants: 

Lubricants specifically designed for installing communications cable may be used to 
reduce pulling tension as necessary when pulling cable through conduit.  

 

1. Approved Products for twisted-pair cable: 
 3M 

 Green Lee 
 HCC-IT Pre-approved equivalent 

 

G.  Fire Wall Sealant: 
Any penetration through MDF/IDF and fire rated walls will be sleeved with a metallic 

conduit, bushings installed on both ends, and sealed with an Underwriter Laboratories 
(UL) approved sealant 

 
1. Approved Products: 

 3M 

 Firesafe 
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 Hilti System 

 HCC-IT Pre-approved equivalent 
2.02 TELECOMM & MAIN EQUIPMENT ROOM (IDF/MDF) CABLING TERMINATION HARDWARE 

 
A. Equipment and Distribution Racks: 

Provide and install equipment and distribution racks in locations indicated on 

telecommunications room design drawings or as indicated by HCC-IT.  All racks shall be 
floor mounted, type 19” x 84” unless otherwise approved by HCC-IT. 

 
1. Approved Products - Floor Mount Racks: 

 Chatsworth Products, Inc. (CPI) #55053-703 
 Hoffman Products 

 HCC-IT Pre-approved equivalent 

 
2. Approved Products - Wall Mount Enclosures: 

 Chatsworth Products, Inc. (CPI) #l 163-718 
 Hoffman Products 

 HCC-IT Pre-approved equivalent 

A horizontal wire management product will be installed in between each patch panel on 
the equipment racks.  

               
1. Approved Products:  

 Molex®  #25.B013G 
 Hoffman Products 

 HCC-IT Pre-approved equivalent 

 
B. Equipment and Distribution Rack Grounding: 

Equipment and distribution racks shall be grounded using a stranded #6 AWG insulated 
copper conductor. Ground wire will connect to the Telecommunications grounding bus 

bar in each respective MDF or IDF. The cable system installer shall provide all required 

bonding materials and hardware, and bond to the Telecommunications bonding 
backbone interconnecting conductor that is bonded to building grounding electrode 

subsystem at building electrical service entrance. 
 

1. Approved Products: 

 Chatsworth Products, Inc. (CPI) #08009-001 
 HCC-IT Pre-approved equivalent 

 
C.  Fiber Optic Patch Panels: 

The enclosures used shall provide termination panels for SC type connectors and be 
sufficient size and capacity to terminate 100% of all inside and outside fiber optic cables 

and in addition have enough for a 10% growth.  Enclosures must be 19” rack mount 

compatible.  The cable system installer will provide all termination accessories, 
enclosures and test data. 

 
1. Approved Products: 

 Systimax  24 Port Fiber Termination Unit 

Product Code  LSC2U-024/5 
Commercial Code  700 007 255 

 
 Systimax  72 Port Fiber Termination Unit 

Product Code  LST1F-072/7 
Commercial Code  700 007 271 

 

 Systimax  Multimode Adapter Panel 
Product Code  1000-12LC-DPLX 

Commercial Code  700 011 414 
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D. Copper Cable Patch Panels: 

The Category 6 station cable shall be terminated on Category 6, RJ45 patch panels with 
circuit board construction, using T568B terminations. All patch panels shall be 19-inch 

rack mountable. The cable system installer shall furnish units that adhere to TIA/EIA-
568B standards. 

 

1. Approved Products: 
 

 Systimax  1100 Series Giga Speed 24 Port Patch Panel 
Product Code  1100GS3-24 

Commercial Code  700 173 750 
 

 Systimax  1100 Series Giga Speed 48 Port Patch Panel 

Product Code   1100GS3-48 
Commercial Code 700 173 768 

 
E. Cable Management Panels: 

Provide horizontal and 10” vertical cable management as specified by HCC-IT 

representative for cables terminated in equipment racks. 
 

1. Approved Products: 
 Horizontal - Molex®  #25.B013G (2 position ring run) 

 Vertical - Chatsworth Products, Inc. (CPI)  #11729-703 

 HCC-IT Pre-approved equivalent 
                                                                                                                        

2.03 CABLE ROUTING/PATHWAY 
 

A. Cable Tray: 
Metal cable tray shall be provided and affixed to the top of all floor-mounted racks as 

indicated in MDF/IDF layout drawings. Cable tray shall be used to brace racks to walls 

and to support cable routing from either ceilings or walls to the rack in the MDF/IDF 
rooms.  

 

1. Approved Products: 
 Chatsworth Products, Inc. (CPI) 11252-712 

 Chatsworth Products, Inc. (CPI) 10822-712  
 And all applicable installation accessories 

 HCC-IT Pre-approved equivalent 
 

B. Cable Support System: 

 
Cables not in conduit or cable tray shall be supported by BICSI/TIA/EIA approved 

supports. The Contractor shall provide and install the necessary quantity and size of 
CADDY Fastener “CableCAT” hangers and support hardware necessary for routing all 

station cable bundles outside of cable tray systems.  At a minimum, there shall be one 

“CableCAT” hanger every 4 to 5 feet.  Exact placement shall be dictated by 
Manufacturer‟s installation guidelines and site conditions.  Caddy-bags will be used for 

the larger trunks. Bridal rings are not to be used. 
 

1. Approved Products: 
 Caddy Fasteners® or 

 HCC-IT Pre-approved equivalent 

 
Cable dressing will be required every two (2) to three (3) feet.  Cables will be tie 

wrapped with Velcro® type wire wrap.  Plastic tie/wire wraps are not permitted. 
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C.  Innerduct: 

Innerduct shall be bright orange for Multi-Mode fiber, bright yellow for Single-Mode fiber 
and shall be installed for fiber optic cables from fiber patch panels to conduit or through 

plenum areas.  Innerduct shall be plenum rated for inside plant installations and UV rated 
for any outside plant installations. 

 

1. Approved Products: 
 Carlon 

 Thomas & Betts 
 Lamson 

 HCC-IT Pre-approved equivalent 
 

2.04 STATION WIRING 

 
A. Wire-Copper: 

The wire provided for all outlets shall be Category 6, Unshielded Twisted Pair (UTP), 
four-pair, 24 AWG solid copper conductor, meeting the intent and quality level of the 

EIA/ TIA -568-B Commercial Building Wire Standard.  One (1) cable for each voice or 

data jack shown on the drawings shall be installed. 
 

1 .  Approved Products: 
 Systimax  2071E LAN Cable Giga Speed (blue) 

Product Code   2071004ELB 
Commercial Code 700 208 093 

 

          B. Life Safety: 
  All Life Safety lines to be installed will be using red, category 5e or better, Systimax  

cabling. Labeling on each end of the cable will be done with Panduit „PLF1MA-C3‟ tie  
wraps with Machine generated labels. Red cross connect wire will be used at the Telco  

Dmarc to indicate Life Safety lines are present.  Life Safety lines include Fire Alarm lines  

and Elevator lines. 
 

1 .  Approved Products: 
 Systimax  2071E LAN Cable Giga Speed (Red) 

Product Code   2071004ERD 
Commercial Code 700 210 263 

 

C.        Testing: 
The Category 6, UTP cable must be UL Performance Level tested.   Each spool must be 

individually tested with test results affixed to the spool. 
 

D. Rating: 

All cable must be plenum rated. 
 

2.05 STATION HARDWARE 
 

A. Flush Mount Jacks: 

Flush mount jack inserts shall be high quality Category 6, using RJ-45 modular jacks with 
circuit board construction and IDC or 110-style, with T568B type terminations.  Jacks 

shall meet TIA/EIA 568-A recommendations for Cat-6 connecting hardware. 
 

1.      Approved Products - Outlet Jacks: 
                 Systimax  Voice & Data Jacks Giga Speed (blue color) 

Product Code MGS400-318-Blue 

Commercial Code 700 206 758 
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2. Jacks should be arranged in accordance with the HCC/ Information Technology 

standards that follow.  Also reference DOCUMENTATION section 3.02-A.                                           
 

i. Quad faceplate, four jacks: In the case of a quad plate with quad jacks, outlet 
jacks (blue) are to be installed in all four ports of the faceplate.  

 

ii. Quad faceplate, two jacks: In the case of a quad plate with dual jacks, outlet 
jacks (blue) are to be installed in the left side ports of the faceplate. 

 
B. Faceplates: 

Faceplates shall be Systimax equipment.  Color to be determined by HCC project 
manager or HCC-IT representative. 

 

1.    Approved Products: 
 4-Port Single Gang, Prod. Code M14L-262, Com. Code  #108 168 543-

electric white 
 4-Port Single Gang, Prod. Code M14L-270, Com. Code  #108 168 535-

electric gray 

 3-Port Cubicle Faceplate M13C-003 Com Code # 106650864- Black 
 

 * Note: Com. Code may change depending on color. 
 

2.06 FIBER OPTIC PRODUCTS 
 

A. Fiber Cable: 

Fiber Optic Cable shall be UL listed type OFNP; twelve strand, 50/125, multimode fiber 
and 8.3/125 singlemode fiber, each with a color-coded PVC buffer.  Maximum 

attenuation shall be 3.75 dB/km at 850 nm and 1.5 dB/km at 1300 nm.  Minimum 
bandwidth shall be 160 MHz/km at 850 nm and 500 MHz/km at 1300 nm.  Fiber should 

contain no metallic elements. 

 
1 . Approved Products: 

 Systimax   12 Strand Multi-Mode - orange 
Product Code   5201 012A MPOR 

Commercial Code  700 009 400 

 
 Systimax   12 Strand Single-Mode - yellow 

Product Code   5201 012A SPYL 
Commercial Code  700 009 350 

 
 HCC-IT Pre-approved equivalent 

 

B. Connectors: 
Optical Fiber Connectors shall be SC type connectors unless otherwise specified by HCC-

IT.  
 

1 . Approved Products: 

 Systimax                            Multi-Mode Connector Single-Mode Connector 
Product Code  P6200A-Z_125      P6000A-Z-125 

Commercial Code 700 007 040      700 006 984 
Color   Beige       Beige                                                                                                                      

C. Patch Cables: 
Fiber patch cables and connector type to be determined by HCC-IT. Patch cable count per 

project requirements. 
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PART 3 - EXECUTION 
 
3.01 GENERAL 

 

A. Wall Penetrations: 
The cable system installer shall avoid penetration of fire-rated walls and floors wherever 

possible.  Where penetrations are necessary, they shall be sleeved with metallic conduit, 
bushings installed on both ends, and resealed with a UL approved fire rated sealant.  

Cable system installer shall also seal all floor, ceiling and wall penetrations in fire or 

smoke barriers and in wiring telecommunication and equipment rooms (IDF/MDF).  
 

B. Allowable Cable Bend Radius and Pull Tension: 
In general, communications cable cannot tolerate sharp bends or excessive pull tension 

during installation.  Refer to the Systimax‟s bend radius recommendations for the 
maximum allowable limits. 

 

C.  Cable Lubricants: 
After installation, exposed cable and other surfaces must be cleaned free of lubricant 

residue.  
 

D. Pull Strings: 

Provide pull strings, approved jet-line or mule-line in all new conduits, including all 
conduits with cable installed as part of this contract. 

 
E.  Conduit Fill: 

Conduit fill shall not exceed 40%.  Reference the Systimax Design and Installation 
Guidelines manual. 

 

F. Damage: 
1. The cable system installer shall replace or rework cables showing evidence of 

improper handling including stretches, kinks, short radius bends, over-tightened 
bindings, loosely twisted and over-twisted pairs at terminals and cable sheath 

removed greater than 1/2 inch. 

 
2. The cable system installer shall be responsible for any damage to the network, 

equipment and or facility that occurred during the cable system installation. 
 

G. Clean Up: 

All clean up activity related to work performed will be the responsibility of the cable 
system installer and must be completed daily before leaving the facility. 

 
3.02 DOCUMENTATION 

 
A. Labels and Outlet Jack Placement: 

The cable system installer will label all information outlets using permanent machine 

engraved labels approved by the HCC-IT representative.  Handwritten labels are not 
permitted.  Label all patch panels in the telecommunication and equipment room(s) to 

match those on the corresponding voice and data outlets.  The font shall be at least one-
eighth inch (1/8") in height, block.  All labels shall correspond to as-builts and to final 

test reports. Each cable shall be labeled at the work station within 1” of termination with 

machine generated labels. This is an addition to the labeling of the wall plate. 
 

To meet HCC standards, telecommunication outlet faceplates should be labeled and 
constructed as follows: 
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1. General jack placement in a quad faceplate is shown in figure 1, section 3.02-A-6 

below. All other jack placements are to be pre-approved by HCC-IT. 
 

2. Labels should be self-adhesive.  Outlets should have non-embossed area for label 
placement to ensure label will adhere properly. 

 

3. Labels are to be machine generated.  Handwritten labels are unacceptable and will 
not be used. 

 
4. Do not duplicate existing cable identification numbers.  New patch panel jack 

numbers shall be numbered in continuation to any existing identification numbers 
and must be coordinated with HCC-IT.  

 

 Example: If existing numbers are 1-40, new cable/jack identification numbers 
should start at 41. 

 

5. The following cable/jack identification label nomenclature should be used.  
Identification labels must be coordinated with HCC-IT prior to printing and 

placement: 

 

 Telecom Room Example:    T2B-001 
 

T - Telecommunication Room (TR or IDF) 
2 - Floor Identifier – 2nd floor 

B - IDF room B on floor level (A, B, C, etc.) 
001 - Cable Number 

 

 Main Equipment Room Example:    M2-025 
 

M - Main Equipment Room (MER or MDF) 

2 - Floor Identifier – 2nd floor 
025 - Cable Number 

 

6. Faceplate Port Layout: 
 

Legend 
J - Outlet Jack 

B – Blank Insert 
 

 

   
 

 
 

             

 
 

 
 

 
 

 

 
 

                              Figure 1                                            
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B. Floor Plan Drawing: 

A floor plan drawing, clearly labeled with all outlet jack numbers shall be included in the 
as-built plans.   See section 1.05, C-4. 

 
 

3.03 EQUIPMENT RACK CONFIGURATION 

 
A. Equipment Racks: 

Equipment racks shall be assembled and mounted in locations shown on project 
drawings and as detailed.  Each rack shall be securely mounted to the floor and braced 

to the wall with cable ladder tray in accordance with the manufacturer's instructions and 
recommendations.  Racks shall be mounted such that the side rails are plumb with 

vertical cable management panels.  Racks are to be located so that future expansion can 

occur without relocating existing racks.  Racks shall be grounded in accordance with 
BICSI, TIA/EIA and NEC requirements.  

 
 

B. Wire Management Components: 

Horizontal cable management panels shall be installed directly above and below each 
patch panel. Ten inch (10”) vertical cable management panels shall be installed on each 

side of the rack or as specified by HCC-IT.  
 

 
C.  Cable Placement: 

Cable installation in the telecommunications room(s) and main equipment room must 

conform to the Project Drawings.  Avoid potential sources of electromagnetic interference 
(e.g., motors and transformers that share distribution space, copiers used in work areas, 

etc.) when designing and installing the horizontal pathways.  At a minimum, the 
Contractor shall provide clearances of at least: 

 

 1.2 m (4 ft.) from motors or transformers.  

 0.3 m (1 ft.) from conduit and cables used for electrical power distribution. 

 0.3 m (1 ft.) from fluorescent lighting. Pathways should cross perpendicular to 
fluorescent lighting and electrical power cables or conduits. 

 

All cabling shall be routed so as to avoid interference with any other service or system, 
operation, or maintenance location.  Avoid crossing area horizontally just above or below 

any riser conduit.  Lay and dress cables to allow other cables to enter the conduit/riser 

without difficulty at a later time by maintaining a working distance from these openings.  
 

D. Cable Routing: 
Cable shall be routed as close as possible to the ceiling, floor or corners to ensure that 

adequate wall or backboard space is available for current and future equipment.  All 
cable runs within the telecommunications and equipment room(s) shall be horizontal or 

vertical within the constraints of minimum cable bending radius.  Minimum bend radius 

shall be observed.  Cables shall not be tie-wrapped to electrical conduit or other 
equipment.   Cables will be wrapped with Velcro® type tie wraps.  Plastic tie wraps are 

not permitted. 
 

E. Installation: 

All incoming cables shall be routed on the cable tray and neatly dressed down to the 
patch panels.  Unless otherwise indicated by the HCC-IT. 
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F.  Hardware: 

Provide all miscellaneous rack, jack and panel hardware as required for all station wiring. 
 

3.04 STATION WIRING INSTALLATION 
 

A. General: 

Cabling between telecommunications/equipment room(s) and workstation locations shall 
be made as individual “home runs”. No intermediate punch down blocks or splices may 

be installed or utilized between the telecommunications/equipment room(s) and the 
information outlets at the workstation location.  

 
All cable must be handled with care during installation so as not to change performance 

specifications.  Factory twists of each individual pair must be maintained up to the 

connection points at both ends of the cable.  There shall never be more than one-half 
inches (1/2”) of unsheathed enhanced Category 6 UTP cable at either the 

telecommunications/equipment room or the workstation termination locations.  
 

B. Exposed Cable: 

All station cabling shall be installed inside walls as “drops” or ceiling spaces whenever 
possible. Exposed station cable will only be run where indicated on the drawings and will 

require HCC-IT approval, and will only be allowed when no other options exist.  
 

C. Placement: 
All cabling and associated hardware shall be placed so as to make efficient use of 

available space. All cabling and associated hardware shall be placed so as not to impair 

HCC-IT's efficient use of the space.  
 

 
D. Cable Routes: 

All cabling placed above drop ceilings must be supported by cable tray, j-hooks, caddy 

bags or in conduit.  Cable supports shall be permanently affixed to the building structure 
or substrates and no more than four (4) to five (5) feet apart. Provide attachment 

hardware and anchors designed for the structure to which it is to be attached, and are 
suitably sized to sustain the weight of the cables to be supported.  Attaching cable to 

pipes or other mechanical items is not permitted.  Communication cables shall be routed 
so as to provide a minimum of 12 inches spacing whenever possible from light fixtures, 

sources of heat and EMI sources. Cabling shall not be attached directly to ceiling grid 

wires, refer to section 2.03 for approved cabling support systems. 
 

3.05 STATION HARDWARE 
 

A. Flush Mount Jacks: 

Flush mount jacks shall be mounted in a faceplate with backbox support.  
 

 
B. Placement: 

Where possible, the information outlets shall be located so that its centerline is 18 inches 

above finished floor level or 12 inches above permanent bench surfaces.  Outlets shall 
not be mounted on temporary, movable, or removable surfaces, doors, or access hatches 

unless specified by HCC-IT representative.  
 

 
C.  RJ-45 Jack Pin Assignments: 

Pin connections for voice and data information outlets and patch panels shall match 

T568B termination standard under the TIA/EIA 568-B code. 
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1. Pin assignments at all panels or connecting blocks shall match pin assignments at the 

information outlets. i.e. (straight through wiring). 
 

3.06 FIBER OPTIC CABLE INSTALLATION 
 

A. Placement: 

Fiber Optic Cable shall be installed in innerduct from near end termination point to far 
end termination point. Only UL approved plenum rated innerduct shall be installed in all 

plenum areas. Metallic conduit may be used in lieu of innerduct in plenum rated ceilings. 
 

 
B. Terminations: 

Manufacturer-trained and certified (Systimax VAR) technicians shall perform 

terminations.  Terminations shall be made in a controlled environment.  Cables may be 
assembled off -site, although testing must be completed with the cable in its final 

installed condition.  
 

 

C. Warning Tags: 
At each location where fiber cable is exposed to human intrusion, it shall be marked with 

warning tags.  These tags shall be yellow or orange in color, and shall contain the 
warning "CAUTION FIBER OPTIC CABLE".  The text shall be permanent, black, block 

characters, and at least three-sixteenths inches (3/16") high.  A warning tag shall be 

permanently affixed to each exposed cable or bundle of cables, at intervals of not less 
than five (5) feet.  Any section of exposed cable that is less than five (5) feet in length 

shall have at least one warning tag affixed to it.  
 

3.07 CABLE TESTING REQUIREMENTS 
 

A. Notification: 

The HCC-IT shall be notified at least one (1) week prior to any testing so that the testing 
may be witnessed.  

 
B. Inspection: 

Before requesting a final inspection, the cable system installer shall perform a series of 

end-to-end installation performance tests.  The cable system installer shall submit for 
approval, a proposal describing the test procedures, test result forms and timetable for 

testing all copper and fiber optic cabling.  
 

C.  Procedures: 
Trained personnel shall perform all testing.  Acceptance of the test procedures discussed 

below is predicated on the cable system installer's use of recommended products and 

adherence to the inspection requirements and practices set forth by NEC and Systimax.  
Acceptance of the completed installation will be evaluated in the context of each of the 

NEC and Systimax factors. 
 

D. Errors: 

When errors are found, the source of each shall be determined, corrected and the cable 
re-tested. All defective components shall be replaced and re-tested.  Re-test results must 

be provided on HCC-IT approved forms and witnessed by HCC-IT. 
 

 

E.  Twisted Pair Cable Testing: 
 

1. At a minimum, the cable system installer shall test all station I/O‟s cable pairs from 
MDF/IDF termination patch panels to RJ45 station outlet jacks.  Category 6 products 

shall be tested for compliance to TIA/EIA 568-B and ISO/IES 11801 for Category 6 
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rated installation.  Test equipment shall meet TIA/EIA TSB-67, Level 2 accuracy.  

Furthermore, the cable system installer shall have a copy in their possession and be 
familiar with its contents. 

 
2. Each wire/pair shall be tested at both ends for the following: 

a. Wire map (pin to pin connectivity) 

b. Length (in feet) 
c. Attenuation 

d. Near end cross talk (NEXT) 
e. Far end cross talk (FEXT) 

f. Power Sum 
 

3. Test equipment shall provide an electronic and printed record of these tests.  

 
4. Test results for each Category 6 UTP cable must be submitted with identification to 

match labels on all patch panel ports and RJ45 jacks and must match as-builts 
associated with that cable.  

 

E. Testing: 
All cabling will be tested for continuity, shorts and grounds after installation.  

 
1. Cabling 

 

a. Continuity - 100% continuity testing is required and will be tested from the input 
of the backbone to each drop.  A checklist of each cable and test performed on 

that cable will be submitted once the testing has been completed. 
 

b. Shorts - No cable shorts will be permitted on the system.  If a short is detected, 
the  

 connector or cable will be repaired or replaced. 

 
c. Grounds - No direct ground on the center conductor of the AVDN cables 

is permitted. 
 

3.08 INSPECTION 

 
A. General: 

 
1. Conformances to installation practices covered above are to be verified when 

completed. 
 

2. On large projects (100+ cable runs), the cable system installer will setup and 

coordinate a cable system inspection walk through with a Systimax inspector and 
HCC-IT. 

 
3. HCC-IT will inspect the cabling system before acceptance.  
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ATTACHMENT NO. 3 

 

 
 

HOUSTON COMMUNITY COLLEGE 
REQUEST FOR PROPOSALS 

PROPOSAL/CONTRACT AWARD FORM 
 
 
 
 

PROJECT TITLE:  Structured Cabling Services 
PROJECT NO.:     12-13 

 
 

Name of Proposer/Contractor: ____________________________ 
 

Federal Employer Identification Number __________________________ 
(Note: please refer to RFP- Summary, Section 10: Vendor Registration) 
 
Address: ______________________________________________ 
 
Telephone: ____________________________________________ 
 
Fax: __________________________________________________ 
 
E-mail: ________________________________________________ 
 
Receipt of Proposal Amendment Number(s):    __________     __________     ___________ 
 
 
In compliance with the requirements of this Request for Proposals for providing Structured Cabling Services, the 
undersigned hereby proposes to furnish all necessary resources required to perform the services in accordance with 
our Technical Proposal and Price Proposal dated ______________________ and as mutually agreed upon by 
subsequent negotiations, if any.  

 
The undersigned certifies that he/she has read, understands and agrees to be bound by the requirements and terms 
and conditions set forth in this Solicitation.  The undersigned further certifies that he/she is legally authorized to 
make the statements and representations in the Solicitation and that said statements and representations are true 
and accurate to the best of his/her knowledge.  The undersigned understands and agrees that when evaluating 
proposals and making an award decision, HCC relies on the truth and accuracy of the statements and representations 
presented in the proposal response.  Accordingly, HCC has the right to suspend or debar the undersigned from its 
procurement process and/or terminate any contract award that may have resulted from this solicitation if HCC 
determines that any statements or representations made were not true and accurate. 
 
Signed By:  ______________________________ Name: ___________________________ 
        (Type or Print) 
Title: ___________________________________ 
(Type or Print) 
 
 
State of _________ 
 
Sworn to and subscribed before me at __________________________        _________,   
      (City)        (State)  
 
this the ___________________day of _____________________________, 2011. 
 
___________________________________ 
 
Notary Public for the State of:  ______________________ 
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Attachment No. 3 Cont’d 
 

 
ACCEPTANCE AND CONTRACT AWARD FORM 

(Note: This page will be completed by HCC.) 
 

 

Purchase Order No.___________  (for payment purposes only) 
 

Project No. 12-13 

 

 
 

Contractor to perform the work required herein in accordance with Purchase Order(s) issued by HCC and 
the Terms and Conditions incorporated herein by reference, and the prices, scope of services and general 

terms and conditions attached hereto and made a part hereof. 

 
 

HOUSTON COMMUNITY COLLEGE  
 

Executed for and on behalf of the Houston Community  
College pursuant to approval by the Board of Trustees 

on ____________________, 201_. 

 
 

 
 

Signed By: _______________________________ 

 
 

Title:     ________________________________ 
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ATTACHMENT NO. 4 
 

PROPOSER QUESTIONNAIRE 
 

 
 

HCC Project No. : 12-13 

 
 

 
1.0 Company Profile: 

 

1.1 Provide details as to the following: 
 Firm or Entity Name 

 Years in Business 

 Form of Business under which Proposer operates (i.e., corporation, partnership, sole 

proprietor) 

 Key Contacts: List the names(s), telephone number, email addresses of the 

representative(s) who are to be contacted regarding your proposal 
 Ownership: List the names of all officers and persons of organizations have a ten percent  

(10%) or greater ownership interest in the company. Indicate which persons are in  

day-to-day management of the company. Also, indicate if the business is a subsidiary of    
another entity or conglomerate. 

 Sales Volume: Provide net sales data for the past three (3) years 

  Describe your company‟s specific knowledge, experience and expertise in structured 

cabling services  

 Is your company currently for sale or involved in any transaction to expand or to become 

acquired by another business entity? If yes, please explain the impact both in 
organizational and directional terms. 

 Provide any details of all past or pending litigation or claims filed against your company 

that would affect your company's performance under an Agreement with HCC. 
 Is your company currently in default on any loan agreement or financing agreement with 

any bank, financial institution, or other entity. If yes, specify date(s), details, 

circumstances, and prospects for resolution. 

 
 

1.2 Firm‟s Financial Status: Provide evidence of the firm‟s financial stability including but not limited, any 
one or more of the following: the firm‟s audited financial statement for the last two (2) years; a 

statement from at least one financial institution with validation of at least six (6) months working capital; 
recent annual reports or equivalent information and your short and long-term credit rating; a letter from 

the company‟s CPA attesting to the company‟s financial stability. 

 
 

2.0 Customer References: 
 

2.1 Your response must include a listing of at least three (3) customers for which you have provided 

Structured Cabling Services of the type an kind required by this RFP. Your customer reference list shall 
include the company name; contact person including telephone #; scope of services, annual sales volume 

($), and the period of time for which work was performed. 
 

2.2 Provide a reference list of all customers for whom you have performed work during the past three (3) 
years. The List to include company name, contact person, telephone #, and email address (if known). 
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3.0 Technical Proposal: 
 

Your Technical Proposal should clearly define (i) your Company‟s total capabilities, (ii) your qualifications 
to perform the work, (iii) your ability to perform the services outlined in Attachment No. 2, (iv) your 

understanding of HCC, and (v) what differentiates you from your competitors.  At a minimum, your 

Technical Proposal shall include the following: 
 

3.1 Cover letter: The cover letter shall not to exceed 2 pages in length, summarizing key points in the 
proposal. 

 
3.2 Qualifications and Experience of Personnel:   

 

(a) Provide a project-staffing plan including resumes, duration of employment, certification(s) and any 
other qualifying certifications for all proposed “key” staff members who will be assigned to this account 

and defining their role in supporting the HCC account; 
   

(b) Provide your criteria for hiring including screening, criminal background checks, or any  other means 

of verification of employee information, or explain other means for ensuring the integrity and suitability if 
the Proposer‟s employees.  

 
3.3 Implementation Plan: Provide a detailed Start-up Implementation Schedule identifying key tasks 

and milestone commencing on date of contract award through implementation. Your response should 
clearly define both your and HCC‟s responsibilities and resources required during the implementation 

phase 

 
3.4 Training: Describe your training and development program of both full time and part-time personnel 

(i.e., students or temporary/contracted workers) as it relates to customer service, policies and 
procedures, quality control, and general business operations. 

 

3.5 Quality: Please identify the key metrics you propose to use to measure your performance in 
delivering services to HCC. Your response should indicate the frequency of the measurement, how it will 

be used to continually improve performance, and how this information will be shared with HCC. Your 
response should include how do you measure and monitor production quality, ensure delivery/turnaround 

times are being met, and how problems are tracked, escalated (if required) both internally and with the 

customer. 
 

3.6 Customer Satisfaction: How do you measure and monitor customer satisfaction; describe the 
method used, frequency, and how results are reported 

 
3.7 Capabilities and Capacity:   

 

(a) Proposer shall clearly define its in-house capability and capacity to perform the work identified in 
Attachment No. 2. Your response must describe the various technologies, tools, methods, resources, and 

technical expertise that you will provide to HCC and/or that will be used in the delivery of the services 
and how that will be of benefit in the delivery of services to HCC. 

 

 
3.8 Student Intern Participation: This section shall include a clear statement of the firm‟s 

commitment and plan to utilize HCC student in an internship capacity. 
 

3.9 Small Business Participation: This section shall include a clear statement of the firm‟s 
commitment and plan to meet the small business goal specified in this solicitation, if any. 
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3.10 Miscellaneous: 
 

(a) Please identify any challenges and/or difficulties you anticipate in providing services to HCC and 

how you plan to manage them; what assistance will you require from HCC. 

 
(b) Please describe any special benefits or advantages in selecting your company. 

 
4.0 Price Proposal:   

Proposer shall complete and submit Schedule I, Schedule of Items and Prices. Proposer may submit, 

for HCC‟s consideration, any other products and services it offers. 
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SCHEDULE 1 

 
 

 
1.1 SCHEDULE OF ITEMS AND PRICES 

 

The Proposer/Contractor shall furnish all resources and services necessary and required to 
provide Structured Cabling Services, in accordance with the Scope of Services, and the general 

terms and conditions for the proposed price(s) listed below. 
 

 
BASE BID – Cable Plant Materials and Labor for Cable System 

Quantity Unit Description Material 

Price Per 
Drop 

Labor 

Charge 
(after 

hours) 

Labor 

Charge 
(normal 

hours) 

Extended 

Total 
(After 

hours) 

Extended 

Total 
(normal 

hours) 

 Horizontal Cable 
(Systimax) 

     

1-25 Copper cable run 

(CAT 6) 

     

26-50 Copper cable run 

(CAT 6) 

     

51-100 Copper cable run 
(CAT 6) 

     

101-150 Copper cable run 

(CAT 6) 

     

151+ Copper cable run 

(CAT 6) 

     

 Copper Riser Cable      

1 Copper riser, 25 pair, 

per foot price 

     

1 Copper riser, 50 pair, 
per foot price 

     

 Fiber Riser Cable      

1 Multi-mode fiber 12 

strand, 50/125,  per 
foot price 

     

1 Multi-mode, fiber 24 
strand, 50/125, per 

foot price 

     

1 Single-mode fiber 12 
strand, 8.3/125, per 

foot price 
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Quantity Unit Description Material 

Price Per 
Drop 

Labor 

Charge 
(after 

hours) 

Labor 

Charge 
(normal 

hours) 

Extended 

Total 
(After 

hours) 

Extended 

Total 
(normal 

hours) 

 Copper Patch 
Cables 

     

1-25 Copper patch cable, 
CAT 6, 5-foot 

     

26-50 Copper patch cable, 

CAT 6, 5-foot 

     

51-100 Copper patch cable, 
CAT 6, 5-foot 

     

101-150 Copper patch cable, 
CAT 6, 5-foot 

     

151+ Copper patch cable, 

CAT 6, 5-foot 

     

       

1-25 Copper patch cable, 

CAT 6, 10-foot 

     

26-50 Copper patch cable, 
CAT 6, 10-foot 

     

51-100 Copper patch cable, 

CAT 6, 10-foot 

     

101-150 Copper patch cable, 

CAT 6, 10-foot 

     

151+ Copper patch cable, 
CAT 6, 10-foot 

     

       

1-25 Copper patch cable, 
CAT 6, 25-foot 

     

26-50 Copper patch cable, 

CAT 6, 25-foot 

     

51-100 Copper patch cable, 

CAT 6, 25-foot 

     

       

1-25 Copper patch cable, 

CAT 6, 35-foot 

     

       

1-25 Copper patch cable, 
CAT 6, 50-foot 

     

 Fiber Patch Cables 
(multi-mode) 

     

1-25 Fiber patch cable, 

MM, 50/125, SC-LC, 
10-foot 

     

1-25 Fiber patch cable, 

MM, 50/125, SC-LC, 
25-foot 
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Quantity Unit Description  Material 

Price Per 
Drop 

Labor 

Charge 
(after 

hours) 

Labor 

Charge 
(normal 

hours) 

Extended 

Total 
(After 

hours) 

Extended 

Total 
(normal 

hours) 

1-25 Fiber patch cable, 
MM, 50/125, LC-LC, 

10-foot 

     

1-25 Fiber patch cable, 

MM, 50/125, LC-LC, 

25-foot 

     

       

1-10 Fiber patch cable, 

MM, 62.5/125, SC-
LC, 10-foot 

     

1-10 Fiber patch cable, 

MM, 62.5/125, SC-
LC, 25-foot 

     

       

1-10 Fiber patch cable, 
MM, 62.5/125, LC-

LC, 10-foot 

     

1-10 Fiber patch cable, 
MM, 62.5/125, LC-

LC, 25-foot 

     

 Fiber Patch 
Cables (single-

mode) 

     

1-10 Fiber patch cable, 

SM, 8.3/125, SC-LC, 

15-foot 

     

 
 

 
1.2 PRICE ADJUSTMENTS 

 

Proposer quotes the following maximum rate of adjustment to the Prices set forth in Section 1.1, 
above for the first and second renewal terms (3rd and 4th year).  The actual adjustment shall be 

subject to mutual agreement between HCC and Contractor but in no event exceed the 
percentage rate quoted below: 

 

 Materials __________________________%/Year 
 Labor _____________________________%/Year 
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ATTACHMENT NO. 5 

 
DETERMINATION OF GOOD FAITH EFFORT 

 
 

HCC Project No. : 12-13 

 
 

Proposer __________________________________________________ 
 

Address  _________________________________________________________ 
 

Phone  _____________________   Fax Number  _________________ 

 
 

In making a determination that a good faith effort has been made, HCC requires the Proposer to 
complete this form as directed below: 

 

Section 1. 
 

After having divided the contract work into reasonable lots or portions to the extent consistent with 
prudent industry practices, the Proposer must determine what portion(s) of work, including goods or 

services, will be subcontracted.   Check the appropriate box that identifies your subcontracting intentions: 
 

_____   Yes, I will be subcontracting portion(s) of the contract. 

 (If Yes, please complete Section 2, below and Attachments No. 6 and No. 7 
 

_____ No, I will not be subcontracting any portion of the contract, and will be fulfilling the entire 
 contract with my own resources. 

 (If No, complete Section 3, below.) 

 
 

Section 2. 
 

In making a determination that a good faith effort has been made, HCC requires the Proposer to 

complete this form Section and submit supporting documentation explaining in what ways the Proposer 
has made a good faith effort to attain the goal.  The Proposer will respond by answering “yes” or “no” to 

the following and provide supporting documentation. 
 

_____   (1) Whether the Proposer provided written notices and/or advertising to at least five (5) 
certified small businesses or advertised in general circulation, trade association and/or small businesses 

focus media concerning subcontracting opportunities. 

 
_____   (2) Whether the Proposer divided the work into the reasonable portions in accordance with 

standard industry practices. 
 

_____   (3) Whether the Proposer documented reasons for rejection or met with the rejected small 

business to discuss the rejection. 
 

_____   (4) Whether the Proposer negotiated in good faith with small businesses, not rejecting 
qualified subcontractors who were also the lowest responsive bidder. 

 
NOTE: If the Proposer is subcontracting a portion of the work and is unable to meet the solicitation goal 

or if any of the above items (1-4) are answered “no”, the Proposer must submit a letter of justification. 
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Section 3. 
 

SELF PERFORMANCE JUSTIFICATION 

 
If you responded “No” in SECTION 1, please explain how your company will perform the entire contract 

with its own equipment, supplies, materials, and/or employees. 
 

______________________________________________________________________________ 
 

______________________________________________________________________________ 

 
 

 
_________________________________ ________________________________ 

Signature of Proposer Title 

 
 

_________________________________ 
Date
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ATTACHMENT NO. 6 
SMALL BUSINESS UNAVAILABILITY CERTIFICATE 

 

HCC Project No.: 12-13 

 

I, ___________________________________________________,           _______________________________________________________, of  

                                  (Name)                               (Title) 

____________________________________________________,             certify that on the date(s) shown, the small businesses listed herein were    

 (Name of proposer‟s company)                        

contacted to solicit Proposals for Materials or Services to be used  

on this Project # 12-13.  

      

DATE CONTACTED 
SMALL BUSINESS 

Name 
TELEPHONE NO. CONTACT PERSON MATERIALS OR SERVICES RESULTS 

1.           

2.           

3.           

4.           

5.           

6.           

      

To the best of my knowledge and belief, said small business was unavailable for this solicitation, unable to prepare a proposal or prepared a proposal 
that was rejected for the reason(s) stated in the RESULTS column above. 

 

      

The above statement is a true and accurate account of why I am unable to commit to awarding subcontract(s) or supply order(s) to the small business 

listed above. 

      

NOTE: This form to be submitted with all Proposal documents for waiver of small business participation. (See Instructions to Proposers) 

      

      

   Signature:   ______________________________________         
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ATTACHMENT NO. 7 

CONTRACTOR AND SUBCONTRACTOR PARTICIPATION FORM 

HCC Project No. :  12-13 

 
Proposer/offeror presents the following participants in this solicitation and any resulting Contract. All proposers / offerors, including small businesses submitting proposals as  prime 

contractors, are required to demonstrate good faith efforts to include eligible small businesses in their proposal submissions. 

   Indicate below, the following:     

CONTRACTOR 

Specify in Detail Type of Work to be 
Performed  

Small Business (SB) and Certification 

Status, if any 
(i.e. SB – COH, METRO, etc.) 

Percentage of Contract 
Effort Price 

Business Name:         

Business Address:         

Telephone No. :         

Contact Person Name/E-mail:         

SMALL BUSINESS SUBCONTRACTOR(S)  

(Attach separate sheet if more space is needed.)         

Business Name:         

Business Address:         

Telephone No. :         

Contact Person:         

Business Name:         

Business Address:         

Telephone No. :         

Contact Person:         

NON-SMALL BUSINESS SUBCONTRACTOR(S)  

(Attach separate sheet if more space is needed.)         

Business Name:         

Business Address:         

Telephone No. :         

Contact Person:         

Business Name:         

Business Address:         

Telephone No. :         

Contact Person:         

Business Name: __________________________   Submitted By (Name):     ________________________________ Contractor „s Price/Total:      $_______________________ 

Address:________________________________________________________________________________ 
Small Business 

Subcontractor (s) Price/Total:   $_______________________ 

Telephone/Fax:_________________________________________            Date:_______________________ 

Non-Small Business Subcontractors 

Price/Total:    $_______________________ 

  Grand Total: $________________________ 
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ATTACHMENT NO. 8 

SMALL BUSINESS DEVELOPMENT QUESTIONNAIRE 
 

HCC Project No.:  12-13 
 

Note:  Proposers are to complete this form along with a copy of the Contractor and Subcontractor/Supplier 
Participation Form and return it in a separate envelope marked: 

“Small Business Development Questionnaire” 

 
FIRM NAME:  _________________________________________________________ 

 
FIRM ADDRESS:  _________________________________________________________ 

 
   _________________________________________________________ 

 

TELEPHONE:   __________________________________________ 
 

FAX NUMBER:   _________________________________________________ 
 

EMAIL ADDRESS:  ___________________________________________ 

 
CONTACT PERSON‟S NAME AND PHONE NO.  ______________________________________________ 

 
SIGNATURE OF FIRM‟S AUTHORIZED OFFICIAL: _____________________________________________ 

 

NAME AND TITLE (Type or Print): ________________________________________________________ 
 

 
COMPANY MAJORITY OWNERSHIP (Check one in each column) 

 
ETHNICITY       GENDER     LOCATION 

 

____ African American (AA)   _____   Male  ____  Houston (H) 
 

____ Asian Pacific American (APA)     _____   Female  _____  Texas (T) 
 

____ Caucasian ( C)       ____  Out of State (O) 

 
____ Hispanic American (HA)      Specify State  _____ 

 
____ Native American (NA)      ____  Public Owned (PO) 

 
____ Other (O)    Specify_____________________ 

 

BUSINESS CLASSIFICATION    

_____ DBE Disadvantaged Business Enterprise          _____  SB  Small Business  
_____ WBE Women Owned Business Enterprise        _____  MBE Minority Business Enterprise 

_____ HUB Historically Underutilized Business          _____  Other:  __________________ 

 
Please provide information regarding certifying agency (if any) 

Name of Agency    Certificate Number  Expiration Date 
_________________________  __________________  _________________ 

_________________________  __________________  _________________ 

_________________________  __________________  __________________
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ATTACHMENT NO. 9 

 
PROPOSERS CERTIFICATIONS 

 
 
 
HCC Project No.:  12-13  
 

 

1. NON-DISCRIMINATION STATEMENT: 
 

The undersigned certifies that he/she will not discriminate against any employee or applicant for 
employment or in the selection of subcontractors because of race, color, age, religion, gender, 

national origin or disability.  The undersigned shall also take action to ensure that applicants are 

employed, and treated during employment, without regard to their race, color, religion, gender, 
age, national origin or disability.  Such action shall include, but shall not be limited to, the 

following: non-discriminatory employment practices: employment, upgrading or transfer, 
recruitment or recruitment advertising, layoff or termination, rates of pay or other compensation 

and selection for training, including apprenticeship. 
 

2. ASSURANCE OF SBDP GOAL: 

 
The undersigned certifies that he/she has read, understands and agrees to be bound by the small 

business provisions set forth in this Solicitation.  The undersigned further certifies that he/she is 
legally authorized to make the statements and representations in the Solicitation and that said 

statements and representations are true and accurate to the best of his/her knowledge. The 

undersigned will enter  into formal agreement(s) for work identified on the CONTRACTOR AND 
SUBCONTRACTOR PARTICIPATION form conditioned upon execution of a contract with HCC.  

The undersigned agrees to attain the small business utilization percentages of the total offer 
amount as set forth below: 

 

 Small Business Participation Goal = Twenty-Five Percent (25%) 
 

The undersigned certifies that the firm shown below has not discriminated against any small 
business or other potential subcontractor because of race, color, religion, gender, age, veteran‟s 

status, disability or national origin, but has provided full and equal opportunity to all potential 
subcontractors irrespective of race, color, religion, gender, age, disability, national origin or 

veteran status. 

 
The undersigned understands that if any of the statements and representations are made 

knowing them to be false or there is a failure to implement any of the stated commitments set 
forth herein without prior approval of HCC‟s Chancellor or the duly authorized representative, the 

Proposer may be subject to the loss of the contract or the termination thereof 

 
3. BLACKOUT PERIOD COMPLIANCE: 

 

The undersigned certifies that he/she has read, understands and agrees to be bound by the 
Prohibited Communications provision set forth in the RFP. The undersigned further understands 

that the Proposer shall not communicate with a HCC Trustee, employee, or any member of the 
selection/evaluation committee in any way concerning this Solicitation from the day it is first 

advertised through the day the contract documents are signed by all parties. 

 
This period is known as the “Blackout Period,” as further defined in Section 1.7.10 and 3.3 of the 

Procurement Operations Manual. Violation of the Blackout Period is considered unethical conduct 
and will be handled as such with regard to a Trustee and all applicable federal and state laws and 
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regulations, local ordinances, board policies and procurement procedures with respect to their 

conduct as public officials involved in the procurement process.  
 

With regard to a Proposer, violation of the Blackout Period may result in the cancellation of the 
referenced transaction, disbarment, disqualification from future procurement solicitations and 

prosecution in accordance with the Laws of the State of Texas. 

 
4. CERTIFICATION AND DISCLOSURE STATEMENT: 

 
 A person or business entity entering into a contract with HCC is required by Texas Law to 

disclose, in advance of the contract award, if the person or an owner or operator of the business 
entity has been convicted of a felony.  The disclosure should include a general description of the 

conduct resulting in the conviction of a felony as provided in section 44.034 of the Texas 

Education Code.  The requested information is being collected in accordance with applicable law.  
This requirement does not apply to a publicly held corporation. 

 
 If an individual:          

 Have you been convicted of a felony?        YES or NO 

 
 

 If a business entity:          YES or NO 
 

 Has any owner of your business entity been convicted of a felony? _______________ 
 

 Has any operator of your business entity been convicted of a felony?______________ 

 
 

If you answered yes to any of the above questions, please provide a general description of the 
conduct resulting in the conviction of the felony, including the Case Number, the applicable 

dates, the State and County where the conviction occurred, and the sentence. 

 
 

I attest that I have answered the questions truthfully and to the best of my knowledge. 
 

Signed: _________________________________________ 
 

Name of Company: _________________________________________ 

 
Address of Company: _________________________________________ 

 
 

State of _________ 

 
Sworn to and subscribed before me at __________________________        _________,   

      (City)           (State) 
 

 

this the ___________________day of _____________________________, 2011. 
 

___________________________________ 
 

 
Notary Public for the State of:  ______________________ 
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ATTACHMENT NO. 10 

Note: When completing this Questionnaire, please be certain to answer each 
and every question; indicate “Not Applicable”, if appropriate 
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ATTACHMENT NO. 11 

FINANCIAL INTERESTS AND POTENTIAL CONFLICTS OF INTERESTS 
 

 
HCC Project No.:  12-13 

 
Texas Local Government Code Chapter 176 requires that vendors desiring to enter into certain contracts 
with a local governmental entity must disclose the financial and potential conflict of interest information 

as specified below. 
 

Vendor shall disclose the financial interest and potential conflict of interest information identified in 

Sections 1 through 3 below as a condition of receiving an award or contract. Submit this information 
along with your bid, proposal, or offer. This form must be received by HCC Office of Systemwide 

Compliance before the vendor’s bid, proposal, or offer will be considered received or 
evaluated.  Completed forms must be NOTARIZED and delivered to: 

     
 Houston Community College System 

    Attn: Office of Systemwide Compliance, Compliance Officers 

    3100 Main St, 12th Floor 
    Houston, TX 77002 

 
This requirement applies to contracts with a value exceeding $50,000. 

 

Section 1 - Disclosure of Financial Interest in the Vendor 
a. If any officers or employees of HCC (“individuals”) have one of the following financial interests in the 

vendor (or its principal) or its subcontractor(s), please show their name and address and check all that 
apply and (include additional documents if needed): 

 
Name:  

Address:  

  

 
b. For each individual named above, show the type of ownership/distributable income share: 

 

sole proprietorship  stock  partnership   

other (explain):  

 
c. For each individual named above, show the dollar value or proportionate share of the ownership 

interest in the vendor (or its principal) or its subcontractor (s) as follows: 

If the proportionate share of the named individual(s) in the ownership of the vendor (or its principal) 
or subcontractor of vendor is 10% or less, and if the value of the ownership interest of the named 

individual(s) is $15,000 or less of the fair market value of vendor, check here (___). 

Ownership interest exceeding 10%  (  ) 

Ownership interest exceeding $15,000 or more of the fair market value of vendor   (  ) 

Distributive Income Share from Vendor exceeding 10% of individual‟s gross income (  ) 

Real property interest with fair market value of at least $2,500 (  ) 

Person related to or married to individual has ownership or real property interest in Vendor (  ) 

No individuals have any of the above financial interests (If none go to Section 4) (  ) 
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HCC Office of Systemwide Compliance 
Conflict of Interest Disclosure 

Page 2 

 

 

If the proportionate share of ownership exceeds 10%, or the value of the ownership interest exceeds 
$15,000 of the fair market value of vendor, show either: 

 
the percent of ownership  %, or  

the value of ownership interest $  .  

 
Section 2 - Disclosure of Potential Conflicts of Interest 

For each of the individuals having the level of financial interest identified in Section 1 above, and for any 

other HCC individual not identified in Section 1 above check "Yes" or "No" to indicate which, if any, of the 
following potential conflict of interest relationships apply. If "Yes," please describe (use space under 

applicable section-attach additional pages as necessary). 
 

a. Employment, currently or in the previous 3 years, including but not limited to contractual employment 

for services for vendor.   
         Yes  No    

 

 

 

   

b. Employment of individual‟s spouse, father, mother, son, or daughter, including but not limited to 
contractual employment for services for vendor in the previous 2 years. 

 
         Yes  No    

 

 

 

 

Section 3- Disclosure of Gifts  

For each of the individuals having the level of financial interest identified in Section 1 above, and for any 
other HCC individual not identified in Section 1 above check "Yes" or "No" to indicate which, if any, of the 

following potential conflict of interest relationships apply. If "Yes," please describe (use space under 
applicable section-attach additional pages as necessary). 

 

a. Received a gift from vendor (or principal), or subcontractor of vendor, of $250 or more within the 
preceding 12 months.  

 
         Yes  No    

 

 

 

 

b. Individual‟s spouse, father, mother, son, or daughter has received a gift from vendor (or principal), or 

subcontractor of vendor, of $250 of more within the preceding 12 months.  
 

         Yes  No    
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HCC Office of Systemwide Compliance 
Conflict of Interest Disclosure 

Page 3 

 

Section 4- Other Contract and Procurement Related Information  

 
Vendor shall disclose the information identified below as a condition of receiving an award or contract. 

 
This requirement is applicable to only those contracts with a value exceeding $50,000.  You must submit 

this information along with your bid, proposal, or offer.  

 
a. Vendor shall identify whether vendor (or its principal), or its subcontractor(s), has current contracts 

(including leases) with other government agencies of the State of Texas by checking: 
 

         Yes  No    

 
b. If "yes" is checked, identify each contract by showing agency name and other descriptive information 

such as purchase order or contract reference number (attach additional pages as necessary). 
 

 

 

 
c. Vendor shall identify whether vendor (or its principal) or its subcontractor(s) has pending contracts 

(including leases), bids, proposal, or other ongoing procurement relationships with other government 
agencies of the State of Texas by checking: 

         Yes  No    

 
d. If "yes" is checked, identify each such relationship by showing agency name and other descriptive 

information such as bid or project number (attach additional pages as necessary). 
 

 

 

 
 

This disclosure is submitted on behalf of: 
 

 

(Name of Vendor) 
 

Certification. I hereby certify that to the best of my knowledge and belief the information provided by 

me in this disclosure statement is true and correct.  I understand that failure to disclose the information 
requested may result in my bid, proposal, or offer, being rejected, and/or may result in prosecution for 

knowingly violating the requirements of Texas Local Government Code Chapter 176. I understand 
that it is my responsibility to comply with the requirements set forth by HCC as it relates to this 

disclosure.  I also understand that I must submit an updated disclosure form within seven (7) days of 

discovering changes in the significant financial interests of the individuals I identified in Section 1 of this 
disclosure or if individuals that were not identified, later receive a financial interest in my company or is a 

subcontractor of my company.  
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HCC Office of Systemwide Compliance 
Conflict of Interest Disclosure 

Page 4 

 

 

Official authorized to sign on behalf of vendor: 
 

Name (Printed or Typed)  Title  

       
       

Signature  Date  

        

 

"NOTE: PROPOSER MUST COMPLETE THE ABOVE “FINANCIAL INTERESTS AND POTENTIAL 
CONFLICTS OF INTERESTS" FORM. FAILURE TO COMPLETE AND RETURN THIS FORM WITH 

YOUR OFFER MAY RESULT IN YOUR OFFER BEING CONSIDERED AS "NON-RESPONSIVE" TO 
THIS SOLICITATION." 

 

For assistance with completing this form, please contact the Office of Systemwide Compliance at 
(713)718-8233 or 8295.  


